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CALENDAR 

1975-76 


FALL  QUARTER  - 1975 

September  19— Friday  

September  22— Monday  

September  23— Tuesday  

November  25— Tuesday 

November  26,  27,  28— Wed.,  Thurs.,  Fri. 

December  1— Monday 

December  11— Thursday 


Orientation  for  New  Students 
„ Registration  for  Fall  Quarter 

Classes  Begin 

Last  Day  of  Classes 

Thanksgiving  Holidays 

Classes  Resume 

Last  Day  of  Classes 


WINTER  QUARTER-  1975-76 

December  16— Tuesday  Registration  for  Winter  Quarter 

December  1 7— Wednesday Classes  Begin 

December  18— Thursday  Last  Day  of  Classes 

December  19— Friday  Christmas  Holidays  Begin 

January  5— Monday  Classes  Resume 

March  16— Tuesday  Last  Day  of  Classes 

(March  17,  18,  19— Wed.,  Thurs.,  Fri.) (Any  days  lost  because  of  bad 

weather  will  be  made  up  during  this  time) 


SPRING  QUARTER- 1976 

March  22— Monday 

March  23— Tuesday  

April  16  and  19  

April  20— Tuesday 

May  26,  27,  28— Wed.,  Thurs.,  Fri. 

June  14— Monday 1 


Registration  for  Spring  Quarter 

Classes  Begin 

Easter  Holidays 

Classes  Resume 

No  Classes  Due  To 

Faculty  Conference 
Last  Day  of  Classes 


SUMMER  QUARTER- 1976 

June  21— Monday  

June  22— Tuesday  

July  2— Friday 

July  5-9 

July  12— Monday  

September  6— Monday 

September  14— Tuesday 


Registration  for  Summer  Quarter 

Classes  Begin 

Last  Day  of  Classes 

July  4th  Holidays 

Classes  Resume 

Labor  Day  Holiday 

Last  Day  of  Classes 


CALENDAR 

1976-77 


FALL  QUARTER  - 1976 

September  24— Friday  Orientation  for  New  Students 

September  27— Monday  Registration  for  Fall  Quarter 

September  28— Tuesday  Classes  Begin 

November  25-26— Thursday  and  Friday  Thanksgiving  Holidays 

November  29— Monday  Classes  Resume 

December  15— Wednesday  Last  Day  of  Classes 

WINTER  QUARTER-  1976-77 

December  16— Thursday  Registration  for  Winter  Quarter 

December  17— Friday  Classes  Begin 

December  17— Friday  Christmas  Holidays  Begin  after  Classes 

December  18— Saturday  Christmas  Holidays  Begin 

January  3— Monday  Classes  Resume 

March  17— Thursday  Last  Day  of  Classes 

(March  18,  21,  22— Fri.,  Mon.,  & Tues.)  (Any  days  lost  due  to  bad 

weather  will  be  made  up  during  this  time) 

SPRING  QUARTER 

March  23— Wednesday  Registration  for  Spring  Quarter 

March  24— Thursday  Classes  Begin 

April  8 & 1 1 Easter  Holidays 

April  12— Tuesday  Classes  Resume 

May  25,  26,  27— Wed.,  Thurs.,  Fri.  No  Classes  Due  to 

Faculty  Conference 

June  15— Wednesday  Last  Day  of  Classes 

SUMMER  QUARTER  - 1977 

June  27— Monday  Registration  for  Summer  Quarter 

June  28— Tuesday  Classes  Begin 

July  1— Friday  Last  Day  of  Classes 

July  4-8  July  4th  Holidays 

July  11— Monday Classes  Resume 

September  5— Monday  Labor  Day  Holiday 

September  20— Tuesday  Last  Day  of  Classes 
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CALENDAR 

1977-78 


FALL  QUARTER  - 1977 

September  28— Wednesday  Orientation  for  New  Students 

September  29— Thursday  Registration  for  Fall  Quarter 

September  30— Friday Classes  Begin 

November  24-25— Thursday  and  Friday  Thanksgiving  Holidays 

November  28— Monday  Classes  Resume 

December  19— Monday  Last  Day  of  Classes 


WINTER  QUARTER- 1978 

January  3— Tuesday  

January  4— Wednesday  

March  21— Tuesday 


Registration  for  Winter  Quarter 

Classes  Begin 

Last  Day  of  Classes 


SPRING  QUARTER- 1978 

March  28— Tuesday  

March  29— Wednesday  

May  24,  25,  26— Wed.,  Thurs.,  Fri. 

June  1 6— Friday 

SUMMER  QUARTER- 1978 

June  26— Monday  

June  27— Tuesday  

June  30— Friday  

July  3-7  

July  10— Monday  

September  4— Monday  

September  19— Tuesday  


_ Registration  for  Spring  Quarter 

Classes  Begin 

No  Classes  Due  to 

Faculty  Conference 
Last  Day  of  Classes 

Registration  for  Summer  Quarter 

Classes  Begin 

Last  Day  of  Classes 

July  4th  Holidays 

Classes  Resume 

Labor  Day  Holiday 

Last  Day  of  Classes 
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pre/IdentV  me/zage 

AAayland  Technical  Institute  is  in  a process  of  cooperative  efforts  in 
building  — building  relationships,  building  programs,  and  now,  building 
a new  campus.  Members  of  the  construction  team  include  students, 
faculty,  administrative  staff,  office  staff,  trustees,  and  citizens  of  Mitchell, 
Avery,  and  Yancey  Counties.  Every  member  of  the  team  is  essential,  for 
the  success  of  the  institution  depends  upon  the  best  efforts  of  each  per- 
son involved. 

We  are  entering  a new  era,  so  let  us  each  put  forth  a special  effort 
to  do  the  job  well. 

Welcome  to  the  team.  We  need  you! 
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MAYLAND  TECHNICAL  INSTITUTE 
Spruce  Pine,  N.  C. 

HISTORY 

Mayland  Technical  Institute  was  established  in  July,  1971,  to  serve 
primarily  the  people  of  Avery,  Mitchell,  and  Yancey  Counties.  The  school 
operates  under  the  direction  of  the  North  Carolina  Department  of  Com- 
munity Colleges  and  the  North  Carolina  State  Board  of  Education. 

PURPOSE 

Mayland  Technical  Institute,  as  a division  of  the  North  Carolina 
Department  of  Community  Colleges,  adopts  in  concept  and  practices 
the  open-door  philosophy  of  the  Department  of  Community  Colleges, 
the  philosophy  of  "total  education."  This  philosophy  views  education 
as  a continuing  process  for  all  citizens  of  the  community,  whatever  their 
situations  and  needs.  The  philosophy  demands  that  the  doors  of  our 
institution  be  open  to  anyone  who  seeks  further  education,  and  makes 
it  imperative  that  we  provide  for  each  the  type  of  instruction  that  will 
enable  him  to  obtain  the  knowledge  and  skills  necessary  for  economic, 
social  and  cultural  advancement. 

Mayland  Technical  Institute  was  established  to  serve  the  needs  of 
the  people  of  Mitchell,  Avery,  and  Yancey  Counties  by  providing  the 
opportunity  for  continuing  education  for  all  who  seek  it.  Believing  that 
the  greatest  resource  of  any  area  is  its  people,  we  seek  the  optimum 
development  of  that  resource  by  helping  those  who  come  to  develop 
salable  skills,  to  upgrade  job  performance,  and  to  realize  the  satisfaction 
of  increased  personal,  social,  and  cultural  growth. 

Basic  to  this  philosophy  of  Mayland  Technical  Institute  is  our  belief 
in  the  right  of  every  individual  to  the  best  education  and  training  he  can 
get,  to  begin  where  he  is  and  to  develop  his  capacities  to  the  fullest. 
To  move  toward  this  goal,  we  adopt  these  objectives: 

1.  To  provide  educational  guidance  to  all  who  seek  our  help,  by 
assisting  them  in  choosing  suitable  courses  and  in  setting  realistic 
goals. 

2.  To  provide  effective  teaching  at  all  levels  of  ability  so  that  each 
student  may  receive  the  instruction  necessary  to  develop  com- 
petence in  his  occupational  field  and  to  realize  personal  fulfill- 
ment. 

3.  To  provide  for  adults  who  terminate  their  formal  education  be- 
fore mastering  the  basic  skills  or  before  graduating  from  high 
school,  the  opportunity  to  master  those  skills  and  to  earn  a 
high  school  diploma. 
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4.  To  provide  programs  preparing  students  for  jobs  at  the  tech- 
nician level  in  industry,  business,  and  service  occupations. 

5.  To  provide  programs  developing  abilities  and  skills  that  will 
prepare  students  for  jobs  at  the  vocational  level. 

6.  To  work  with  other  agencies  in  helping  the  physically,  educa- 
tionally, and  culturally  handicapped  to  develop  salable  skills 
so  that  they  may  be  self-supporting  and  contributing  members 
of  the  community. 

7.  To  provide  programs  of  vocational  education  for  employed 
adults  who  need  re-training,  and  or  up-grading,  or  who  can 
otherwise  profit  from  the  program. 

8.  To  work  toward  the  continued  development  and  progress  of 
our  Tri-County  area  by  providing  training  in  services  related  to 
the  economy  of  the  area  and  to  the  welfare  of  its  citizens  and 
visitors. 


The  Board  of  Trustees  of  Mayland  Technical  Institute  agrees 
that  no  person,  on  the  ground  of  race,  sex,  color,  religion  or 
national  origin,  be  excluded  from  participating  in,  be  denied 
the  benefits  of,  or  be  otherwise  subjected  to  discrimination 
under  any  program  or  activity  at  Mayland  Technical  Institute. 
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ACCREDITATION 


Mayland  Technical  Institute  was  awarded  Candidate  for  Accreditation 
Status  in  1974  by  the  Southern  Association  of  Colleges  and  Secondary 
Schools.  The  institution  operates  under  the  direction  of  the  North  Caro- 
lina Department  of  Community  Colleges  and  the  North  Carolina  State 
Board  of  Education. 


VETERANS 


All  curriculum  programs  and  the  Adult  High  School  Diploma  course 
are  approved  for  Veterans  Administration  educational  assistance. 


PHYSICAL  FACILITIES 

Construction  has  started  on  a new  building  on  a 39-acre  site  located 
on  Highway  19E  near  Spruce  Pine.  Until  the  new  facility  is  completed, 
Mayland  Technical  Institute  will  be  operating  in  temporary  facilities  in 
Spruce  Pine  as  indicated  on  the  map  inside  back  cover. 

The  Practical  Nursing  Education  Program  is  located  in  Cannon  Me- 
morial Hospital  in  Banner  Elk.  Watauga  County  Hospital  in  Boone  also 
serves  for  some  clinical  experiences. 


EVENING  AND  OFF-CAMPUS  OFFERINGS 

The  institute  offers  an  extensive  evening  and  off-campus  program 
which  includes  many  of  the  credit  courses  given  in  the  daytime,  as  well 
as  non-credit  courses  which  are  offered  primarily  for  adults  and  special 
community  organizations,  business,  and  industry. 

The  availability  of  credit  courses  in  the  evening  allows  the  student 
who  must  work  while  going  to  school  the  opportunity  to  coordinate  his 
school  activities  with  part-time  employment.  Any  student  may  enroll  for 
both  evening  and  daytime  classes,  within  limits  of  maximum  credit  hour 
load. 


In  some  programs  it  is  possible  to  complete  all  work  toward  the 
Associate  in  Applied  Science  degree  by  attending  only  in  the  evening. 
The  rate  of  progress  will  depend  upon  the  number  of  courses  taken  each 
quarter.  A reduced  load  will  require  a longer  period  before  finishing 
requirements  for  a degree. 
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VISITORS 


Visitors,  and  in  particular  prospective  students,  are  always  welcome 
at  Mayland  Technical  Institute.  Group  tours  may  be  scheduled  Monday 
through  Friday  between  8:00  AM.  and  4:00  P.M.  by  calling  the  Student 
Services  Office  (Phone  765-4261).  Members  of  the  Student  Personnel  staff 
will  conduct  tours  and  answer  questions  about  programs. 


OFFICE  HOURS 

Administrative  offices  are  normally  open  Monday  through  Friday 
from  8:00  A.M.  to  5:00  P.M.  and  from  6:00  to  10:00  P.M.  Monday 
through  Thursday. 

Office  hours  of  instructors  are  posted  on  office  doors. 


ADMISSION  REQUIREMENTS 

Mayland  Technical  Institute  operates  under  the  "Open  Door"  policy 
of  the  North  Carolina  Department  of  Community  Colleges.  Instruction  is 
open  to  any  individual  over  18  years  of  age  who  is  not  presently  enrolled 
in  high  school.  Although  high  school  graduation  or  the  equivalent  is 
normally  required  for  admission  to  the  curriculum  programs,  exceptions 
may  be  made  in  special  circumstances.  If  an  applicant  does  not  meet  the 
specified  requirements  of  the  particular  curriculum  in  which  he  wishes 
to  enroll,  a member  of  the  staff  will  assist  him  in  planning  developmental 
or  preparatory  work  to  enable  him  to  meet  these  requirements,  or  will 
advise  him  in  choosing  another  program  to  meet  his  needs  and  aptitudes. 

TECHNICAL  PROGRAMS 

Requirements  for  admission  to  a regular  two-year  technology  pro- 
gram include: 

1.  High  School  graduation  or  a state  approved  equivalent  education. 

2.  A transcript  of  high  school  and  post-high  school  education. 

3.  Demonstrated  aptitude,  as  shown  by  placement  tests  in  the  course 
for  which  the  individual  is  applying. 

4.  Acceptable  physical  and  mental  health. 

5.  A personal  interview  with  a member  of  the  Student  Services  staff. 


10 


VOCATIONAL  PROGRAMS 

Requirements  for  admission  to  Vocational  programs  include: 

1.  High  school  graduation  or  equivalent  (high  school  graduation 
may  be  waived  by  decision  of  the  Admissions  Committee  when 
special  aptitude  and  interests  are  demonstrated,  predicting  suc- 
cess in  the  program). 

2.  Transcript  of  previous  educational  record. 

3.  Acceptable  physical  and  mental  health. 

4.  A personal  interview  with  a member  of  the  Student  Services  staff. 

NURSING 

A candidate  for  admission  to  the  Nursing  Program  must  meet  the 
following  requirements. 

1.  Age  of  least  18  years. 

2.  High  school  graduation  or  a state  approved  equivalent  education. 

3.  Transcript  of  post-high  school  educational  record. 

4.  Acceptable  scores  on  standard  and/or  local  institutional  tests 
administered  by  Mayland  Technical  Institute. 

5.  Acceptable  physical  and  mental  health  as  evidenced  by  a report 
of  physical  examination  signed  by  a physician  and  dental  ex- 
amination signed  by  dentist. 

6.  Personal  interview  with  Dean  of  Student  Services  and  with  the 
Director  of  the  Nursing  Program. 


ADULT  HIGH  SCHOOL  PROGRAMS  AND  OTHER  CONTINUING 

EDUCATION  PROGRAMS 

Admission  to  these  programs  is  granted  to  any  person  18  years  of 
age  or  over  who  shows  an  interest  in  enrolling  in  the  programs  and  a 
desire  to  profit  from  the  instruction. 
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ADMISSION  PROCEDURES 


Those  wishing  to  enroll  in  any  curriculum  offered  by  AAayland 
Technical  Institute  should: 

1.  Obtain  an  application  form  from  the  office  of  Student  Personnel 
or  from  a local  high  school  guidance  office. 

2.  Submit  the  properly  completed  application  form,  including  health 
appraisal  form  (and  physician's  report  for  programs  requiring 
this). 

3.  Request  that  a transcript  of  previous  educational  record  be  sent 
directly  to  the  office  of  Student  Services. 

4.  Come  for  an  interview  with  a member  of  the  Student  Services 
staff,  and  take  any  placement  tests  deemed  necessary  for  deter- 
mining the  suitable  classes  or  program. 

5.  Register  during  the  regular  registration  period. 


TRANSFER  STUDENTS 

Students  may  be  admitted  with  advanced  standing  by  transfer  from 
other  technical  schools,  colleges,  or  universities,  if  the  student  is  ac- 
cepted for  admission,  his  record  will  be  evaluated  by  a member  of  the 
Student  Services  staff  and  by  the  head  of  the  department  in  which  he 
seeks  to  enroll,  in  order  to  determine  the  amount  of  credit  that  may  be 
applied  toward  the  program. 

No  student  will  be  admitted  who  is  ineligible,  for  disciplinary  rea- 
sons, to  return  to  the  last  school  attended.  Appeals  may  be  made  to 
the  Admissions  Committee.  A student  ineligible  for  academic  reasons 
to  return  to  the  last  school  attended  may,  with  the  approval  of  the  de- 
partment head  and  the  Admissions  Committee,  be  admitted  on  probation. 


AUDITING  COURSES 

Students  who  wish  to  audit  courses  must  follow  regular  registration 
procedures.  They  must  have  the  approval  of  the  Chairman  of  the  Depart- 
ment in  which  the  particular  course  is  offered  and  will  be  admitted  to 
class  only  if  there  is  room  after  students  taking  the  course  for  credit  are 
admitted. 

Auditing  students  are  charged  the  same  tuition  rates  as  credit  stu- 
dents are  charged,  but  do  not  receive  credit  for  courses  audited.  They 
are  expected  to  observe  all  attendance  and  other  regulations. 
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FEES  AND  EXPENSES 


GENERAL  FEES 

In  keeping  with  its  philosophy,  Mayland  Technical  Institute  tries 
to  provide  educational  opportunities  at  the  least  possible  cost.  The  fol- 
lowing fees  are  due  at  the  beginning  of  each  quarter  and  all  dues  must 
be  paid  at  the  time  of  registration. 


Tuition  per  quarter 


N.  C.  Resident  Out-of-State 


12  quarter  hours  or  more  (full-time)  33.00 

Part-time  students  per  quarter  hour  2.75 

Activity  fee  per  quarter 

(required  of  all  students  taking  9 or  more  credit  hours) 


162.50 

13.50 

3.00 


RESIDENCY 

To  qualify  as  a resident  for  tuition  purposes,  a person  must  have 
established  legal  residence  (domicile)  in  North  Carolina  and  maintained 
that  legal  residence  for  at  least  twelve  months  prior  to  his  or  her  classifi- 
cation as  a resident  for  tuition  purposes.  Every  applicant  for  admission 
will  be  required  to  make  a statement  as  to  his  length  of  residency  in 
the  state.  He  may  be  asked  for  additional  information  to  support  his 
residency  claim. 

Before  actual  enrollment,  the  student  will  be  classified  by  the  Dean 
of  Student  Services  as  either  a resident  or  non-resident  of  North  Carolina. 
If  a student  feels  he  has  been  incorrectly  classified  he  may  appeal  to 
the  Campus  Residence  Committee. 

Adult  High  School  — No  tuition  fee  is  charged  for  students  enrolled 
in  the  Adult  High  School  Diploma  Program,  or  to  students  preparing  to 
take  the  General  Educational  Development  Tests  for  a high  school 
equivalency  certificate. 

Charges  for  tuition  and  fees  are  subject  to  change  as  recommended 
by  the  Board  of  Trustees  and  approved  by  the  State  Board  of  Education. 


OTHER  EXPENSES: 

Books  and  supplies  are  sold  at  the  bookstore.  The  cost  varies  from 
one  program  of  studies  to  the  other,  and  from  one  quarter  to  the  other. 
A reasonable  estimate  of  cost  of  books  is  from  $25  to  $45  per  quarter. 


INSURANCE 

Accident  insurance  covering  hours  in  school  and  transportation  to 
and  from  school  is  available  for  a small  charge.  Students  desiring  this 
insurance  may  make  payment  to  the  business  office  at  the  time  of  reg- 
istration. Students  are  urged  to  take  advantage  of  this  insurance,  since 
neither  the  Technical  Institute  nor  the  state  of  North  Carolina  carries 
insurance  to  cover  any  student  for  accidents  or  otherwise. 
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REFUNDS 

Tuition  refunds  are  made  only  when  the  student  is  compelled  to 
withdraw  for  unavoidable  reasons  during  the  first  ten  days  after  the 
beginning  of  the  quarter.  Exceptions  to  the  policy  are  made  in  the  case 
of  veterans.  In  order  to  comply  with  federal  regulations,  veterans  or  war 
orphans  receiving  benefits  under  U.  S.  Code  Title  38  will  be  refunded 
the  pro-rata  portion  of  the  tuition  fee  not  used  up  at  the  time  of  with- 
drawal. 

No  refund  of  activity  fee  will  be  made. 
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STUDENT  FINANCIAL  AID 

Mayland  Technical  Institute  makes  every  possible  effort  to  provide 
financial  assistance  to  those  students  v\^ho  need  it.  Because  all  student 
aid  is  awarded  on  the  basis  of  financial  need,  each  applicant  is  required 
to  submit  a financial  statement  before  any  award  decision  is  made. 

Inquiries  and  requests  for  application  forms  should  be  made  to  the 
Student  Services  Office. 


TYPES  OF  AID  AVAILABLE 

Trustees  Scholarships  — These  tuition  scholarships  are  made  available 
by  interested  citizens,  businesses  and  civic  organizations.  Only  residents 
of  Avery,  Mitchell,  and  Yancey  Counties  are  eligible  to  receive  a Trustees' 
Scholarship. 

McClure  Fund  Scholarships  — The  James  G.  K.  McClure  Educational 
and  Development  Fund  has  made  a limited  number  of  scholarships  avail- 
able to  students  of  Mayland  Technical  Institute.  Applications  are  available 
in  the  Student  Services  Office  or  in  most  high  school  guidance  offices. 

Basic  Educational  Opportunity  Grants  — Applicants  for  this  federal 
grant  must  have  begun  post-secondary  education  after  April  1,  1973. 

TO  APPLY  for  a Basic  Grant,  an  individual  must  complete  an  applica- 
tion form  and  send  it  for  processing.  This  form  is  available  at  most  high 
schools  or  in  the  Student  Services  Office  at  Mayland  Tech. 

ALL  AID  APPLICANTS  WHO  ARE  ELIGIBLE  TO  APPLY  FOR  A BASIC 
GRANT  ARE  REQUIRED  TO  DO  SO.  A Basic  Grant  is  the  base  or  "floor" 
of  a financial  aid  package  that  will  be  awarded  to  students  with  need. 

Supplemental  Educational  Opportunity  Grants  — These  grants  are  for 
students  who  have  EXCEPTIONAL  FINANCIAL  NEED.  Applicants  for  stu- 
dent aid  at  Mayland  Tech  will  be  considered  for  SEOG. 

College  Work-Study  — This  program  provides  jobs  for  students  on 
campus  or  off-campus  with  a non-profit  agency,  such  as  a hospital.  Fi- 
nancial aid  applicants  may  be  assigned  to  CWS,  if  a job  is  suitable  for 
them. 

P.  A.  C.  E.  — This  summer  College  Work-Study  program,  allows  a 
student  to  work  full-time  during  the  vacation  months,  for  a non-profit 
agency. 

Vocational  Work-Study  — A student  work  program  sponsored  by  the 
N.  C.  State  Board  of  Education.  It  provides  jobs  for  a limited  number  of 
students  who  have  financial  need. 
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APPLICATION  PROCEDURE  FOR  FINANCIAL  AID 

1.  Complete  the  application  for  admission  and  send  it  to  the  Student 
Services  Office. 

2.  Complete  an  application  for  the  BASIC  EDUCATIONAL  GRANT 
program.  The  report  from  this  application  will  come  directly  to 
the  applicant  who  then  should  send  it  to  the  Director  of  Student 
Aid  at  Mayland  Technical  Institute. 

3.  The  FAMILY  FINANCIAL  STATEMENT  should  be  completed  and 
sent  to  the  American  College  Testing  Company  for  processing. 
The  FFS  is  available  in  any  high  school  guidance  office  or  from 
the  Student  Services  Office  at  Mayland  Tech. 

4.  When  the  above  steps  are  completed,  applicants  will  receive  an 
AWARD  LETTER. 

IT  IS  TO  THE  ADVANTAGE  OF  THE  STUDENT  TO  APPLY  FOR  FINAN- 
CIAL ASSISTANCE  AS  EARLY  AS  POSSIBLE. 

OTHER  AID  AVAILABLE 

Vocational  Rehabilitation 

Handicapped  students  may  be  eligible  for  scholarship  assistance  un- 
der the  provisions  of  U.  S.  Public  Law  565.  Prospective  students  who 
might  qualify  for  this  aid  should  contact  the  nearest  office  of  the  North 
Carolina  Department  of  Vocational  Rehabilitation. 

N.  C.  Division  of  Veterans  Affairs  Scholarships  - These  scholarships  are 
available  to  children  of  certain  deceased,  disabled  or  POW/MIA  Veterans. 
For  further  information,  the  student  should  contact  the  Veterans  Service 
Officer  in  his  home  county,  or  the  Veterans  Coordinator  at  Mayland  Tech. 

Veterans  Administration  Benefits 

All  curriculum  programs  offered  by  the  Institute  are  approved  for 
Veterans  Administration  educational  assistance  benefits.  The  Adult  High 
School  Diploma  Program  is  also  approved  for  VA  Benefits. 

VETERANS,  DEPENDENTS  OF  VETERANS,  AND  WAR  ORPHANS  may 
be  eligible  for  VA  benefits.  For  further  information  and  assistance  in 
establishing  eligibility  for  educational  benefits,  contact  the  Veterans  Co- 
ordinator in  the  Student  Services  Office. 
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ACADEMIC  INFORMATION 


REGISTRATION 

Students  enrolling  in  credit  courses  are  expected  to  register  for 
course  work  on  the  day  specified  for  each  quarter.  Late  registration  is 
only  by  permission  of  Department  Head  and  Student  Services  office. 

Changes  in  schedule  must  be  approved  by  the  student's  faculty 
advisor  and  arranged  through  the  Student  Services  office. 

COURSE  LOAD 

Students  enrolled  for  12  or  more  quarter  hours  are  classified  as 
full-time  students.  Those  taking  less  are  classified  as  part-time.  Normal 
course  loads  will  vary  from  one  curriculum  to  another  and  from  one 
quarter  to  another.  A normal  course  load  is  outlined  by  departments  in 
this  catalog.  Students  desiring  to  carry  more  than  21  credit  hours  must 
obtain  permission  from  the  Student  Services  office. 

SCHEDULE  CHANGES 

Change  of  student  schedule  after  registration  has  been  completed 
will  be  made  only  with  permission  of  the  Registrar  or  the  Dean  of 
Student  Services,  and  approval  of  the  instructors  involved.  The  follow- 
ing steps  should  be  followed: 

1.  Obtain  change  of  schedule  form  from  Student  Services  office  or 
advisor. 

2.  Obtain  approval  from  faculty  advisor  and  instructors  involved. 

3.  Return  completed  form  to  Student  Services  office. 


COURSES  REPEATED  FOR  CREDIT 

When  a course  is  repeated,  the  last  grade  is  recorded  as  the  final 
grade  for  the  course,  and  only  the  last  hours  attempted  are  counted  in 
computing  total  credit  hours  and  in  determining  the  student's  grade  point 
average.  Courses  with  earned  grades  of  C or  better  may  be  repeated  only 
by  special  permission  from  the  instructor  and  the  Dean  of  Student 
Services. 


REMOVAL  OF  INCOMPLETES 

An  "I"  or  "Incomplete"  indicates  that  a student  has  done  work  of  a 
passing  grade  in  a course,  but  because  of  unusual  circumstances  has 
failed  to  do  some  portion  of  the  required  work.  Unless  this  incomplete 
be  removed  before  the  end  of  the  succeeding  term;  the  "I"  automatically 
becomes  "NC"  (no  credit). 
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TRANSFER  CREDIT 


Mayland  Technical  Institute  will  accept  and  give  credit  for  work 
completed  in  other  technical  institutes  or  colleges.  Grades  earned  at 
another  institution  will  not  be  considered  in  computation  of  the  student's 
grade  point  average  at  Mayland  Tech.  Applicants  for  admission  with  ad- 
vanced standing  should  make  regular  application  and  submit  a transcript 
of  work  from  schools  previously  attended.  No  credit  will  be  accepted 
for  work  below  the  average  grade  level  given  by  another  school,  except 
upon  recommendation  of  the  department  head. 


PROFICIENCY  EXAMINATIONS 

A student  may,  prior  to  enrolling  in  a course  or  during  the  first  ten 
school  days  of  a quarter,  elect  to  take  a proficiency  examination  for 
credit  for  the  course.  The  following  steps  will  be  followed. 

1.  The  student  will  consult  with  his  advisor  and  his  instructor  con- 
cerning the  possibility  of  taking  the  exam,  giving  evidence  of 
adequate  background  and  preparation. 

2.  The  instructor  and  advisor  will  set  a date  for  the  exam,  which 
may  be  written  or  oral,  or  both. 

3.  After  the  successful  completion  of  the  exam,  the  instructor  will 
report  the  course  number  and  number  of  hours  credit  to  the 
Dean  of  Student  Services.  No  quality  points  will  be  given. 


GRADING  SYSTEM 

Grades  for  curriculum  students  will  be  issued  at  the  end  of  each 
quarter. 

Students  will  be  graded  by  the  letter-grade  system  shown  below 
and  assigned  a grade  point  equivalent  in  quality  points  for  each  quarter 
scheduled. 


Numerical  Equivalent  Letter  Grade 


94-100 
86-93 
78-85 
70-77 
Below  70 
I— Incomplete 
W— Withdrew 


A — Excellent 
B — Good 
C — Average 
D — Passing 
NC  (no  credit) 


Grade  Point  Equivalent 

4 points  each  per  quarter 
3 points  each  per  quarter 
2 points  each  per  quarter 
1 point  each  per  quarter 
0 point  each  per  quarter 
0 point  each  per  quarter 
0 point  each  per  quarter 
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ACADEMIC  PROBATION 


Any  student  failing  to  nnaintain  a 2.0  overall  grade  point  equivalent 
average  \A/ill  be  considered  on  academic  probation,  and  may  be  required 
to  decrease  his  regular  course  load.  If  his  grade  point  average  drops 
below  1.50,  he  will  have  these  options: 

1.  Withdraw  from  the  program  for  at  least  one  quarter. 

2.  Seek  admission  to  another  program  more  suited  to  his  aptitudes 
and  interests. 


DEAN'S  LIST 

In  recognition  of  students  with  outstanding  academic  records,  the 
Dean's  List  will  be  published  at  the  end  of  each  quarter.  To  qualify  for 
the  Dean's  List  a student  must  take  a minimum  work  load  of  12  quarter 
hours  credit  and  maintain  at  least  a 3.00  ("B")  average,  with  no  grade 
lower  than  "C". 


REQUIREMENTS  FOR  GRADUATION 

A student  is  eligible  for  graduation  when  he  has  fulfilled  the  fol- 
lowing requirements: 

1.  Has  satisfactorily  completed  all  the  requirements  of  the  curriculum 
as  stated  in  the  catalog  at  time  of  his  enrollment. 

2.  Has  an  overall  quality  point  average  of  2.0. 

3.  Has  taken  care  of  all  financial  obligations  to  AAayland  Technical 
Institute. 

HONORS:  A graduating  student  who  has  earned  an  overall  quality  point 
average  of  3.0  or  better  on  all  work  completed  at  Mayland  Technical 
Institute  will  receive  his  diploma  or  degree  with  "honors". 
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DEGREES,  DIPLOMAS,  AND  CERTIFICATES 

THE  ASSOCIATE  IN  APPLIED  SCIENCE  DEGREE  [A.A.S.]  is  awarded  to 
any  student  successfully  completing  a two-year  technical  program. 

A DIPLOMA  is  awarded  to  the  student  completing  a Vocational  program 
of  study  which  is  one  year  or  more  in  length. 

CERTIFICATES  of  course  completion  are  awarded  for  non-credit  short 
courses  and  special  programs. 

ADULT  HIGH  SCHOOL  DIPLOMAS  are  awarded  by  the  cooperating  County 
Board  of  Education  to  students  satisfactorily  completing  the  Adult 
High  School  Program. 

ADULT  HIGH  SCHOOL  EQUIVALENCY  certificates  are  awarded  by  the 
North  Carolina  Department  of  Public  Instruction  to  individuals  who 
make  satisfactory  scores  on  the  General  Educational  Development 
[G.E.D.]  tests. 


STUDENT  REGULATIONS 

STUDENT  CONDUCT 

Students  are  expected  to  conduct  themselves  at  all  times  as  mature 
and  responsible  individuals,  showing  a high  regard  for  school  facilities 
and  property  and  for  the  personal  property  of  others. 

School  regulations  concerning  such  activities  as  traffic,  parking, 
smoking,  and  all  aspects  of  personal  conduct  must  be  observed  at  all 
times.  Conduct  which  is  disruptive  to  the  learning  situation  or  incom- 
patible with  accepted  standards  of  propriety  or  with  state  or  local  laws 
may  result  in  suspension.  Re-admittance  of  suspended  students  at  a sub- 
sequent session  will  be  at  the  discretion  of  the  Administrative  Council  of 
the  Institute.  This  council  includes  the  President,  the  Director  of  Instruction 
and  the  Dean  of  Student  Services. 

GRIEVANCE  PROCEDURES 

In  matters  pertaining  to  disciplinary  action,  any  student  who  feels 
he  has  been  treated  unjustly  may  present  his  case  to  the  Disciplinary 
Review  Committee.  This  committee,  representative  of  students,  faculty, 
and  administrators,  will  review  all  cases  and  make  an  appropriate  rec- 
ommendation to  the  President.  The  decision  of  the  President  on  discipli- 
nary action  is  final,  with  the  right  of  appeal  always  available  to  the 
party  involved.  Any  person  wishing  to  appeal  the  decision  of  the  Presi- 
dent should  request,  in  writing,  a formal  hearing  before  the  Board  of 
Trustees  of  the  Institute.  More  detailed  information  about  procedures  is 
given  in  the  general  information  handbook. 
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ATTENDANCE 


Ail  students  are  expected  to  be  present  and  on  time  for  all  sched- 
uled classes.  A student  will  be  dropped  from  the  roll  with  the  fifth  un- 
excused absence,  and  in  most  evening  classes  after  the  third  unexcused 
absence.  Three  tardies  shall  be  considered  as  one  absence. 

The  student  is  held  responsible  for  work  missed  due  to  absences. 

WITHDRAWING  FROM  SCHOOL 

Students  who  withdraw  from  the  Institute  during  any  quarter  should 
first  consult  with  the  Student  Services  Office. 

To  withdraw  from  the  Institute,  the  student  will  use  the  following 
procedures: 

1.  The  student  will  obtain  a withdrawal  form  from  the  Student 
Services  Office. 

2.  The  Student  Services  Office  will  notify  each  instructor  of  the 
name  of  the  student  and  the  official  date  of  withdrawal. 

TRANSCRIPTS  OF  CREDITS 

Transcripts  of  credit  will  be  supplied  to  all  students  and  to  all  for- 
mer students  requesting  them.  No  transcript  will  be  sent  to  another  in- 
stitute or  individual  unless  requested  in  writing  by  the  student. 

PRIVACY  RIGHTS  OF  PARENTS  AND  STUDENTS 

SECTION  438  of  the  General  Education  Provisions  Act,  as  amended,  ef- 
fective November  19,  1974,  provides  that  certain  educational  institutions 
and  agencies  must  provide  parents  of  students  access  to  official  records 
directly  related  to  the  students.  This  right  transfers  to  the  student  when 
he  becomes  18.  The  Act  provides  opportunity  for  a hearing  to  challenge 
such  records  on  the  ground  that  they  are  inaccurate,  misleading,  or  other- 
wise inappropriate. 

The  Act  also  provides  that  the  school  must  obtain  written  permission 
from  the  student  or  parent  before  releasing  data  from  the  student's 
record  to  other  than  a specified  list  of  exceptions. 

Parents'  rights  to  privacy  are  provided  by  denying  to  students' 
right  of  access  to  financial  information  parents  submit  for  such  purposes 
as  applying  for  financial  aid. 

Neither  students  nor  parents  are  granted  the  right  to  examine  con- 
fidential letters  and  statements  of  recommendation  placed  in  the  record 
prior  to  January  1,  1975.  Neither  do  they  have  the  right  to  review 
records  of  a professional  nature,  such  as  those  created  and  submitted 
by  a physician  or  psychiatrist.  Such  records  may,  however,  be  personally 
reviewed  by  a physician  or  other  appropriate  professional  of  the  parent's 
or  student's  choice. 
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WHAT  THIS  ACT  MEANS  TO  STUDENTS  OF  MAYLAND  TECHNICAL  IN- 
STITUTE MAY  BE  SUMMARIZED  AS  FOLLOWS: 


1.  The  student  has  the  right,  within  the  above  limitations,  to  ex- 
amine upon  request  his  record  at  Mayland  Tech.  If  he  feels  that 
any  information  included  in  the  record  is  inaccurate,  misleading, 
or  otherwise  inappropriate,  he  may  request  a hearing  before  the 
Executive  Committee  of  the  Institute  for  the  purpose  of  challeng- 
ing the  record. 

2.  Except  for  other  school  officials,  including  teachers  within  the 
school  and  certain  other  agencies  who  have  legitimate  educa- 
tional interests,  the  school  may  not  release  transcripts  or  other 
data  from  the  student's  record  without  the  written  consent  of 
the  student. 

3.  Information  from  the  record  may  be  released  in  connection  with 
a student's  application  for,  or  receipt  of,  financial  aid. 

4.  In  connection  with  an  emergency  (and  subject  to  regulations  of 
the  Secretary  of  Health,  Education,  and  Welfare)  information  may 
be  released  to  appropriate  persons  if  the  knowledge  of  such 
information  is  necessary  to  protect  the  health  or  safety  of  the 
student  or  other  persons. 

5.  In  the  case  of  a document  including  the  records  of  more  than 
one  student,  (for  example,  a list  of  test  scores)  the  student  may 
examine,  or  be  informed  of,  only  that  portion  of  the  document 
as  relates  to  him  directly. 

A copy  of  the  proposed  rules  as  summarized  in  The  Federal 
Register,  Vol.  40,  No.  3,  is  available  in  the  Student  Services 
Office  for  students  who  may  wish  to  examine  the  rules  more 
carefully. 
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STUDENT  SERVICES 


Mayland  Technical  Institute  provides  assistance  to  the  student  in 
various  areas  of  school  life,  including  the  following; 

1.  GUIDANCE  AND  COUNSELING  SERVICE. 

Trained  counselors  are  available  in  the  Student  Services  Office 
to  assist  students  with  educational,  vocational,  or  personal  prob- 
lems. In  addition,  each  full-time  student  at  Mayland  Technical 
Institute  is  assigned  a faculty  advisor  who  is  available  for  help 
with  problems  related  to  the  student's  course  work.  A Coordina- 
tor of  Veterans  Affairs  is  available  to  offer  special  assistance  to 
veterans  and  veterans'  dependents. 

2.  TESTING  SERVICE. 

Testing,  at  no  cost,  is  provided  to  assist  students  in  self-under- 
standing. In  addition  to  placement  tests,  the  Institute  has  avail- 
able tests  to  measure  aptitude,  achievement,  and  vocational 
interests.  Individuals  are  encouraged  to  use  these  services. 

3.  FINANCIAL  AID. 

Financial  aid  information  is  provided,  with  assistance  in  making 
application.  The  Director  of  Financial  Aid  will  provide  informa- 
tion and  assistance  to  students  applying  for  the  various  types  of 
aid  described  in  the  Financial  Aid  section  of  this  catalog. 

4.  PLACEMENT. 

Mayland  Technical  Institute  in  cooperation  with  the  N.  C.  Em- 
ployment Security  Commission  will  make  available  to  students 
information  about  job  opportunities,  and  will  assist  in  any  way 
possible  in  job  placement,  both  in  work-study  and  in  outside 
employment. 

5.  ORIENTATION. 

An  Orientation  program  is  conducted  by  members  of  the  faculty, 
staff,  and  student  body  to  acquaint  the  new  student  with  the 
personnel,  the  regulations,  policies  and  privileges  of  the  Institute. 
New  students  will  be  notified  about  the  schedule  for  the  program. 
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PARKING 

Mayland  Technical  Institute,  in  cooperation  with  the  town  of  Spruce 
Pine  and  other  interested  organizations,  has  provided  two  parking  lots 
reserved  for  student  parking.  Students  are  expected  to  make  use  of  these 
lots  and  not  to  park  in  metered  spaces  on  the  streets  of  Spruce  Pine. 
Location  of  these  lots  is  on  either  side  of  Highway  19E,  just  beyond  Cen- 
tral Baptist  Church. 

Students  who  park  in  unauthorized  spaces,  such  as  in  private  park- 
ing lots,  run  the  risk  of  having  cars  towed  away  at  the  expense  of  the 
student. 


HOUSING 

Mayland  Technical  Institute  has  no  dormitory  facilities,  so  students 
who  wish  to  live  away  from  home  must  make  their  own  housing  arrange- 
ments. The  Institute  takes  no  responsibility  for  locating  or  supervising 
student  housing.  The  Office  of  Student  Services  will,  however,  provide 
suggestions  as  to  location  of  possible  housing. 


HEALTH  SERVICES 

Mayland  Technical  Institute  has  no  facilities  or  personnel  for  medical 
treatment  other  than  for  minor  first  aid,  and  assumes  no  financial  respon- 
sibility for  injuries  or  sickness  of  students.  Students  suffering  acute  illness 
or  injuries  requiring  more  than  minor  first  aid  treatment,  will  be  taken 
to  the  emergency  room  of  Spruce  Pine  Community  Hospital.  The  student 
will  be  responsible  for  all  costs  incurred  in  such  treatment. 

Students  are  encouraged  to  provide  themselves  with  medical  insur- 
ance to  cover  such  illness/injuries.  Accident  insurance  covering  accidents 
at  school  or  in  transportation  to  and  from  school  is  available  through 
the  Business  Office.  The  cost  for  this  insurance  is  currently  (1975)  $3.00 
per  year. 

Students  are  encouraged  to  use  the  services  of  the  Health  Department 
in  their  county  of  residence  for  such  purposes  as  clinics,  evaluation, 
X-Rays,  innoculations,  health  information,  etc.  A schedule  of  services  for 
each  county  will  be  posted  in  the  student  center,  or  students  may  call 


for  information. 

Avery  County  Health  Department  733-4971 

Mitchell  County  Health  Department  688-2371 

Yancey  County  Health  Department  682-2127 


Free  pamphlets  containing  information  about  various  health  problems 
are  available  in  the  student  lounge  area. 

For  help  in  obtaining  information  or  health  services,  contact  the 
Student  Services  Office. 
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ACTIVITIES 

Activities  are  planned  during  the  year  to  meet  student  interests  and 
needs.  Student  organizations  presently  in  existence  include: 

Student  Government  Organization  The  Ski  Club 

Yearbook  Staff  Softball 

Basketball  teams  (Boys  and  Girls)  Golf  team 

Other  activities  will  be  added  according  to  interests  expressed. 

PUBLICATIONS 

A monthly  newsletter  is  published  for  students  and  staff. 

A yearbook  "Mountain  Memories"  is  published  by  a student  staff. 

PUBLICATIONS  POLICY 

All  student  publications  at  Mayland  Technical  Institute  will  be  under 
the  supervision  of  a faculty  or  staff  advisor.  Editorial  policies  are  devel- 
oped by  the  student  staff  and  advisors,  and  are  subject  to  approval  by 
the  Student  Government  Association  and  the  Executive  Council  of  the 
administration. 

STUDENT  GOVERNMENT  ASSOCIATION 

The  Student  Government  Association  represents  the  student  body 
of  Mayland  Technical  Institute.  Representatives  are  elected  at  the  begin- 
ning of  Fall  quarter,  and  officers  are  selected  from  elected  representa- 
tives in  accordance  with  the  Constitution.  Responsibilities  and  powers  of 
the  SGA  are  only  those  delegated  to  the  organization  by  the  Board  of 
Trustees  of  the  Institution. 

Regular  meetings  are  scheduled.  These  meetings  are  open  to  any 
student  desiring  to  attend,  with  voting  privileges  reserved  for  elected 
representatives. 

The  SGA  represents  students  in  school  affairs,  acting  as  a liaison 
unit  between  students  and  administration.  It  also  plays  the  major  role 
in  planning  and  administering  school  activities. 
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technical  program/ 


Technical  Programs  usually  require  two  academic  years,  including 
six  or  seven  quarters,  for  completion.  The  time  required  for  completion, 
of  course,  depends  on  the  number  of  credit  hours  completed  each  quarter. 

Students  choosing  to  enter  a technical  program  must  meet  educa- 
tional and  aptitude  requirements  applicable  to  that  particular  program. 
In  some  cases,  preparatory  work  will  be  necessary  before  the  student 
can  register  for  a full  load  in  a course. 

Graduates  are  awarded,  the  degree  "Associate  in  Applied  Science." 

Programs  offered  are: 


Accounting 

Business  Administration 
Early  Childhood  Specialist 
Minerals  Technology  (not  to  be 
offered  before  1977) 


Office  Technology 
Secretarial  (Executive,  Legal, 
and  Medical  options) 
Technical  Guided  Studies 


Curriculum  offerings  may  be  altered  to  meet  the  needs  of 
individual  departments.  A course  may  be  cancelled  at  the  begin- 
ning of  a quarter  when  an  insufficient  number  register  for  it. 
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Department  of  Business 

A.A.S.  DEGREE  CONFERRED 

The  following  areas  of  study  are  included  in  the  Department  of 
Business. 

BUSINESS  ADMINISTRATION 
ACCOUNTING 

SECRETARIAL  SCIENCE  — Executive,  Legal,  Medical  Options 
GENERAL  OFFICE  TECHNOLOGY 

All  of  the  areas  of  study  in  the  Department  of  Business  are  seven 
quarters  in  duration  and  will  normally  require  from  sixteen  to  twenty 
hours  per  week  of  course  work.  If  a student  elects  to  enroll  in  the  eve- 
ning program,  the  time  required  to  complete  the  requirements  for  a 
degree  will  normally  run  eight  to  ten  quarters. 

Specific  Entrance  Requirements 
For  Department  of  Business 

The  applicant: 

1.  MUST  be  a high  school  graduate  or  have  a State  approved  equivalent 
education. 

2.  Must  submit  the  transcript  of  high  school  and  post  high  school 
education. 

3.  Must  demonstrate  suitability  for  business  training  as  determined  by 
appropriate  tests. 

4.  Must  be  in  acceptable  physical  and  mental  health. 

5.  Must  have  a personal  interview  with  school  representatives. 
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ACCOUNTING 


Purpose  of  Curriculum 

Accounting  is  one  of  the  fastest  growing  employment  fields  in 
America  today,  and  the  job  outlook  for  good  accountants  seems  bright 
for  many  years  to  come.  These  opportunities  result  from  the  tremendous 
business  and  industrial  expansion  in  all  parts  of  the  country.  Because  of 
this  emphasis,  there  is  a growing  need  for  trained  people  in  the  area 
of  accounting  to  help  managers  keep  track  of  a firm's  operation.  The 
Accounting  Curriculum  is  designed  to  fill  this  need  by  offering  students 
the  necessary  accounting  theories  and  skills  for  entry  into  the  accounting 
profession. 

The  specific  objectives  of  the  Accounting  Curriculum  are  to  develop 
the  following  competencies: 

1.  Understanding  of  the  principles  of  organization  and  management 
in  business  operations. 

2.  Understanding  of  the  fundamentals  of  accounting  and  analysis 
of  financial  statements. 

3.  Understanding  and  skill  in  effective  communications  for  business. 

Job  Opportunities 

The  duties  and  responsibilities  of  an  accountant  vary  somewhat 
in  different  firms.  Some  of  the  things  an  accountant  might  do  are  record 
transactions,  render  periodic  reports,  maintain  cost  records,  make  special 
reports,  complete  tax  returns,  audit  the  books,  and  advise  management 
in  areas  of  financial  affairs. 

The  graduate  of  the  Accounting  Curriculum  may  qualify  for  various 
jobs  in  business  and  industry  leading  to  any  of  the  follov/ing  accounting 
positions:  accounting  clerk,  payroll  clerk,  accounting  machine  operator, 
auditor,  and  cost  accountant.  This  training  plus  further  experience  should 
prepare  graduates  to  become  office  managers,  accounting  supervisors,  and 
to  fill  other  responsible  positions  in  a business  firm. 
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ACCOUNTING 


Suggested  Curriculum 
By 

Quarters 


Course  Title 

FIRST  QUARTER 

Hours  Per 
Class 

Week 

Lab 

Quarter 

Hours 

Credit 

*ENG 

101 

Grammar 

3 

0 

3 

BUS 

101 

Introduction  to  Business 

5 

0 

5 

*MAT 

no 

Business  Mathematics 

5 

0 

5 

**BUS 

102 

Beginning  Typewriting 

2 

15 

3 

3 

3 

16 

*Students  showing  a weakness  in  either  Math  or  English  (based  on 
Entrance  Exam)  will  be  required  to  take  Math  90  and/or  English  90. 
**Students  having  previously  had  typing  and  having  maintained  skills 
will  be  exempt  from  the  beginning  course. 


SECOND 

BUS 

***BUS 

BUS 

ENG 

BUS 


QUARTER 

120  Principles  of  Accounting  I 
103  Intermediate  Typewriting 
110  Office  Machines 
102  Composition  I 
1 1 5 Business  Law  I 


5 2 6 

2 3 3 

2 2 3 

3 0 3 

3 0 3 

15  7 18 


***STUDENTS  MAY  RECEIVE  CREDIT  FOR  BUS  103  by  passing  a proficiency 
exam. 


THIRD  QUARTER 


BUS 

121 

Principles  of  Accounting  II 

5 

2 

6 

BUS 

123 

Business  Finance 

3 

0 

3 

EDP 

104 

Introduction  to  Data  Processing 

3 

2 

4 

BUS 

116 

Business  Law  II 

3 

0 

3 

14 

4 

16 

FOURTH 

QUARTER  (SUMMER) 

BUS 

206 

Business  Communication 

3 

0 

3 

ECO 

101 

Principles  of  Economics 

3 

0 

3 

BUS 

122 

Principles  of  Accounting 

5 

2 

6 

ENG 

104 

Composition  II 

3 

0 

3 

14 

2 

15 

FIFTH  QUARTER 

ENG 

103 

Report  Writing 

3 

0 

3 

BUS 

219 

Credit  Procedures  and  Problems 

3 

0 

3 

BUS 

239 

Introduction  to  Marketing 

3 

0 

3 

BUS 

225 

Cost  Accounting 

3 

2 

5 

ECO 

102 

Principles  of  Economics  II 

3 

0 

3 

15 

2 

17 

30 


SIXTH  QUARTER 

BUS  222  Intermediate  Accounting  I 

BUS  229  Taxes 

PSY  206  Applied  Psychology 

ECO  103  Principles  of  Economics  III 

Elective 


SEVENTH  QUARTER 

BUS  269  Auditing 

BUS  247  Insurance 

BUS  223  Intermediate  Accounting  II 

Elective 


TOTAL 


3 2 5 

5 0 5 

3 0 3 

3 0 3 

3 0 3 

17  2 19 

3 2 5 

5 0 5 

3 2 5 

3 0 3 

14  4 18 

104  24  119 
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BUSINESS  ADMINISTRATION 


In  North  Carolina  the  opportunities  in  business  are  increasing.  With 
the  increasing  population  and  industrial  development  in  this  State,  busi- 
ness has  become  more  competitive  and  automated.  Better  opportunities 
in  business  will  be  filled  by  students  with  specialized  education  beyond 
the  high  school  level.  The  Business  Administration  Curriculum  is  designed 
to  prepare  the  student  for  employment  in  one  of  many  occupations  com- 
mon to  business.  Training  is  aimed  at  preparing  the  student  in  every 
phase  of  administrative  work  that  might  be  encountered  in  the  average 
business. 


COURSE  OBJECTIVES 

The  objectives  of  the  Business  Administration  Curriculum  are  to 
develop  the  following  competencies: 

1.  Understanding  of  the  principles  of  organization  and  management 
in  business  operations  and  utilization  of  modern  methods  for 
adequate  decision  making. 

2.  An  understanding  of  our  American  economic  system,  a study  and 
analysis  of  the  role  of  finance,  and  of  marketing  to  include 
Product,  Place,  Promotion,  and  Price. 

3.  Knowledge  in  specific  elements  of  accounting  and  business  law. 

4.  Understanding  and  skill  in  effective  communication  for  business. 

5.  Knowledge  of  human  relations  as  they  apply  to  successful  busi- 
ness operations  in  our  economy. 

OCCUPATIONAL  OPPORTUNITIES 

The  graduate  of  the  Business  Administration  Curriculum  may  enter 
a variety  of  career  opportunities.  The  duties  and  responsibilities  of  this 
graduate  will  vary  in  different  firms.  Job  opportunities  might  include: 
trainee  in  business  management;  accounting;  advertising;  sales;  credit 
management;  banking  and  finance;  personnel  administration;  wholesaling; 
retailing;  transportation  and  insurance. 

The  degree  Associate  in  Applied  Science  in  Business  Administration 
is  awarded  upon  satisfactory  completion  of  this  curriculum. 
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BUSINESS  ADMINISTRATION 

Suggested  Curriculum 
By 

Quarters 


Quarter 

Course  Title 

Hours  Per 

Week 

Hours 

Class 

Lab 

Credit 

FIRST  QUARTER 

*ENG  101  Grammar 

3 

0 

3 

BUS  101  Introduction  to  Business 

5 

0 

5 

**BUS  102  Beginning  Typewriting 

2 

3 

3 

*MAT  110  Business  Math 

5 

0 

5 

15 

3 

16 

*Students  showing  a weakness  in 

either  Math  or  English 

(based 

on 

Entrance  Exam)  will  be  required  to  take  Math  90  and/or  English  90. 

**Students  having  previously  had  typing  and  having  maintained  skills 
will  be  exempt  from  the  beginning  course. 


SECOND  QUARTER 


BUS 

115 

Business  Law  1 

3 

0 

3 

BUS 

120 

Principles  of  Accounting  1 

5 

2 

6 

BUS 

103 

Intermediate  Typewriting 

2 

3 

3 

BUS 

1 10 

Office  Machines 

2 

2 

3 

ENG 

102 

Composition  1 

3 

0 

3 

15 

7 

18 

THIRD  QUARTER 

BUS 

121 

Principles  of  Accounting  II 

5 

2 

6 

BUS 

123 

Business  Finance 

3 

0 

3 

EDP 

104 

Introduction  to  Data  Processing 

3 

2 

4 

BUS 

116 

Business  Law  II 

3 

0 

3 

14 

4 

16 

FOURTH 

QUARTER  (SUMMER) 

BUS 

206 

Business  Communication 

3 

0 

3 

ECO 

101 

Principles  of  Economics  1 

3 

0 

3 

BUS 

122 

Principles  of  Accounting  III 

5 

2 

6 

ENG 

104 

Composition  II 

3 

0 

3 

14 

2 

15 

FIFTH  QUARTER 

ENG 

103 

Report  Writing 

3 

0 

3 

BUS 

219 

Credit  Procedures  and  Problems 

3 

0 

3 

BUS 

239 

Introduction  to  Marketing 

5 

0 

5 

ECO 

102 

Principles  of  Economics  II 

3 

0 

3 

Elective 

3 

0 

3 

17  0 17 
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SIXTH  QUARTER 

BUS  243  Advertising 

PSY  206  Applied  Psychology 

BUS  229  Taxes 

ECO  103  Principles  of  Economics  III 
Elective 


SEVENTH  QUARTER 

BUS  247  Insurance 

ENG  204  Speech 

BUS  272  Principles  of  Supervision 

BUS  232  Sales  Development 

Elective 


TOTAL 


3 

3 

5 

3 

3 

17 


2 

0 

0 

0 

0 

2 1 


5 0 
3 0 
3 0 
3 0 
3 0 


17 

18 

17 

109 

18 

117 

***Students  may  receive  credit  for  BUS  103  by  passing  a proficiency  exam. 
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SECRETARIAL  SCIENCE 


The  purpose  of  this  program  is  to  provide  for  students  the  oppor- 
tunity to  develop  skills  in  such  areas  as  typing,  taking  and  transcribing 
dictation,  filing,  and  other  skills  essential  for  stenographic  or  secretarial 
work.  Other  courses  such  as  accounting,  office  machines,  and  office 
management  provide  skills  applicable  to  general  office  work. 

The  Secretarial  program  is  planned  with  three  options:  Executive 
Secretary  for  those  interested  in  preparing  for  a wide  range  of  secretarial 
positions;  Legal  Secretary  designed  for  those  interested  in  preparing  espe- 
cially for  positions  in  law  offices  or  similar  positions;  and  Medical  Secre- 
tary designed  for  those  interested  in  working  in  offices  in  the  health 
professions.  The  first  four-quarter  sequence  of  courses  for  these  options 
is  common;  specialization  in  courses  begin  with  the  fifth  quarter. 

Job  Opportunities 

The  graduate  of  this  program  will  have  the  training  necessary  to 
perform  in  secretarial  positions  in  a variety  of  offices  such  as  insurance 
companies,  banks  or  other  financial  firms,  marketing  institutions,  and 
government  offices.  With  available  options  in  specialized  training,  the 
graduate  will  be  qualified  for  such  positions  as  medical  secretary  or 
legal  secretary. 
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SECRETARIAL  SCIENCE 

Suggested  Curriculum 
By 

Quarters 


Quarter 

Course  Title 

Hours  Per 

Week 

Hours 

Class 

Lab 

Credit 

FIRST  QUARTER 

*ENG 

101 

Grammar 

3 

0 

3 

**BUS 

102 

Beginning  Typewriting 

2 

3 

3 

*MAT 

no 

Business  Math 

5 

0 

5 

BUS 

101 

Introduction  to  Business 

5 

0 

5 

**BUS 

106 

Beginning  Shorthand 

3 

2 

4 

18 

5 

20 

* 

Students  showing  weakness  in 

either  Math 

or  English 

(based 

on 

Entrance  Exam)  will  be  required  to  take  Math  90  and/or 

English  90. 

* * 

Students  who  have  had  typing 

or  shorthand 

and  have 

maintained 

skills 

will  be  exempt  from  the 

beginning  course. 

SECQND 

QUARTER 

ENG 

102 

Composition 

3 

0 

3 

***BUS 

103 

Intermediate  Typewriting 

2 

3 

3 

BUS 

107 

Shorthand  II 

3 

2 

4 

BUS 

1 10 

Office  Machines 

2 

2 

3 

BUS 

115 

Business  Law  1 

3 

0 

3 

***Students  may  receive  credit  for  BUS  103  by  passing  a proficiency  exam. 


THIRD  QUARTER 


EDP 

104 

Introduction  to  Data  Processing 

3 

2 

4 

BUS 

104 

Advanced  Typewriting 

2 

3 

3 

BUS 

108 

Shorthand  III 

3 

2 

4 

BUS 

120S 

Secretarial  Accounting 

3 

2 

4 

1 1 

9 

15 

FOURTH 

QUARTER  (SUMMER) 

BUS 

205 

Production  Typewriting 

2 

3 

3 

ENG 

104 

Composition  II 

3 

0 

3 

BUS 

206 

Business  Communications 

3 

0 

3 

ECO 

101 

Principles  of  Economics  1 

3 

0 

3 

1 1 

3 

12 

FIFTH  QUARTER 

ENG 

103 

Report  Writing 

3 

0 

3 

*BUS 

207 

Terminology 

3 

0 

3 

BUS 

208 

Dictation  and  Transcription 

3 

2 

4 

ECO 

108 

Consumer  Economics 

3 

0 

3 

BUS 

215 

Filing 

3 

0 

3 

15 

2 

16 

*Or  Elective 
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SIXTH  QUARTER 


aiyvin  viiwA^iviciv 

BUS  209  Dictation  and  Transcription 

3 

2 

4 

BUS 

134 

Personality  Development 

3 

0 

3 

PSY 

206 

Applied  Psychology 

3 

0 

3 

BUS 

271 

Office  Management 

3 

0 

3 

BUS 

229 

Taxes 

5 

0 

5 

17 

2 

18 

SEVENTH 

QUARTER 

BUS 

272 

Principles  of  Supervision 

3 

0 

3 

ENG 

204 

Oral  Communication  (Speech) 

3 

0 

3 

BUS 

247 

Insurance 

5 

0 

5 

BUS 

214 

Office  Procedures 

3 

0 

3 

14 

0 

14 

TOTAL 

99 

28 

111 

LEGAL  SECRETARY 

OPTION 

Quarter 

Course  Title 

Hours  Per 

Week 

Hours 

Class 

Lab 

Class 

FIFTH  QUARTER 

BUS  207L  Legal  Terminology 

3 

0 

3 

BUS  208L  Dictation  and  Transcription 

3 

2 

4 

ENG  103  Report  Writing 

3 

0 

3 

ECO  108  Consumer  Economics 

3 

0 

3 

BUS  215  Filing 

3 

0 

3 

15 

2 

16 

SIXTH  QUARTER 

BUS  209L  Dictation  and  Transcription 

3 

2 

4 

BUS  134  Personality  Development 

3 

0 

3 

PSY  206  Applied  Psychology 

3 

0 

3 

BUS  271  Office  Management 

3 

0 

3 

BUS  229  Taxes 

5 

0 

5 

17 

2 

18 

SEVENTH  QUARTER 

BUS  272  Principles  of  Supervision 

3 

0 

3 

ENG  204  Oral  Communication  (Speech) 

3 

0 

3 

BUS  247  Insurance 

5 

0 

5 

BUS  214L  Office  Procedures 

3 

0 

3 

MEDICAL  SECRETARY 

OPTION 

Quarter 

Hours  Per 

Week 

Class 

Course  Title 

Class 

Lab 

Hours 

FIFTH  QUARTER 

BUS 

207M 

Medical  Terminology 

3 

0 

3 

BUS 

208M 

Dictation  and  Transcription 

3 

0 

4 

ENG 

103 

Report  Writing 

3 

0 

3 

ECO 

108 

Consumer  Economics 

3 

0 

3 

BUS 

215 

Filing 

3 

0 

3 

15 

2 

16 

SIXTH  QUARTER 

BUS 

209M 

Dictation  and  Transcription 

3 

2 

4 

BUS 

134 

Personality  Development 

3 

0 

3 

PSY 

206 

Applied  Psychology 

3 

0 

3 

BUS 

271 

Office  Management 

3 

0 

3 

BUS 

229 

Taxes 

5 

0 

5 

17 

2 

18 

SEVENTH 

QUARTER 

BUS 

272 

Principles  of  Supervision 

3 

0 

3 

ENG 

204 

Oral  Communication  (Speech) 

3 

0 

3 

BUS 

247 

Insurance 

5 

0 

5 

BUS 

214M 

Office  Procedures 

3 

0 

3 

14 

0 

14 
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GENERAL  OFFICE  TECHNOLOGY 


Purpose  of  the  Curriculum 

Because  more  people  are  employed  in  performing  general  office 
work  than  in  any  other  business  field,  there  is  a real  need  for  trained 
personnel  who  can  do  the  routine  daily  work  in  an  office. 

The  General  Office  Technology  curriculum  is  a seven  quarter  techni- 
cal program  designed  for  those  people  who  do  want  employment  in  the 
business  world  but  do  not  feel  a need  for  shorthand.  Specialized  training 
is  given  in  typing,  filing,  and  machine  transcription.  This  is  supplemented 
by  study  in  business  related  courses  and  in  human  relations  and  psy- 
chology. This  course  of  study  should  give  a person  the  necessary  knowl- 
edge and  training  to  assume  routine  office  responsibilities  and  to  do 
machine  transcription. 

Job  Opportunities 

The  graduate  of  the  General  Office  Curriculum  may  be  employed 
as  a file  clerk,  machine  transcriptionist,  typist,  receptionist,  cashier,  ac- 
counting clerk,  and  other  clerical-related  jobs.  Opportunities  are  available 
in  government  offices  and  in  almost  every  type  of  business,  large  or 
small. 

The  Associate  of  Applied  Science  degree  in  General  Office  Tech- 
nology is  awarded  upon  satisfactory  completion  of  this  curriculum. 


39 


GENERAL  OFFICE  TECHNOLOGY 

Suggested  Curriculum 
By 

Quarters 


Course  Title 
FIRST  QUARTER 

**BUS  102  Beginning  Typewriting 
*AAAT  110  Business  Mathematics 
BUS  101  Introduction  to  Business 
*ENG  101  Grarhmar 


Quarter 

Hours  Per  Week  Hours 
Class  Lab  Credit 


2 3 3 

5 0 5 

5 0 5 

3 0 3 

15  3 16 


*Students  showing  weakness  in  either  Math  or  English  (based  on 
Entrance  Exam)  will  be  required  to  take  Math  90  and/or  English  90. 

**Students  who  have  had  typing  and  have  maintained  skills  will  be 
exempt  from  the  beginning  course. 


SECOND 

BUS 

ENG 

***BUS 

BUS 

BUS 


QUARTER 

120  Principles  of  Accounting 

102  Composition  I 

103  Intermediate  Typewriting 
110  Office  Machines 

115  Business  Law  I 


5 2 6 

3 0 3 

2 3 3 

2 2 3 

3 0 3 

15  7 18 


***Students  may  receive  credit  for  Bus  103  by  passing  a proficiency  exam. 


THIRD  QUARTER 


BUS 

121 

Principles  of  Accounting  II 

5 

2 

6 

BUS 

104 

Advanced  Typewriting 

2 

3 

3 

EDP 

104 

Introduction  to  Data  Processing 

3 

2 

4 

BUS 

116 

Business  Law  11 

3 

0 

3 

Elective 

3 

0 

3 

16 

7 

19 

FOURTH 

QUARTER  (SUMMER) 

BUS 

206 

Business  Communication 

3 

0 

3 

BUS 

205 

Production  Typewriting 

2 

3 

3 

ENG 

104 

Composition  II 

3 

0 

3 

ECO 

101 

Principles  of  Economics  1 

3 

0 

3 

11 

3 

12 

FIFTH  QUARTER 

ENG 

103 

Report  Writing 

3 

0 

3 

BUS 

219 

Credit  Procedures 

3 

0 

3 

BUS 

212 

Machine  Transcription 

2 

2 

3 

Elective 

6 

0 

6 

14 

2 

15 

40 


SIXTH  QUARTER 

PSY  206  Applied  Psychology 
BUS  229  Taxes 
BUS  271  Office  Management 
Elective 


SEVENTH  QUARTER 

BUS  272  Principles  of  Supervision 

BUS  214  Office  Procedures 

BUS  247  Insurance 

ENG  204  Speech 

Elective 


TOTAL 


3 0 3 

5 0 5 

3 0 3 

6 0 6 

17  0 17 

3 0 3 

3 2 3 

5 0 5 

3 0 3 

3 0 3 

17  2 17 

105  24  114 
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EARLY  CHILDHOOD  SPECIALIST 


Purpose  of  Curriculum 

There  is  presently  an  acute  shortage  of  personnel  prepared  to  work 
with  the  pre-school  child.  With  many  mothers  of  young  children  return- 
ing to  the  labor  market,  the  number  of  young  children  in  out-of-the-home 
care  is  increasing  rapidly.  Recent  studies  have  reemphasized  the  impor- 
tance of  fostering  optimal  development  during  the  early  years  of  life.  The 
curriculum  includes  both  classroom  and  field  experiences  of  each  student. 
The  classroom  includes  theoretical  topics,  demonstrations,  and  philosophy 
toward  early  childhood.  The  field  experience  provides  the  opportunity 
for  an  individual  to  work  with  young  children.  A one  year  vocational 
certificate  will  be  awarded  upon  satisfactory  completion  of  the  first  year 
Early  Childhood  curriculum.  Upon  completion  of  the  two  year  curriculum, 
the  student  will  be  awarded  an  Associate  of  Applied  Science  Degree. 

Job  Opportunities 

A graduate  of  this  curriculum  may  choose  to  work  with  exceptional 
children;  that  is,  those  children  in  rehabilitation  clinics,  in  evaluation 
clinics,  or  in  specialized  day  care  centers.  The  graduate  may  choose  to 
work  as  a kindergarten  aide  functioning  as  an  assistant  to  the  certified 
teacher.  A third  job  choice  might  be  to  organize  and  operate  a private 
child  care  enterprise.  The  increasing  emphasis  on  pre-school  training  for 
children,  combined  with  a growing  number  of  working  mothers,  is  caus- 
ing and  will  continue  to  cause  a great  demand  for  persons  trained  in 
this  area. 
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EARLY  CHILDHOOD  SPECIALIST 


(The  first  four  quarters  of  this  program  may  be  used  to  meet  the  require- 
ments for  the  diploma  in  Child  Care  Worker.) 

Quarter 

Course  Title  Hours  Per  Week  Hours 


Class 

Lab 

Credit 

FIRST  QUARTER 

PSY 

1003 

The  Dynamics  of  Human  Behavior 

3 

0 

3 

ENG 

1001 

Grammar 

3 

0 

3 

SCI 

1014 

General  Science 

3 

0 

3 

EDU 

1001 

Introduction  to  Early  Childhood 

3 

4 

5 

EDU 

1006 

Communication  Skills  in  Early  Childhood 

3 

0 

3 

15 

4 

17 

SECOND 

QUARTER 

PSY 

1004 

Human  Growth  and  Development; 

Prenatal  and  Infant 

3 

0 

3 

ENG 

1002 

Composition 

3 

0 

3 

EDU 

1008 

Science  in  the  Early  Childhood  Program 

3 

0 

3 

EDU 

1013 

Parent  Education 

3 

0 

3 

EDU 

1003 

Creative  Activities  for  Young  Children 

3 

9 

7 

15 

9 

19 

THIRD  QUARTER 

PSY 

1005 

Human  Growth  and  Development: 

Early  Childhood 

3 

0 

3 

ENG 

1003 

Report  Writing 

3 

0 

3 

EDU 

1015 

Programming  for  Young  Children 

3 

0 

3 

EDU 

101 1 

Conceptual  and  Language  Development 

3 

0 

3 

EDU 

1016 

The  Exceptional  Child 

3 

0 

3 

15 

6 

18 

FOURTH 

QUARTER 

PSY 

1006 

Human  Growth  and  Development: 

Middle  Childhood  and  Adolescence 

3 

0 

3 

ENG 

1004 

Oral  Communication 

3 

0 

3 

PED 

1001 

Physical  Education  & Creative  Movement 

3 

0 

3 

MAT 

1010 

Practical  Math 

3 

0 

3 

EDU 

1012 

Literature  in  the  Early  Childhood  Program 

1 3 

0 

3 

EDU 

1002 

Health  and  Safety  of  the  Young  Child 

3 

0 

3 

18 

0 

18 

FIFTH  QUARTER 

EDU 

202 

Seminar  Practicum  in 

Early  Childhood  Education 

4 

12 

10 

EDU 

200 

Instructional  Media  and  Resources 

1 

3 

3 

EDU 

201 

Math  in  the  Early  Childhood  Program 

3 

0 

3 

8 

15 

16 

SIXTH  QUARTER 

EDU  205  Seminar  Practium 

2 

15 

9 

BUS 

206  Business  Communication 

3 

0 

3 

EDU 

207  Art  in  the  Early  Childhood 

3 

0 

3 

8 

15 

15 
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SEVENTH  QUARTER 


EDU 

203 

Social  Studies  in  the  Early 

Childhood  Program 

3 

0 

3 

EDU 

204 

Working  with  Young  Children 

3 

6 

6 

EDU 

206 

Administration  and  Supervision  in 
a Preschool  Facility 

3 

0 

3 

EDU 

208 

Music  in  the  Early  Childhood  Program 

3 

0 

3 

Elective 

3 

0 

3 

15 

6 

18 

TOTAL 

94 

55 

121 

MINERALS  TECHNOLOGY 

(This  course  will  not  be  offered  before  Fall,  1977) 

Purpose  of  Curriculum 

This  course  is  designed  to  provide  depth  of  understanding  and  a 
competent  level  of  skill  and  proficiency  in  the  technical  requirements 
for  occupations  in  the  field  of  Minerals  Technology. 

The  length  of  the  program  includes  two  academic  years  and  the 
summer  between  the  first  and  second  years.  The  curriculum  provides 
students  an  option  of  two  exit  points.  Students  interested  in  acquiring 
the  basic  skills  needed  to  be  a competent  worker  in  the  mining  industry 
may  take  the  first  four  quarters  of  the  program.  Students  who  complete 
the  second  year  of  the  program  will  be  qualified  after  additional  experi- 
ence to  enter  more  advanced  positions  which  require  greater  responsbility 
and  technical  competence. 

Job  Opportunities 

Completion  of  a minerals  technician  program  qualifies  a student  for 
entry  into  many  different  jobs  within  the  mining  industry.  The  following 
jobs  are  representative  of  some  of  the  ones  available  to  the  Minerals 
Technology  graduate:  Quality  Control  Technician,  Mining  Laboratory 
Technician,  Time  and  Motion  Study  Technician,  Engineering  Technician, 
Safety  Analyst  Technician,  Technical  Writer,  Materials  Testing  Technician, 
Research  Assistant,  Survey  Helper,  Assistant  Geologist,  Mill  Technician, 
Chemical  Analyst  Assayer,  Shift  Foreman,  Mining  Superintendent. 

Job  opportunities  are  also  available  with  governmental  agencies  and 
regulating  boards  as  well  as  other  facets  of  private  industry  that  are  sup- 
portive of  the  minerals  and  mining  industry. 
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MINERALS  TECHNOLOGY 

Suggested  Curriculum 

By 

Quarters 

Quarter 


Course  Title 

Hours  Per 

Week 

Hours 

Class 

Lab 

Credit 

FIRST  QUARTER 

T-MIN  101  Minerals  Technology 

3 

9 

6 

T-MAT  101  Technical  Mathematics 

5 

0 

5 

T-PHS  101  Physical  Science 

3 

3 

4 

T-DFT  101  Technical  Drafting 

0 

6 

3 

11 

18 

18 

SECOND  QUARTER 

T-MIN  102  Minerals  Technology 

3 

9 

6 

T-MAT  102  Technical  Mathematics 

5 

0 

5 

T-PHS  102  Physical  Science 

3 

3 

4 

T-MEC  106  Introduction  to  Metallurgy 

2 

3 

3 

13 

15 

18 

THIRD  QUARTER 

T-MIN  103  Minerals  Technology 

3 

9 

6 

T-PHS  103  Physical  Science 

3 

3 

4 

T-MIN  104  Ore  Dressing  1 

2 

6 

5 

T-PSY  206  Applied  Psychology 

3 

0 

3 

1 1 

18 

18 

FOURTH  QUARTER 

T-MIN  105  Minerals  Technology 

2 

30 

5 

T-MIN  106  Ore  Dressing  II 

2 

6 

5 

4 

36 

10 

FIFTH  UARTER 

T-MIN  201  Minerals  Technology  (Specialized) 

2 

15 

4 

T-MIN  202  Mining  Operations 

3 

2 

4 

T-ENG  101  Grammar 

3 

0 

3 

T-CON  101  Conservation  of  Natural  Resources 

3 

0 

3 

Elective 

3 

0 

3 

14 

17 

17 

SIXTH  QUARTER 

T-MIN  203  Minerals  Technology  (Specialized) 

2 

15 

4 

T-MIN  204  Mining  Operations 

3 

2 

4 

T-ENG  102  Composition 

3 

0 

3 

T-MIN  205  Environmental  Engineering 

3 

2 

4 

Elective 

3 

0 

3 

14 

19 

18 

SEVENTH  QUARTER 

T-MIN  206  Minerals  Technology  (Specialized) 

2 

15 

4 

T-MIN  207  Mining  Operations 

3 

2 

4 

T-ENG  204  Oral  Communication 

3 

0 

3 

T-BUS  233  Personnel  Management 

3 

0 

3 

Elective 

3 

0 

3 

81 

140 

114 

TOTAL 

18 

140 

114 
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vocational  progrom/ 


Vocational  programs  normally  require  from  one  to  two  years  for 
completion.  A Diploma  is  awarded  to  the  student  when  he  completes 


successfully  the  requirements  for 

Programs  offered  are: 
Automotive  Mechanics 
Diesel  Mechanics 
Child  Care  Worker 
Cosmetology 


each  particular  program. 

Electrical/Electronics  Installation 
Light  Construction 
Practical  Nurse  Education 
Vocational  Guided  Studies 
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AUTOMOTIVE  MECHANICS 


Purpose  of  Curriculum 

Automotive  Mechanics  is  a one-year  training  program  designed  to 
develop  the  basic  knowledge  and  skills  necessary  for  inspecting,  diagnos- 
ing, repairing  and  adjusting  components  of  automotive  vehicles.  Manual 
skills  are  developed  in  practical  shop  work,  and  understanding  of  the 
operating  principles  involved  in  the  modern  automobile  comes  in  class 
assignments,  discussion,  and  shop  practice. 

The  curriculum  provides,  though  class  and  laboratory  work,  oppor- 
tunities for  students  to  make  comparisons  and  adapt  to  new  techniques 
for  servicing  and  repair  as  science  and  engineering  bring  increasing  com- 
plexity and  changes  in  automotive  vehicles. 

Job  Opportunities 

Graduates  of  this  curriculum  should  have  the  basic  knowledge  neces- 
sary to  diagnose,  maintain,  and  repair  mechanical,  and  other  component 
parts  of  passenger  cars,  trucks,  and  buses.  To  assist  them  in  this  work, 
they  will  use  manuals  and  other  technical  publications.  They  may  special- 
ize in  particular  types  of  repair  work  such  as  automotive  transmissions, 
but  they  will  need  an  all-round  knowledge  of  automotive  servicing  and 
repair. 
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AUTOMOTIVE  MECHANICS 
Suggested  Curriculum  By  Quarters 


Course  Title 

Hours 

Per 

Week 

Quarter 

Class 

Lab 

Shop 

Hrs.  Credit 

FIRST  QUARTER 

PME 

1101 

Internal  Combustion  Engines 

5 

0 

15 

10 

MAT 

1101 

Fundamentals  of  Math 

5 

0 

0 

5 

ENG 

1101 

Reading  Improvement 

2 

0 

0 

2 

DFT 

1101 

Schematics  and  Diagrams 

1 

2 

0 

2 

13 

20 

15 

19 

SECOND 

QUARTER 

PME 

1102 

Engines  Electrical  and  Fuel  Systems 

5 

0 

13 

9 

ENG 

1102 

Communication  Skills 

3 

0 

0 

3 

DFT 

1102 

Schematics  and  Diagrams 

1 

3 

0 

2 

PHY 

1101 

Applied  Science  (Auto  Related) 

3 

2 

0 

4 

12 

5 

13 

18 

THIRD  QUARTER 

AUT 

1123 

Brakes,  Chassis  and 

Suspension  Sytem 

5 

0 

13 

9 

PSY 

1101 

Human  Relations 

3 

0 

0 

3 

AUT 

1124 

Power  train  Systems 

5 

0 

4 

6 

13 

0 

17 

18 

FOURTH 

QUARTER 

AUT 

1125 

Automotive  Servicing 

7 

0 

15 

12 

AHR 

1101 

Air  Conditioning 

2 

0 

3 

3 

BUS 

1103 

Small  Business  Operations 

3 

0 

18 

18 

12 

0 

18 

18 

TOTAL 

50 

27 

63 

73 
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DIESEL  MECHANICS 


Purpose  of  Curriculum 

This  curriculum  provides  a training  program  for  developing  the 
basic  knowledge  and  skills  needed  to  inspect,  diagnose,  repair  or  adjust 
diesel  powered  equipment.  Manual  skills  are  developed  in  practical  shop 
work.  Thorough  understanding  of  the  operating  principles  involved  in 
the  modern  internal  combustion  engine,  chassis  and  suspensions,  and 
power  trains  come  in  class  assignments,  discussion,  and  shop  practice. 

Complexity  in  diesel  powered  vehicles  increases  each  year  because 
of  scientific  discovery  and  new  engineering.  The  use  of  diesel  engines 
in  power  farm  and  construction  equipment,  electric  generators,  trucks, 
buses,  trains,  automobiles  and  ships  has  been  increasing.  Many  diesel 
vehicle  mechanics  specialize  in  rebuilding  engines  that  have  operated 
for  many  hours.  This  curriculum  provides  a basis  for  the  student  to  com- 
pare and  adapt  to  new  techniques  for  servicing  and  repair  as  engines  and 
vehicles  are  changed  year  by  year. 

Job  Opportunities 

Diesel  vehicle  mechanics  maintain  and  repair  engines,  chassis  and 
suspension,  and  power  trains  used  to  power  farm  equipment,  construc- 
tion equipment,  buses,  and  trucks.  They  use  handtools,  precision  measur- 
ing and  testing  instruments,  and  power  tools  in  overhauling  and  main- 
taining diesel  powered  equipment. 
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DIESEL  MECHANICS 
Suggested  Curriculum  By  Quarters 


Since  the  Automotive  Mechanics  Courses  serve  as  a foundation  for  Diesel 
Mechanics,  the  courses  in  Auto  Mechanics  and  Diesel  Mechanics  are  the  same  for 
the  first  four  quarters. 


Course  Title 

Hours 

Per 

Week 

Quarter 

Class 

Lab 

Shop 

Hrs.  Credit 

FIRST  QUARTER 

PME 

1101 

Internal  Combustion  Engines 

5 

0 

15 

10 

MAT 

1101 

Fundamentals  of  Math 

5 

0 

0 

5 

ENG 

1101 

Reading  and  Diagrams 

2 

0 

0 

2 

DFT 

1101 

Schematics  and  Diagrams 

1 

2 

0 

2 

13 

2 

15 

19 

SECOND 

QUARTER 

PME 

1102 

Engines  Electrical  and  Fuel  Sytems 

5 

0 

13 

9 

ENG 

1102 

Communication  Skills 

5 

0 

13 

9 

PHY 

1101 

Applied  Science  (Auto  Related) 

3 

2 

0 

4 

12 

2 

16 

18 

THIRD  QUARTER 

AUT 

1123 

Brakes,  Chassis  and 

Suspension  System 

5 

0 

13 

9 

PSY 

1101 

Human  Relations 

3 

0 

0 

3 

AUT 

1124 

Power  Train  Systems 

5 

0 

.4 

6 

13 

0 

17 

18 

FOURTH 

QUARTER 

AUT 

1125 

Automotive  Servicing 

7 

0 

15 

12 

AHR 

1101 

Air  Conditioning 

2 

0 

3 

3 

BUS 

1103 

Small  Business  Operations 

3 

0 

0 

3 

12 

0 

18 

18 

FIFTH  QUARTER 

PME 

1103 

Diesel  Engine  Servicing 

7 

0 

15 

12 

WLD 

1102 

Basic  Arc  Welding 

0 

0 

3 

1 

PHY 

1102 

Applied  Science 

3 

2 

0 

4 

10 

2 

18 

17 

SIXTH  QUARTER 

PME 

1144 

Power  Trains 

3 

0 

9 

6 

PME 

1121 

Braking  Systems 

3 

0 

6 

5 

WLD 

1101 

Basic  Gas  Welding 

1 

0 

3 

2 

MEC 

1002 

Machine  Operation 

2 

0 

3 

3 

9 

0 

21 

16 

TOTAL 

69 

6 

105 

106 
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CHILD  CARE  WORKER 


Purpose  of  Curriculum 

There  is  presently  an  acute  shortage  of  personnel  prepared  to  work 
with  the  preschool  child.  With  many  mothers  of  young  children  returning 
to  the  labor  market,  the  number  of  young  children  in  out-of-the-home 
care  is  increasing  rapidly.  Recent  studies  have  reemphasized  the  impor- 
tance of  fostering  optimal  development  during  the  early  years  of  life. 
The  curriculum  includes  both  the  classroom  and  field  experiences  for 
each  student.  The  classroom  includes  theoretical  topics,  demonstrations 
of  practical  applications,  and  student  discussions  to  promote  understand- 
ings of  the  developmental  philosophy  toward  early  childhood.  The  field 
experience  provides  the  opportunity  for  an  individual  to  work  with  the 
young  child. 

Job  Opportunities 

The  child  care  worker  assists  professional  personnel  in  developing 
and  implementing  planned  programs  of  activities  for  young  children. 
Graduates  of  this  program  may  find  employment  in  day  care  centers, 
nursery  schools.  Kindergartens,  child  development  centers,  institutions, 
camps  and  recreation  centers. 
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CHILD  CARE  WORKER 


Quarter 

Course  Title  Hours  Per  Week  Hours 


Class 

Lab 

Credit 

FIRST  QUARTER 

PSY 

1003 

The  Dynamics  of  Human  Behavior 

3 

0 

3 

ENG 

1001 

Grammar 

3 

0 

3 

SCI 

1004 

General  Science 

3 

0 

3 

EDU 

1001 

Introduction  to  Early  Childhood 

3 

4 

5 

EDU 

1006 

Communication  Skills  in  Early  Childhood 

3 

0 

3 

15 

4 

17 

SECOND 

QUARTER 

PSY 

1004 

Human  Growth  and  Development: 

Prenatal  and  Infant 

3 

0 

3 

ENG 

1002 

Composition 

.3 

0 

3 

EDU 

1008 

Science  in  the  Early  Childhood  Program 

3 

0 

3 

EDU 

1013 

Parent  Education 

3 

0 

3 

EDU 

1003 

Creative  Activities  for  Young  Children 

3 

9 

7 

15 

9 

19 

THIRD  QUARTER 

PSY 

1005 

Human  Growth  and  Development; 

Early  Childhood 

3 

0 

3 

ENG 

1003 

Report  Writing 

3 

0 

3 

EDU 

1015 

Programming  for  Young  Children 

3 

6 

6 

EDU 

101 1 

Cconceptual  and  Language  Development 

3 

0 

3 

EDU 

1016 

The  Exceptional  Child 

3 

0 

3 

15 

6 

18 

FOURTH 

QUARTER 

PSY 

1006 

Human  Growth  and  Development; 

Middle  Childhood  and  Adolescence 

3 

0 

3 

ENG 

1004 

Oral  Communication 

3 

0 

3 

PED 

1001 

Physical  Education  & Creative  Movement 

3 

0 

3 

MAT 

1010 

Practical  Math 

3 

0 

3 

EDU 

1012 

Literature  in  the  Early  Childhood  Program  3 

0 

3 

EDU 

1002 

Health  and  Safety  of  the  Young  Child 

3 

0 

3 

18 

0 

18 

TOTAL 

63 

19 

72 
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COSMETOLOGY 


Purpose  of  Curriculum 

The  cosmetologist  performs  many  functions  in  providing  beauty 
services  for  customers.  These  services  may  include  hairstyling,  cutting, 
trimming,  straightening,  permanent  waving,  coloring,  tinting,  bleaching, 
shampooing,  and  wig  styling  services.  The  cosmetologist  sometimes  does 
make-up  analysis,  suggests  cosmetology  aids,  and  advises  customers 
regarding  what  products  to  use  and  how  to  use  them  with  the  greatest 
benefits. 

Cosmetology  has  become  a science  consisting  of  the  use  of  cosmetics 
based  on  scientific  principles.  The  Cosmetology  curriculum  is  designed 
to  prepare  the  student  for  employment  in  the  field  of  cosmetology.  The 
curriculum  provides  instruction  and  practice  in  manicuring,  shampooing, 
permanent  waving,  facials,  massages,  scalp  treatments,  haircutting,  styl- 
ing, hair  pressing,  chemical  relaxing,  thermal  waving,  curling,  and  wig 
service.  This  curriculum  is  approved  by  the  North  Carolina  State  Board 
of  Cosmetic  Art  Examiners. 
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Curriculum  Design 

The  suggested  curriculum  guide  for  the  Cosmetology  program  is 
based  on  a quarter  system.  There  are  two  broad  topics  that  describe  the 
Instructional  Design:  Scientific  Study  and  Clinical  Application.  Scientific 
Study  includes  the  basic  class  instruction  and  the  theory  of  Cosmetology. 
Clinical  Application  is  a study  of  the  laboratory  practices  that  involve 
the  knowledge,  skills,  and  techniques  in  actual  hairdressing.  The  rationale 
for  this  curriculum  design  is  that  Cosmetology  instructors  integrate  theory 
and  skills  into  one  practice  of  a manipulative  nature.  Assignment  of  con- 
tact hours  to  specific  areas  of  instruction  is  in  accordance  with  the  mini- 
mum contact  hours  requirement  as  established  by  the  North  Carolina 
State  Board  of  Cosmetic  Art  Examiners. 

This  curriculum  is  designed  so  that  it  may  be  implemented  as  a unit 
operation  with  instruction  and  laboratory  practice  in  each  quarter  taught 
as  a unit  rather  than  as  individual  courses.  Individual  courses  lose  their 
identity  in  this  design;  each  area  of  instruction  and  the  required  number 
of  contact  hours  are,  however,  included  in  the  instructional  unit.  State 
laws  and  regulations  require  the  completion  of  a minimum  of  1,200  con- 
tact hours  of  instruction  in  prescribed  subject  matter  prior  to  applying 
to  the  State  Board  of  Cosmetic  Art  Examiners  for  examination.  For  addi- 
tional information  pertaining  to  rules  and  regulations  governing  the 
Cosmetology  program,  the  applicant  may  contact  the  North  Carolina 
State  Board  of  Cosmetic  Art  Examiners,  Box  1 108,  Raleigh,  North  Carolina. 

Job  Opportunities 

Cosmetologists  are  employed  in  privately  owned  shops  in  almost 
every  community.  They  are  also  employed  in  salons  in  large  city  depart- 
ment stores,  drugstores,  hospitals,  and  hotels.  The  cosmetologist  may  be 
employed  to  demonstrate  hairstyling  in  various  stores,  fashion  centers, 
photographic  centers,  and  in  television  studios.  Still  others  with  advanced 
training  may  qualify  to  teach  in  beauty  culture  colleges  and  vocational 
training  schools. 
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COSMETOLOGY 


Course  Title 

FIRST  QUARTER 

C 1001  Scientific  Study 
C 1011  Mannequin  Practice 


SECOND  QUARTER 

C 1002  Scientific  Study 
C 1022  Clinical  Application 

THIRD  QUARTER 

C 1003  Scientific  Study 
C 1003  Clinical  Application 


FOURTH  QUARTER 

C 1004  Scientific  Study 
C 1044  Clinical  Application 


TOTAL 


Hours 

Per 

Week 

Quarter 

Class 

Lab 

Shop 

Hrs.  Credit 

4 

6 

0 

6 

1 

0 

19 

7 

5 

6 

19 

13 

4 

6 

0 

6 

1 

0 

19 

7 

5 

6 

19 

13 

4 

6 

0 

6 

1 

0 

19 

7 

5 

6 

19 

13 

4 

6 

0 

6 

1 

0 

19 

7 

5 

6 

19 

13 

20 

24 

76 

52 
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ELECTRICAL/ELECTRONIC  INSTALLATION 


Purpose  of  Curriculum 

A rapidly  changing  technology  is  providing  an  increase  in  the  need 
for  qualified  people  in  the  electrical  and  electronic  fields. 

This  curriculum  provides  for  a one-year  program  which  prepares  an 
individual  to  enter  the  electrical  installation  field.  Persons  pursuing  this 
program  will  be  awarded  a certificate  of  completion.  Students  who  wish 
to  continue  in  the  electrical/electronic  field  have  the  opportunity  to  con- 
tinue the  electronic  curriculum  for  an  additional  three  quarters. 

The  objectives  of  the  one-year  electrical  program  are: 

To  provide  a knowledge  of  the  fundamentals  of  electric 
circuits,  the  fundamentals  of  electronics,  the  installation  of 
electric  circuits  in  residential,  commercial,  and  industrial 
applications,  conforming  to  the  National  Electric  Code. 

The  objective  of  the  electronic  program  is:  To  provide  a knowledge 
of  the  electronic  controls  used  by  industry  to  direct  the  operation  of 
electric  power  circuits,  machines,  and  automated  equipment  by  the  use 
of  computer  type  circuits. 

Job  Opportunities 

The  graduate  of  the  Electric/Electronic  curriculum  may  enter  a variety 
of  career  fields  from  electrical  trades  to  computer  technician  trainee.  Em- 
ployment areas  include  small  appliance  repair,  residential  wiring,  main- 
tenance electrician,  television  and  radio  servicing,  business  machines 
servicing,  communications,  audio  equipment  servicing,  instrument  testing 
and  aligning,  industrial  electronic  controls,  and  computer  servicing. 


56 


ELECTRICAL/ELECTRONtC  INSTALLATION 


Quarter 


Course  Title  Hours  Per 

Week 

Hours 

Class 

Lab 

Credit 

FIRST  QUARTER 

MAT 

1101 

Fundamentals  of  Mathematics  1 

5 

0 

5 

ENG 

1101 

Reading  Comprehension 

2 

0 

2 

DFT 

1101 

Fundamentals  of  Drafting 

1 

3 

2 

ELC 

1101 

Direct  Current 

5 

14 

12 

13 

17 

21 

SECOND 

QUARTER 

MAT 

1102 

Fundamentals  of  Mathematics  II 

5 

0 

5 

ENG 

1102 

Communication  Skills 

3 

0 

3 

PHY 

1101 

Applied  Science  (Power  & Energy) 

3 

2 

4 

ELC 

1102 

Alternating  Current 

5 

12 

1 1 

16 

14 

23 

THIRD  QUARTER 

MAT 

1103 

Technical  Mathematics  1 

5 

0 

5 

PSY 

1101 

Human  Relations 

3 

0 

3 

PHY 

1102 

Applied  Science  (Mag  Electricity) 

3 

2 

4 

ELN 

1101 

Electronic  Fundamentals  1 

6 

1 1 

11 

17 

13 

23 

FOURTH 

QUARTER 

ELN 

1102 

Electronic  Fundamentals  II 

4 

6 

7 

ELC 

1103 

Commercial,  Residential  & Indus.  Wiring 

5 

12 

1 1 

BUS 

1103 

Small  Business  Operations 

3 

0 

3 

12 

18 

21 

FIFTH  QUARTER 

MAT 

1104 

Technical  Mathematics  II 

5 

0 

5 

ENG 

1103 

Written  Communication 

3 

0 

3 

ELN 

1103 

Electronic  Principles  1 

5 

13 

1 1 

DFT 

1102 

Drawing  & Sketching  Elect.  Schematics 

1 

3 

2 

14 

16 

21 

SIXTH  QUARTER 

ELN 

1105 

Digital  Electronics 

5 

8 

9 

ELN 

1104 

Electronic  Principles  II 

4 

8 

8 

MAT 

1105 

Technical  Mathematics  II 

5 

0 

5 

14 

16 

22 

SEVENTH 

QUARTER 

ELC 

1104 

Electronic  Machines  & Controls 

6 

8 

10 

ELN 

1106 

Electronic  Principles  III 

4 

10 

9 

SAF 

1101 

OSHA  & Safety  Requirements 

2 

0 

2 

12 

18 

21 

TOTAL 

98 

112 

152 
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LIGHT  CONSTRUCTION 


The  building  trades  connpose  the  largest  group  of  skilled  workers 
in  the  United  States.  Altogether  there  are  over  2.5  million  men  and 
women  employed,  with  critical  shortages  projected  in  supervisory  car- 
pentry and  masonry  skills.  Young  men  and  women  who  are  interested 
in  construction  of  buildings  will  find  this  program  beneficial.  Particular 
emphasis  is  placed  on  the  construction  of  residential  and  small  com- 
mercial buildings. 

The  first  year  program  is  designed  to  prepare  the  trainees  to  enter 
employment  with  preparatory  training  in  the  basic  building  trades  of 
carpentry,  masonry,  concrete  work,  and  general  knowledge  of  plumbing, 
electrical,  and  mechanical  installation  and  maintenance.  Instruction  is 
presented  in  the  proper  care  and  use  of  tools  including  the  steel  square 
and  power  machinery. 

Some  of  the  units  of  study  are  foundations,  house  framing,  roofing, 
interior  trim,  floors,  walkways,  bricklaying,  stone  work,  plastering,  and 
dry-walls,  plumbing  instalation  and  maintenance,  applied  mathematics, 
estimating,  blueprint  reading  and  sketching,  specifications  and  contracts, 
small  business  operations,  and  human  relations. 

In  the  second  year  the  trainees  form  a construction  corporation  and 
build  a residential  or  commercial  building  for  resale.  The  students  receive 
extensive  training  in  architectural  and  interior  design,  and  landscaping. 
The  graduate  is  prepared  to  enter  the  construction  field  as  an  advanced 
apprentice  or  assistant  foreman. 
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LIGHT  CONSTRUCTION 


Suggested  Curriculum 
By  Quarters 
FIRST  YEAR 


Quarter 


Hours 

Per 

Week 

Hours 

Course  Title 

Class 

Lab 

Shop 

Credit 

FIRST  QUARTER 

MAT 

1101 

Fundamentals  of  Mathematics 

5 

0 

0 

5 

ENG 

1101 

Reading  Improvement 

2 

0 

0 

2 

CAR 

1101 

Carpentry  1 

5 

0 

14 

9 

BPR 

1101 

Blueprint  Reading 

1 

3 

0 

2 

13 

3 

14 

18 

SECOND 

QUARTER 

ENG 

1102 

Communication  Skills 

3 

0 

0 

3 

AAAS 

1101 

Masonry  1 

5 

0 

15 

10 

BPR 

1102 

Construction  Estimating 

3 

1 

0 

3 

DFT 

1101 

Mechanical  Drawing 

1 

2 

0 

2 

12 

3 

15 

18 

THIRD  QUARTER 

PSY 

1101 

Human  Relations 

3 

0 

0 

3 

CAR 

1102 

Carpentry  II 

5 

0 

15 

10 

CON 

1102 

Construction  Planning 

3 

0 

0 

3 

BPR 

1103 

Specifications  and  Contracts 

2 

2 

0 

3 

13 

2 

15 

19 

FOURTH 

QUARTER 

BUS 

1103 

Small  Business  Operations 

3 

0 

0 

3 

MAS 

1102 

Masonry  II 

5 

0 

16 

10 

MEC 

1101 

Mechanical,  Electrical,  Plumbing 
Installation  and  Maintenance 

3 

0 

3 

4 

11 

0 

19 

17 

TOTAL 

49 

8 

63 

72 
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SECOND  YEAR 


Hours  Per  Week 

Course  Title  Class  Lab  Shop 

FIFTH  QUARTER 

CON  1104  Finishing  and  Advanced  Masonry  6 0 15 

PHY  0101  Physics:  Properties  of  Matter  3 3 0 

ENG  103  Report  Writing  3 0 0 


Quarter 

Hours 

Credit 


11 

4 

3 


SIXTH  QUARTER 

CON  0204  Cabinet  Making  or 
Advanced  Masonry 
CON  0207  Construction  Planning 
and  Estimating  II 

MAT  0120  Construction  Mathematics  II 
DFT  0121  Construction  Drafting  II 


12  3 15  18 


3 0 5 5 

3 6 0 6 

5 0 0 5 

2 6 0 5 


13  12 

SEVENTH  QUARTER 

CON  0205  Construction  Documents  2 3 

ARC  0121  Architectural  Design  5 0 

CON  1050  Finishing  and  Advanced  Carpentry  6 0 


5 

0 

0 

14 


21 

4 

5 

10 


TWO  YEARS  TOTAL 


87  26  97  130 
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NURSING  EDUCATION 


Purpose  of  Curriculum 

The  aim  of  the  nursing  education  program  is  to  make  available  to 
qualified  persons  the  opportunity  to  prepare  for  participation  in  the  care 
of  persons  of  all  ages,  in  various  stages  of  dependency,  and  with  a 
variety  of  physical  disabilities  or  illness.  Students  are  selected  on  the 
basis  of  demonstrated  aptitude  for  nursing,  as  determined  by  perform- 
ance on  pre-entrance  tests,  high  school  records,  reports  of  medical  and 
dental  examinations  and  interviews. 

Throughout  the  one-year  program,  the  student  is  expected  to  grow 
in  the  acquisition  of  knowledge  and  understandings  related  to  nursing, 
the  biological  and  social  sciences,  and  skills  related  to  nursing  practice. 
These  are  acquired  through  course  content  and  application  of  knowledge 
and  skills  to  actual  patient  care. 

Job  Opportunities 

Upon  satisfactory  completion  of  the  prescribed  program  of  study, 
the  graduate  has  two  options  (1)  to  take  the  licensing  examination  given 
by  the  North  Carolina  Board  of  Nursing  and  upon  attaining  a passing 
score  receive  a license  and  use  a legal  title  “Licensed  Practical  Nurse" 
(2)  transfer  (if  accepted  for  admission)  with  full  credit,  to  the  A.D.N. 
program  at  Caldwell  Community  College  and  upon  successful  completion 
write  the  licensing  examination  for  registered  nurses. 

The  program  will  be  operated  at  Banner  Elk,  N.  C.,  with  classes  and 
clinical  practice  held  in  the  Charles  A.  Cannon,  Jr.  Memorial  Hospital. 
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NURSING  EDUCATION 


Level  I 


Quarter 


Course  Title 

Hours  Per 

Week 

Hours 

Class 

Lab 

Credit 

FIRST  QUARTER 

NUR 

1101 

Fundamentals  of  Nursing 

6 

6 

9 

NUR 

1102 

Nutrition 

3 

0 

3 

SCI 

1101 

Basic  Life  Sciences 

4 

2 

5 

ENG 

101 

English 

3 

0 

3 

PSY 

101 

General  Psychology 

3 

0 

3 

AAAT 

101 

Math* 

3 

0 

3 

22 

8 

26 

SECOND 

QUARTER 

NUR 

1103 

Child  Health  Nursing 

4 

8 

8 

NUR 

1104 

Pharmacology 

3 

0 

3 

NUR 

1105 

Medical-Surgical  Nursing  1 

4 

8 

8 

PSY 

102 

Growth  and  Development 

5 

0 

5 

16 

16 

24 

THIRD  QUARTER 

NUR 

1106 

Medical  Surgical  Nursing  II 

9 

8 

13 

NUR 

1107 

Maternity  Nursing 

4 

8 

8 

SOC 

103 

Sociology 

3 

0 

3 

16 

16 

24 

FOURTH 

QUARTER 

NUR 

1108 

Medical-Surgical  Nursing  III 

8 

24 

20 

NUR 

1109 

Seminar 

2 

0 

2 

10 

24 

22 

64 

64 

96 

*Prior  to  entrance  into  the  second  quarter  the  student  must  demonstrate 
skills  in  math  by  attaining  a grade  of  at  least  85%  on  each  pretest  (permits 
omitting  a unit)  or  attaining  at  least  70%  on  each  post-test  and  the  final 
exam  in  self-instructional  materials  prepared  by  Jacquelyn  P.  Briley  and 

Programmed  Mathematics  of  Drugs  and  Solutions  by  Weaver,  Mabel  E. 
Koehler,  Vera  J.,  J.  B.  Lippincott  Company,  Philadelphia. 

All  courses  must  be  completed  in  sequence. 
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COURSE  DESCRIPTIONS 
Business 


BUS  101 

BUS  102 

BUS  103 

BUS  104 

BUS  106 

BUS  107 

BUS  108 

BUS  110 

BUS  115 

BUS  116 


Qtr. 

Class  Lab  Hrs. 

Crdt. 

Introduction  To  Business  5 0 5 

A survey  of  the  business  world  with  particular  attention  devoted  to 
the  structure  of  the  various  types  of  business  organization,  methods 
of  financing,  internal  organization,  and  management.  Prerequisite: 
None. 

Beginning  Typewriting  I 2 3 3 

The  course  is  designed  to  introduce  typewriting  to  the  student  who 
has  had  no  previous  typewriting  instruction.  Emphasis  is  placed  upon 
correct  techniques,  mastery  of  the  keyboard,  simple  business  cor- 
respondence, and  manuscript.  Prerequisite:  None. 

Intermediate  Typewriting  II  2 3 3 

Instruction  emphasizes  the  development  of  speed  and  accuracy  with 
further  mastery  of  correct  techniques.  These  skills  and  techniques  are 
applied  in  tabulation,  manuscript,  business  correspondence,  and  var- 
ious business  forms.  Prerequisite:  BUS  102  or  equivalent. 

Advanced  Typewriting  III  2 3 3 

Emphasis  is  on  speed  building  and  accuracy  in  producing  mailable 
copies  of  business  correspondence,  tabulation,  manuscript,  and  other 
business  forms.  Prerequisite:  BUS  103. 

Beginning  Shorthand  I 2 3 4 

A beginning  course  in  shorthand  theory  offered  to  those  who  have 

had  no  previous  shorthand  instruction.  Emphasis  is  placed  upon  read- 
ing (phonetics),  penmanship,  brief  forms,  phrases,  and  word  families. 
Prerequisite:  None. 

Shorthand  II  2 3 4 

Continued  study  of  theory  with  greater  emphasis  on  dictation  and 
transcription.  Prerequisite:  BUS  106  or  equivalent. 

Shorthand  II  2 3 4 

Introduction  to  office-style  dictation  with  emphasis  on  development 
of  speed  in  taking  dictation  and  accuracy  in  transcribing.  Prerequisite: 
BUS  107. 

Office  Machines  2 2 3 

A general  survey  of  the  business  and  office  machines.  Students  will 
receive  training  in  techniques,  processes,  operation  and  application 
of  the  ten-key  adding  machines  and  calculator.  Prerequisite:  MAT  1 10. 

Business  Law  I 3 0 3 

A general  course  designed  to  acquaint  the  student  with  certain  funda- 
mentals and  principles  of  business  law,  including  contracts,  negotiable 
instruments,  and  agencies.  Prerequisite:  None. 

Business  Law  II  3 0 3 

Includes  the  study  of  laws  pertaining  to  bailments,  sales  risk-bearing, 
partnership-corporation,  mortgages  and  property  rights.  Prerequisite: 
BUS  115. 
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BUS  112 


Filing  3 0 3 

Fundamentals  of  indexing  and  filing,  combining  theory  and  practice 
by  the  use  of  miniature  letters,  filing  kits  and  guides.  Alphabetic, 
Triple  Check,  Automatic,  Geographic,  Subject,  and  Dewey  Decimal  are 
covered.  Prerequisite:  None. 


BUS  102-S  Secretarial  Accounting  3 2 4 

A plan  of  study  designed  to  provide  secretarial  science  students  with 
the  accounting  background  needed  in  the  normal  office  situation.  In- 
cluded are  the  basic  accounting  principles  and  application  of  the 
principles  and  the  business  situation  including  payroll  computation 
and  tax  forms.  Prerequisite:  MAT  110,  BUS  101. 


BUS  120-121-122  Principles  of  Accounting  5 2 6 

Principles  and  fundamentals  of  accounting  procedures  and  practices. 
Laboratories  scheduled  as  needed.  Courses  must  be  taken  in  sequence. 
Prerequisite:  BUS  101,  MAT  110. 

BUS  123  Business  Finance  3 0 3 

Financing  of  business  units,  as  individuals,  partnerships,  corporations, 
and  trusts.  A detailed  study  is  made  of  short-term,  long-term,  and 
consumer  financing.  Prerequisite:  None. 


BUS  125  Personal  Finance  3 0 3 

Management  of  personal  finances,  budgeting,  savings,  insurance, 
stocks  and  bonds,  and  real  estate.  Prerequisite:  None. 

BUS  134  Personality  Development  3 0 3 

Designed  to  instruct  the  student  in  the  development  of  a pleasing 
personality,  which  is  essential  to  job  success.  Emphasis  is  placed  upon 
personal  hygiene  and  health,  good  grooming,  suitable  make-up,  and 
appropriate  dress  for  the  office.  Prerequisite:  None. 

BUS  182  Punctuation,  Spelling  and  Word  Power  3 0 3 

To  develop  an  understanding  of  the  terminology  and  vocabulary  ap- 
propriate to  the  course  of  study,  as  it  is  used  in  business,  technical, 
and  professional  offices. 


BUS  205  Production  Typewriting  3 2 4 

Emphasis  is  placed  on  the  development  of  individual  production  rates. 
The  student  learns  the  techniques  needed  in  planning  and  in  typing 
projects  that  closely  approximate  the  work  appropriate  to  his  chosen 
field  of  study,  i.e.,  executive,  medical,  legal  office  work.  Projects 
include  review  of  appropriate  letter  forms,  methods  of  duplication, 
and  the  typewriting  of  reports  and  manuscripts.  Prerequisite:  BUS  104. 

BUS  206  Business  Communication  3 0 3 

Designed  to  develop  skills  and  techniques  in  writing  business  com- 
munications. Emphasis  is  placed  on  writing  action  — sales  letters  and 
prospectuses,  business  reports,  summaries  of  business  conferences, 
letters  involving  credit,  collections,  adjustments,  complaints,  orders, 
acknowledgements,  remittances,  and  inquiry.  Prerequisite:  ENG  102, 
BUS  103. 


BUS  207  Medical  or  Legal  Terminology  3 0 3 

A study  of  medical  of  legal  terminology  and  its  usage  in  the  appro- 
priate technical  and  professional  offices.  Prerequisite:  ENG  101,  102. 

BUS  208  Dictation  and  Transcription  3 2 4 

Develops  the  skill  of  taking  dictation  and  of  transcribing  at  the  type- 
writer materials  appropriate  to  the  course  of  study,  which  includes 
a review  of  the  theory  and  the  dictation  of  familiar  and  unfamiliar 
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BUS  209 

materials  at  varying  rates  of  speed.  Minimum  dictation  rate  of  100 
words  per  minute  required  for  five  minutes  on  new  material.  Pre- 
requisite: BUS  205. 

Dictation  and  Transcription  3 2 4 

Principally  a speed  building  course,  covering  materials  appropriate 
to  the  course  of  study,  with  emphasis  on  speed  as  well  as  accuracy. 
Minimum  dictation  rate  of  120  words  per  minute  required  for  five 
minutes  on  new  material.  Prerequisite:  BUS  205,  BUS  208. 

BUS  212G  Machine  Transcription  2 3 2 


BUS  214 

Students  develop  skill  in  typing  mailable  letters,  memoranda,  and 
manuscripts  directly  from  recorded  belts.  Emphasis  is  placed  on  voca- 
bulary development,  spelling,  grammar,  punctuation,  and  word  divi- 
sion. Prerequisite:  BUS  104  or  the  equivalent. 

Office  Procedures  2 3 3 

Designed  to  acquaint  the  student  with  the  total  responsibilities  en- 
countered by  a secretary  during  a work  day.  Instruction  and  practice 
includes  the  following:  terminology  appropriate  to  general  office 
work,  the  handling  of  mail,  correct  telephone  techniques,  keeping  of 
office  records,  purchasing  supplies,  travel  information,  and  special 
duties  and  requirements  of  a secretary  of  receptionist.  Prerequisite: 
BUS  103,  BUS  104,  BUS  205,  BUS  134,  BUS  110,  BUS  206,  MAT  110. 

BUS  219 

Credit  Procedures  and  Problems  3 0 3 

Principles  and  practices  in  the  extension  of  credit;  collection  proce- 
dures, and  laws  pertaining  to  credit  extension  and  collection  are  in- 
cluded. Prerequisite:  BUS  101,  BUS  120. 

BUS  222 

Intermediate  Accounting  1 3 2 5 

An  introduction  to  and  a review  of  fundamental  processes  of  account- 
ing. Emphasis  is  placed  upon  a thorough  working  knowledge  and 
understanding  of  financial  statements.  Individual  items  in  the  balance 
sheet  and  income  statement  are  analyzed  and  evaluated.  Prerequisite: 
BUS  122. 

BUS  223 

Intermediate  Accounting  II  3 2 5 

A continuation  of  the  study  began  in  BUS  222.  Special  problems  pe- 
culiar to  corporation  and  analyses  of  financial  reports  are  considered. 
Prerequisite:  BUS  222. 

BUS  224 

Advanced  Accounting  3 2 5 

Further  application  of  accounting  to  various  forms  of  business  organ- 
ization. Prerequisite:  BUS  223. 

BUS  225 

Cost  Accounting  3 2 5 

Nature  and  purpose  of  cost  accounting,  accounting  for  direct  labor, 
materials  and  factory  overhead;  job  order  costs  and  standard  cost 
procedures;  selling,  administration  and  distribution  costs;  budgeting 
and  management  use  of  cost  data.  Prerequisite:  BUS  122. 

BUS  229 

Taxes  555 

Application  of  federal  and  state  taxes  to  various  businesses  and  busi- 
ness conditions.  A study  of  the  following  taxes:  income,  payroll,  in- 
tangible, capital  gain,  sales  and  use,  excise,  and  inheritance.  Prere- 
quisite: None. 

BUS  232 

Sales  Development  3 0 3 

A study  of  retail,  wholesale,  and  specialty  selling.  Emphasis  is  placed 
upon  mastering  and  applying  the  fundamentals  of  selling.  Prepara- 
tion for  and  execution  of  sales  demonstrations  required.  Prerequisite: 
BUS  101. 
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BUS  233 

BUS  235 

BUS  236 

BUS  239 

BUS  243 

BUS  247 

BUS  269 

BUS  271 

BUS  272 

BUS  281 


Personnel  Management  3 0 3 

An  introduction  to  the  operations  of  a personnel  department.  Em- 
phasis is  placed  on  the  scientific  management  of  manpower  through 
personnel  policies  pertaining  to  recruitment,  selection,  placement, 
training,  promotion,  employee  services,  and  health  and  safety. 

Business  Organization  and  Management  3 0 3 

Principles  of  business  organization,  administration  and  management, 
covering  management  theory,  including  planning,  staffing,  controlling, 
coordinating,  directing,  financing,  and  budgeting.  As  an  overview 
of  developing  and  engineering  the  product,  methods  analysis  and  con- 
trol, principles  and  administration  of  industrial  relations  and  financing 
controls  as  interrelated  functions  of  management  are  stressed.  Prere- 
quisite: BUS  101. 

Retail  Management  3 0 3 

Focus  is  on  operational  problems,  retail  store  organization,  location 
analysis,  buying,  selling,  sales  promotion,  service,  and  merchandise 
handling.  Case  analysis  of  managerial  problems  in  retailing  establish- 
ments. Prerequisite:  BUS  101. 

Introduction  to  Marketing  5 0 5 

A general  survey  of  the  field  of  marketing,  with  a detailed  study  of 
the  function,  policies,  and  institutions  involved  in  the  marketing  proc- 
ess. Prerequisite:  ECO  103,  BUS  101. 

Advertising  3 2 4 

The  role  of  advertising  in  a free  economy  and  its  place  in  the  media 
of  mass  communications.  A study  of  advertising  appeals,  product  and 
marketing  research,  selection  of  media,  means  of  testing  effectiveness 
of  advertising.  Theory  and  practice  of  writing  advertising  copy  for 
various  media.  Prerequisite:  BUS  239. 

Insurance  505 

A presentation  of  the  basic  principles  of  risk  insurance  and  their  ap- 
plication. A survey  of  the  various  types  of  insurance  is  included. 
Prerequisite:  BUS  116. 

Theory  of  Auditing  3 2 5 

Basic  principles  of  auditing  with  emphasis  on  analyzing  and  verifying 
records  and  reports.  Prerequisite:  BUS  223. 

Office  Management  3 0 3 

Presents  the  fundamental  principles  of  office  management.  Emphasis 
on  the  role  of  office  management  including  its  functions,  office  auto- 
mation, planning,  controlling,  organizing  and  actuating  office  prob- 
lems. Prerequisite:  BUS  101. 

Principles  of  Supervision  3 0 3 

Introduces  the  basic  responsibilities  and  duties  of  the  supervisor  and 
his  relationship  to  superiors,  subordinates,  and  associates.  Emphasis 
on  securing  an  effective  work  force  and  the  role  of  the  supervisor. 
Methods  of  supervision  are  stressed.  Prerequisite:  BUS  101. 

Principles  of  Real  Estate  3 0 3 

A general  survey  course  to  provide  a basic  knowledge  of  real  estate. 
This  includes  the  principles  of  sales,  finance,  brokerage,  appraising, 
law  and  closure.  Prerequisite:  BUS  115  or  permission  from  business 
department  chairman. 
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BUS  282 


Real  Estate  Law  3 0 3 

An  investigation  of  the'  legal  aspects  of  real  estate  sales  and  develop- 
ment. Covers  contracts,  leases,  and  other  related  topics  with  emphasis 
on  North  Carolina  State  Laws  concerning  real  estate.  Prerequisite: 
BUS  115. 

ECO  100  General  Economics  3 0 3 

A survey  course  of  elementary  economics  designed  for  nonbusiness 
students  who  plan  to  take  only  one  course  in  the  field.  A brief  treat- 
ment of  the  production  and  distribution  of  wealth  in  society,  money 
and  banking,  the  organization  of  business,  and  international  trade. 
Prerequisite:  None. 

ECO  101,  102,  103:  Principles  of  Economics  3 0 3 

A study  of  the  present-day  economic  systems;  demand  and  supply, 
prices  and  costs;  wages,  rents,  interest  and  profit;  business  cycles; 
money  and  banking,  and  the  Federal  Reserve  System;  international 
trade  and  a comparison  of  Capitalism,  Socialism,  Communism  and 
Fascism.  Courses  must  be  taken  in  sequence. 

ECO  108  Consumer  Economics  3 0 3 

Designed  to  help  the  student  use  his  resources  of  time,  energy,  and 
money  to  get  the  most  out  of  life.  This  course  gives  the  student  an 
opportunity  to  build  useful  skills  in  buying,  managing  his  finances., 
increasing  his  resources,  and  in  understanding  better  the  economy  in 
which  he  lives.  Prerequisites;  None. 

ECO  206  Labor  Economics  3 0 3 

A study  of  the  laborer  and  some  of  the  problems  in  our  industrial 
society.  A review  of  the  growth  of  labor  unions,  the  role  labor  unions 
play  in  the  marketing  process;  collective  bargaining  with  its  practices 
and  policies;  employment  goals;  and  complex  roles  in  determining 
wages,  economic  security  and  maintaining  industrial  cooperation  be- 
tween unions  and  management.  Prerequisite:  ECO  101,  102,  103. 

EDP  104  Introduction  to  Data  Processing  3 2 4 

Fundamental  concepts  and  operational  principles  of  data  processing 
systems,  as  an  aid  in  developing  a basic  knowledge  of  computers, 
prerequisite  to  the  detailed  study  of  particular  computer  problems. 
This  course  is  a prerequisite  for  all  programming  courses. 

EDP  105  Key  Punch  2 2 3 

A course  designed  to  provide  training  and  skill  development  in  the 
operation  of  key-punch  machines.  The  course  includes  instruction  and 
practice  on  machine  parts  and  functions,  development  of  speed  and 
accuracy  in  punching  alphabetic  and  numeric  information,  and  pro- 
gramming of  the  machine  for  a variety  of  business-related  jobs.  Pre- 
requisite: BUS  102  or  demonstrated  typing  speed  of  30  words  per 
minute. 

BUS  130,  131,  132  Individualized  Accounting  5 2 6 

Principles  and  fundamentals  of  accounting  procedures  and  practices 
presented  on  an  individualized  study  basis.  Classes  and  laboratories 
scheduled  to  fit  into  the  student's  schedule.  Courses  must  be  taken  in 
sequence.  Prerequisite:  Permission  of  the  Chairman  of  the  Business 
Department  and  the  student's  advisor. 

BUS  128  Accounting  Principles,  Review  5 2 6 

A general  review  of  the  accounting  principles  and  fundamentals  pre- 
sented in  BUS  120.  Prerequisite:  Permission  of  the  Chairman  of  the 
Business  Department. 
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EARLY  CHILDHOOD  SPECIALIST 


FIRST  QUARTER 

PSY  1003  The  Dynamics  of  Human  Behavior  3 0 3 

Study  of  human  behavior  with  emphasis  on  development  aspects, 
motivations,  common  behavioral  patterns  and  the  role  of  defense 
mechanisms  in  human  behavior.  Prerequisite:  None. 

SCI  1014  General  Science  3 0 3 

Study  of  basic  concepts  from  biological,  physical,  and  natural  sci- 
ences. Prerequisite:  None. 


EDU  1001  Introduction  to  Early  Childhood  Education  3 0 3 

Designed  to  promote  understanding  of  the  role  and  responsibilities 
of  early  childhood  specialists.  Classroom  activities  include  study  of 
personal  adjustment,  the  developmental  sequence  in  infancy  and 
childhood,  and  needs  of  young  children  for  optimal  intellectual,  emo- 
tional, and  social  development.  The  importance  of  the  adult-child 
relationship  is  emphasized  throughout  the  course.  Prerequisite:  None. 

EDU  1006  Communication  Skills  in  Early  Childhood  3 0 3 

Study  of  communication  skills  in  the  Early  Childhood  program:  listen- 
ing, oral  expression,  creative  writing,  handwriting,  grammar,  word 
usage  and  spelling.  Each  student  will  plan  activities  to  encourage 
language  development  in  the  young  child.  Prerequisite:  None. 


SECOND  QUARTER 

PSY  1004  Human  Growth  and  Development: 

Prenatal  and  Infant  3 0 3 

A detailed  study  of  the  development  sequence  of  the  prenatal  and 
infant  periods,  with  emphasis  on  developmental  influences  and  con- 
ditions necessary  for  optimal  development  of  individuals.  Prere- 
quisite: PSY  1003. 

EDU  1008  Science  in  the  Early  Childhood  Program  3 0 3 

A study  utilizing  materials  from  nature,  as  well  as  simple  equipment 
to  demonstrate  science  concepts  to  young  children.  Each  student  will 
develop  a series  of  ptojects  appropriate  for  a specific  level  of  devel- 
opment. Prerequisite:  SCI  1014. 

EDU  1013  Parent  Education  3 0 3 

Study  of  ways  parents  can  be  involved  in  the  child  development 
center,  of  the  purposes  and  value  of  home  visitation,  and  of  techni- 
ques for  reporting  child  progress  to  parents.  The  role  of  the  early 
childhood  specialist  in  aiding  parents  in  guidance  of  the  child's 
development  is  emphasized.  Each  student  will  develop  a series  of 
programs  appropriate  for  presentation  to  the  parents  of  preschool 
children.  Prerequisite:  None. 


EDU  1003  Creative  Activities  3 9 6 

Designed  to  promote  appreciation  for  the  importance  of  a varied 
program  of  activities  for  young  children  and  to  develop  understand- 
ing of  types  of  activities  which  should  be  provided  in  an  early 
childhood  program.  Classroom  activities  include  discussion  of  media 
and  techniques,  experimentation  with  various  media,  and  participa- 
tion in  planning  activity  programs  for  different  age  groups.  Pre- 
requisite: None. 
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THIRD  QUARTER 

PSY  1005  Human  Growth  and  Development: 

Early  Childhood  3 0 3 

A detailed  study  of  the  developmental  sequence  during  the  pre- 
school period,  ages  2 to  6.  Emphasis  is  given  to  factors  influencing 
development;  the  importance  of  experiences  in  establishing  patterns 
of  behavior,  attitudes,  interpersonal  skills;  language  usage;  and  the 
relationship  of  early  childhood  in  later  realization  of  potential.  Pre- 
requisite: PSY  1004. 


EDU  1015  Programming  for  Young  Children  3 6 5 

Study  of  principles  and  practices  of  early  childhood  education:  the 
types  of  experiences,  facilities,  and  media  which  will  promote  opti- 
mal development  of  each  child.  Guidelines  for  identifying,  planning, 
organizing  and  implementing  appropriate  programs  for  various 
levels  of  development  are  derived  through  group  discussion  and  in- 
dividual projects.  Laboratory  experience  provides  opportunities  to 
participate  in  planning  activities,  in  selecting  equipment  and  mate- 
rials, in  defining  the  adult  role  and  in  developing  techniques  for 
managing  children  in  a group  situation.  Prerequisite:  EDU  1001  and 
EDU  1003. 

EDU  1011  Conceptual  and  Language  Development  3 0 3 

Study  of  means  of  helping  children  develop  in  their  ability  to  com- 
municate. Emphasis  is  on  utilization  of  all  facets  of  the  program  to 
reinforce  concept  development  and  to  increase  vocabulary  through 
stimulation  of  oral  communication.  Reading  assignments  and  record- 
ings of  children's  speech  provide  opportunities  to  study  speech  dev- 
elopment and  to  establish  realistic  expectations  for  the  children. 
Prerequisite:  None. 

EDU  1016  The  Exceptional  Child  3 0 3 

Study  of  children  with  developmental  variations  requiring  modifica- 
tion in  activities.  Consideration  is  given  to  recognition  of  problems, 
community  resources,  and  appropriate  activities  for  the  child  with 
exceptional  deviations  in  personality  or  physical  development.  Pre- 
requisite: None. 


FOURTH  QUARTER 

PSY  1006  Human  Growth  and  Development:  Middle 

Childhood  and  Adolescence  3 0 3 

A detailed  study  of  the  developmental  sequence  during  middle 
childhood  and  adolescence;  emphasis  is  given  to  environmental  and 
social  factors  which  influence  developmental  rates,  formulation  of 
behavior  patterns,  and  establishment  of  value  systems  and  interests. 
Prerequisite:  PSY  1005. 


PED  1001  Physical  Education  and  Creative  Movement  3 0 3 

Study  of  the  importance  of  physical  activity  at  all  ages.  Theories  of 
movement  are  examined  as  to  the  effectiveness  with  the  young 
child.  Games,  movement  and  rhythmic  activities  are  an  important 
part  of  the  class.  Prerequisite:  None. 

EDU  1012  Literature  in  the  Early  Childhood  Program  3 0 3 

Study  of  literature  for  young  children,  with  emphasis  on  criteria  for 
evaluating  the  literary  value  of  children's  books.  Extensive  reading 
and  development  of  a topical  file  provide  resources  for  selection 
of  appropriate  materials  to  use  in  field  practice,  to  develop  skills 
in  oral  reading  and  in  story  teling.  Prerequisite:  None. 
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EDU  1002  Health  and  Safety  3 0 3 

Designed  to  promote  understanding  of  factors  which  influence  phys- 
ical and  emotional  health  during  infancy  and  childhood.  Classroom 
activities  focus  on  practices  and  procedures  for  promoting  good 
health  among  children  in  group  care.  The  influence  of  child  care 
workers  on  health  and  safety  and  on  the  teaching  of  health  habits 
is  emphasized  throughout  the  course.  Prerequisite:  None. 

FIFTH  QUARTER 

EDU  202  Seminar  Practicum  in  Early  Childhood  Education  4 12  8 

Experience  in  a variety  of  child  care  settings  to  develop  further 
skill  in  working  with  young  children  in  assisting  with  programming 
activities,  and  adapting  to  the  needs  of  individual  children.  Analysis 
of  individual  problems  encountered  in  working  with  specific  age 
groups.  Prerequisite:  None. 

EDU  200  Instructional  Media  and  Resources  1 3 3 

Study  of  the  use  of  audio-visual  equipment,  materials  available,  and 
implementing  these  resources  in  working  with  the  young  child.  Pre- 
requisite: None. 

EDU  201  Math  in  the  Early  Childhood  Program  3 0 3 

Study  of  math  concepts  appropriate  for  young  children.  Students 
learn  to  utilize  the  variety  of  materials  available  to  integrate  math 
concepts  into  the  total  early  childhood  program.  Prerequisite:  MAT 
1010. 

SIXTH  QUARTER 

EDU  205  Seminar  Practicum  2 15  7 

Seminar  on  child  development  problems.  Continued  experience  in  a 
variety  of  child  care  facilities.  Prerequisite:  None. 

BUS  206  Business  Communications  3 0 3 

Develops  skills  in  techniques  in  writing  business  communications. 
Emphasis  is  placed  on  writing  action-sales  letters  and  prospectuses, 
business  reports,  summaries  of  business  conferences,  letters  involv- 
ing credit  collections,  adjustments,  complaints,  orders,  acknowledge- 
ments, remittances,  and  inquiry.  Prerequisite:  ENG  1002  and  ENG 
1003. 

EDU  207  Art  in  the  Early  Childhood  Program  3 0 3 

Study  of  art  concepts  and  techniques  suitable  for  use  with  young 

children.  The  sequence  of  motor  skills  is  studied  in  regard  to  its 
relationship  to  art  development.  Sessions  provide  first-hand  experi- 
ences with  various  media.  Each  student  will  plan  a sequence  of  art 
activities  which  could  be  incorporated  into  a program  for  young 
children.  Prerequisite:  None. 


SEVENTH  QUARTER 

EDU  203  Social  Studies  in  the  Early  Childhood  3 0 3 

Designed  to  assist  students  in  integrating  social  skills  into  the  early 

childhood  program.  Course  work  offers  an  understanding  of  the 
inter-relationship  of  a child  and  his  world.  Prerequisite:  None. 

EDU  204  Working  with  Young  Children  3 6 6 

Case  presentations,  film  observations,  and  group  discussions  are 
utilized  to  study  characteristic  behaviors  of  each  level  of  develop- 
ment and  to  derive  guidelines  for  promoting  desirable  behaviors 
and  for  coping  with  undesirable  behaviors.  Laboratory  experiences 
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will  provide  opportunities  to  develop  observation  skills,  effective 
techniques,  and  beginning  skill  in  adapting  activities  to  the  needs 
of  individual  children.  Prerequisite:  None. 


EDU  206  Administration  and  Supervision  of 

a Preschool  Facility  3 0 3 

Designed  to  assist  students  to  develop  a philosophy  of  preschool 
education  which  can  serve  as  a guide  in  establishing  policies  and 
procedures  for  the  operation  of  a center  for  group  care  of  young 
children.  Emphasis  is  given  to  principles  of  supervision  and  techni- 
ques for  promoting  acceptance  of  a philosophy  by  the  total  staff. 
Prerequisite:  None. 

EDU  208  Music  in  the  Early  Childhood  Program  3 0 3 

Study  of  music  which  is  appropriate  for  young  children  and  ways  of 
integrating  music  into  the  total  program  of  activities.  Students  learn 
to  utilize  a wide  variety  of  materials  for  rhythm  instrumental  per- 
formance, and  dramatic  play.  Sessions  provide  opportunities  for 
learning  songs  and  developing  extensive  files;  class  experience  pro- 
vides opportunities  to  participate  in  and  evaluate  music  activities 
for  various  age  groups.  Prerequisite:  None. 
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MINERALS  TECHNOLOGY 
Course  Descriptions  By  Quarters 

FIRST  QUARTER 

Minerals  Technology  3 9 6 

Basic  techniques  of  mining  and  processing  minerals.  This  will  be  based 
on  flow  sheets  of  each  commodity.  After  a visit,  a more  detail  descrip- 
tion and  discussion  will  be  provided,  including  processing,  economics 
and  other  facets  of  the  industry. 

Technical  Mathematics  5 0 5 

The  real  number  systems  are  developed  as  an  extension  of  natural 
numbers.  Number  systems  of  various  bases  are  introduced.  Funda- 
mental algebraic  operations,  the  rectangular  coordinate  system,  as 
well  as  fundamental  trigonometric  concepts  and  operations  are  in- 
troduced. The  application  of  these  principles  to  practical  problems 
is  stressed. 

Physical  Science  3 3 4 

Consideration  of  our  system  of  measurement  which  will  lead  to  a 
study  of  motion.  Mechanical  energy.  Builds  and  their  pressure,  the 
structure  of  matter  with  the  behavior  of  molecules  and  the  resultant 
heat  produced  from  this  phenomena. 

Technical  Drafting  0 6 3 

The  field  of  drafting  is  introduced  as  the  student  begins  study  of 
drawing  principles  and  practices  for  print  reading  and  describing 
objects  in  the  graphic  language.  Basic  skills  and  techniques  of  draft- 
ing included  are:  use  of  drafting  equipment,  lettering,  freehand 
orthographic  and  pictorial  sketching,  geometric  construction,  ortho- 
graphic and  pictorial  sketching,  geometric  construction,  orthographic 
instrument  drawing  of  principal  views,  and  standards  and  practices 
of  dimensioning.  The  principles  of  isometric,  oblique,  and  perspective 
are  introduced. 

SECOND  QUARTER 

MIN  102  Minerals  Technology  3 9 6 

Minerals  will  be  studied  in  relation  to  their  crystallization  and  chemi- 
cal content.  Emphasis  is  placed  on  important  mineral  groups  especial- 
ly to  the  silicates  and  other  rock  forming  minerals.  Identification  of 
minerals  will  be  through  their  physical  properties  and  their  associa- 
tion with  various  groups  of  rocks.  Igneous  rocks  and  their  relation  to 
the  silicate  systems  is  one  example.  Structural  formations  and  de- 
formations will  be  introduced. 

MAT  102  Technical  Mathematics  5 0 5 

A continuation  of  T-MAT  101.  Advanced  algebraic  and  trigonometric 
topics,  including  quadratics,  logarithms,  determinants,  progressions, 
the  binomial  expansion,  complex  numbers,  solution  of  oblique  tri- 
angles and  graphs  of  the  trigonometric  functions  are  studied  in  depth. 

PHS  102  Physical  Science  3 3 4 

This  is  a study  of  chemical  elements,  symbols  and  chemical  changes. 
Emphasis  is  placed  upon  chemical  processes,  ionization,  and  equili- 
brium. Some  of  the  elements  and  their  compounds  are  included  in 
this  study,  these  include  nitrogene  — its  compounds,  the  halogens, 
sulfurits  compounds  and  common  metals  of  interest  to  mining  and 
mineral  industries.  Organic  compounds,  carbon  and  silicon  are  also 
correlated  with  the  needs  of  the  mining  and  minerals  industry. 


MIN  101 


MAT  101 


PHS  101 


DFT  101 
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MEC  106  Introduction  to  Metallurgy  2 3 3 

This  is  an  introductory  study,  designed  to  acquaint  the  student  with 
a wide  variety  of  metallurgical  concepts.  Many  of  the  basic  physical 
properties  are  developed  and  related  to  the  behavior  of  metals  and 
alloys.  A preliminary  study  of  metal  structure  will  also  be  initiated. 
The  student  will  become  acquainted  with  the  operation  of  machine 
tools  and  will  study  machinability  of  metals  and  alloys. 

THIRD  QUARTER 

MIN  103  Minerals  Technology  3 9 6 

The  course  is  a continuation  of  Minerals  Technology  II  beginning  with 
elementary  structural  geology  and  introductory  mining  geology.  A 
survey  of  the  mining  — mineral  operation  gives  consideration  to  the 
following;  the  separation  processes,  concentrate  processes,  transporta- 
tion within  the  plant  and  the  necessary  controls  used  in  producing 
the  product. 

PHS  103  Physical  Science  3 3 4 

This  is  a study  of  electrical  energy,  including  direct  current  circuits, 
alternating  current  circuits,  magnetic  effects  with  electromagnetic 
induction,  resonance  and  electronic  devices.  The  course  will  conclude 
with  a study  of  X-rays,  sound,  light,  and  optical  instruments. 

MIN  104  Ore  Dressing  I 2 6 5 

This  course  in  mineral  or  ore  dressing  outlines  only  the  principles 
covering  the  techniques  employed  in  liberating  and  separating  solid 
substances  obtained  through  mining  operations.  This  course  includes 
the  following  areas  of  study;  a description  of  ore  dressing,  washing, 
hand  separation,  crushing  and  grinding,  concentration  and  beneficia- 
tion,  sizing  and  classification,  settling  and  filtering,  and  agglomera- 
tion. 

PSY  206  Applied  Psychology  3 0 3 

A study  of  the  principles  of  psychology  that  will  be  of  assistance 
in  the  understanding  of  inter-personal  relations  on  the  job.  Motivation, 
feelings  and  emotions  are  considered  with  particular  reference  to  on- 
the-job  problems.  Other  topics  investigated  are:  employee  selection, 
supervision,  job  satisfaction,  and  industrial  conflicts.  Attention  is  also 
given  to  personal  and  group  dynamics  so  that  the  student  may  learn 
to  apply  the  principles  of  mental  hygiene  to  his  adjustment  problems 
as  a worker  and  a member  of  the  general  community.  Prerequisite: 
None. 


FOURTH  QUARTER 

MIN  105  Minerals  Technology  2 30  5 

This  course  consists  of  one  quarter  of  supervised  cooperative  work 
experience  of  approximately  eleven  weeks  at  30,  hours  each  week, 
or  approximately  330  total  hours  awarding  five  quarter  hours  credit. 
The  objective  of  this  course  is  to  provide  the  student  — before  gradu- 
ation from  Mineral  Technology  — a working  practice  in  an  environ- 
ment in  which  he  will  experience  after  graduation  and  upon  employ- 
ment. This  period  of  time  will  enable  the  student  to  use  the  equip- 
ment and  perform  the  processes  and  services  required  of  his  specialty 
under  close  supervision  and  with  responsibilities  commensurate  with 
his  capabilities.  The  cooperative  work  experience  period  will  be 
carefully  planned  and  closely  supervised  by  both  the  educational 
institution  where  the  student  is  enrolled  and  the  agency  or  business 
where  the  student  is  employed.  An  official  agreement  among  the 
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educational  institution,  the  student,  and  the  agency  or  business  will 
provide  for  a programmed  sequence  of  activities  to  be  performed  by 
the  student,  with  supervisory  responsibilities  for  the  educational  ele- 
ments of  the  work  clearly  defined. 

MIN  106  Ore  Dressing  II  2 5 5 

This  course  of  instruction  is  detailed  in  the  major  areas  of  screening, 
grinding,  classification,  concentration  by  flotation,  thickening  and 
filtration. 

FIFTH  QUARTER 

Minerals  Technology  (Specialized)  2 15  4 

This  course  offers  the  student  advanced  work  in  explosives,  material 
sampling,  reserve  calculations,  and  loose  material  handling.  Modern 
methods  in  both  surface  and  underground  mines  will  be  included. 
The  economics  of  mining  emphasizing  valuation  and  management  will 
be  applied. 

Mining  Operations  2 0 3 

Historical  survey  of  mining  and  mining  economics.  The  student  is  in- 
troduced to  mining  terms,  mining  laws,  and  the  general  duties  of  the 
mining  technician.  Principles  of  exploration  including  geology,  geo- 
chemistry, geophysics,  sampling,  prospect  drilling  and  statistical  evalu- 
ation are  included.  The  unit  mining  operations  of  fragmentation,  mine 
structure  support,  materials  handling  are  separately  considered  in 
detail.  Laboratory  projects  are  designed  to  parallel  material  studied 
in  the  classroom. 

Grammar  3 0 3 

Designed  to  aid  the  student  in  the  improvement  of  self-expression  in 
grammar.  The  approach  is  functional  with  emphasis  on  grammar,  dic- 
tation, sentence  structure,  punctuation,  and  spelling.  Intended  to  sti- 
mulate students  in  applying  the  basic  principles  of  English  grammar 
in  their  day-to-day  situations  in  industry  and  social  life.  Prerequisite: 
None. 

Conservation  of  Natural  Resources  3 3 3 

This  is  a study  of  renewable  and  nonrenewable  resources.  The  study 
here  will  tie  both  of  these  types  of  resources  together,  yet  treat  them 
separately  as  the  situations  arise.  The  areas  of  study  include  soil 
conservation,  water  conservation,  forest  conservation,  mineral  con- 
servation, wildlife  conservation,  conservation  for  recreation,  and  con- 
servation — human  resources. 

SIXTH  QUARTER 

MIN  203  Minerals  Technology  (Specialized)  2 15  4 

The  course  is  designed  to  give  specialized  work  experience  in  indus- 
try. Class  lectures  are  correlated  to  the  work  experience  and  include 
the  following:  crushing  and  grinding,  screening,  classification,  mag: 
netic  and  elect,  rostatic  system,  flotation,  thickening,  flow  sheet  devel- 
opment, recovery  of  waste,  and  drying  of  the  final  product. 

MIN  204  Mining  Operations  3 2 2 

This  is  a study  of  loose  material  handling,  machinery  application  in- 
volving all  phases  of  materials  handling,  prospect  drilling  and  statisti- 
cal evaluation,  drilling  and  blasting  at  mines,  pits,  and  quarries. 
Analysis  of  elements  of  surface  mining  operations  and  design  of 
surface  mining  systems  components  are  included.  Ore  estimates, 
grade  control.  Long  range  planning  cost  estimation,  slope  stability 
and  control  are  discussed.  The  student  is  allowed  to  design  either 
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ENG  102 


MIN  205 


SEVENTH 
MIN  206 


MIN  207 


ENG  204 


BUS  233 


an  open  pit  mine  method  or  underground  mining  method  to  fit  con- 
ditions of  assigned  ore  body  or  his  particular  interest. 

Composition  3 0 3 

Designed  to  aid  the  student  in  the  improvement  of  self-expression  in 
business  and  technical  composition.  Emphasis  is  on  the  sentence, 
paragraph  and  whole  composition.  Prerequisite:  ENG  101. 

Environment  Engineering  3 2 4 

This  course  will  provide  a study  of  air  and  water  problems  (pollution) 
from  the  standpoint  of:  (1)  causes,  (2)  effects,  (3)  prevention.  Studying 
regulations  of  environmental  problems  — indicating  the  benefits  de- 
rived from  such  regulations  as  well  as  adverse  or  detrimental  results 
from  the  lack  of  regulatory  practices  as  it  effects  both  the  worker 
of  the  mining  — mineral  industry  as  well  as  society  in  general.  Ap- 
plication, of  principles  of  environmental  control  in  mines  (both  under- 
ground and  surface)  wil  include  some  of  the  following  areas:  (1) 
plant  design,  (2)  ventilation  — natural  and  mechanical,  (3)  air  con- 
ditioning of  mines,  (4)  collection  and  retention  of  particulate  matter, 
(5)  gaseous  emission  in  the  industrial  plant,  (6)  gaseous  emission  in 
the  mining  areas  — underground  and  surface. 

QUARTER 

Mineral  Technology  (Specialized)  2 15  4 

This  course  involves  a study  of  processes  both  in  physical  and  chemi- 
cal operation,  development,  and  balance  of  flow  sheets,  and  machin- 
ery selection  for  plant  operators.  Plant  design  relative  to  processing 
relationships  and  economy  of  operation  will  be  considered. 

Mining  Operations  3 2 4 

Consideration  is  given  to  the  economic,  sociological,  environmental 
and  practical  factors  that  influence  mine  management  decisions.  Sub- 
ject to  be  considered  in  detail:  The  professional  development  of  the 
technician's  ethics  in  engineering  practice,  effective  supervision  and 
labor-management  relations. 

Oral  Communication  3 0 3 

A study  of  basic  concepts  and  principles  of  oral  communications  to 
enable  the  student  to  communicate  with  others.  Emphasis  is  placed 
on  the  speaker's  attitude,  improving  diction,  voice,  and  the  applica- 
tion of  particular  techniques  of  theory  to  correct  speaking  habits  and 
to  produce  effective  oral  presentation.  Particular  attention  given  to 
conducting  meetings,  conferences,  and  interviews.  Prerequisite:  ENG 
101. 

Personnel  Management  3 0 3 

Principles  of  organization  and  management  of  personnel,  procure- 
ment, placement,  training,  performance  checking,  supervision,  remu- 
neration, labor  relations,  fringe  benefits  and  security. 
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RELATED  SUBJECTS 
Technical 


The  Related  Studies  Department  is  designed  to  provide  the  student 
with  adequate  foundation  for  success  in  English,  mathematics,  science, 
sociology,  and  psychology.  Instructors  of  related  subjects  teach  in  both 
the  technical  and  vocational  programs.  The  subject  matter  in  the  four 
areas  of  related  studies  is  prepared  to  correspond  with  the  specific 
vocational  or  technical  area  of  instruction. 


ENGLISH 


ENG  101  Grammar  3 0 3 

Designed  to  aid  the  student  in  the  improvement  of  self-expression  in 
grammar.  The  approach  is  functional  with  emphasis  on  grammar, 
diction,  sentence  structure,  punctuation,  and  spelling.  Intended  to 
stimulate  students  in  applying  the  basic  principles  of  English  gram- 
mar in  their  day-to-day  situations  in  industry  and  social  life.  Pre- 
requisite: None. 

ENG  102  Composition  3 0 3 

Designed  to  aid  the  student  in  the  improvement  of  self-expression 
in  business  and  technical  composition.  Emphasis  is  on  the  sentence, 
paragraph,  and  whole  composition.  Prerequisite;  ENG  101. 

ENG  103  Report  Writing  3 0 3 

The  fundamentals  of  English  are  utilized  as  a background  for  the 
organization  and  techniques  of  modern  report  writing.  Exercises  in 
developing  typical  reports,  using  effective  writing  techniques,  and 
graphic  devices  are  completed  by  the  students.  Practical  application 
in  the  preparation  of  a full-length  report  is  required  of  each  student 
at  the  end  of  the  term.  Prerequisite:  ENG  102. 

ENG  204  Speech  3 0 3 

A study  of  basic  concepts  and  principles  of  oral  communications  to 
enable  the  student  to  communicate  with  others.  Emphasis  is  placed 
on  the  importance  of  oral  communication  between  two  people,  within 
a small  group,  and  with  a large  audience.  Each  student  is  expected 
to  make  a speech  and  to  practice  other  methods  of  oral  communica- 
tion. Prerequisite:  ENG  101. 


ENG  104  Composition  II  3 0 3 

A continuation  of  ENG  102  with  primary  emphasis  on  organizing  and 
developing  compositions. 
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MATHEMATICS 


MAT  090 

Basic  Mathematics  5 0 5 

Fundamental  operations  with  whole  numbers  and  fractions  are  re- 
viewed. Ratio  and  proportion,  mathematic  symbols,  percent,  and  basic 
geometry  are  introduced.  Prerequisite:  None. 

MAT  no 

Business  Mathematics  5 0 5 

This  course  stresses  the  fundamental  operations  and  their  application 
to  business  problems.  Topics  covered  include  bank  and  sales  records, 
percentage  in  business,  financial  charges,  payrolls  and  taxes,  statistics 
and  computers,  financial  statements,  and  insurance,  bonds,  stocks, 
and  annuities.  Prerequisite:  MAT  090  or  evidence  the  requirements 
for  basic  mathematics  have  been  met. 

MAT  215 

Fundamentals  of  Conversion  to  Metric  System  5 0 5 

Introduction  to  the  metric  system.  Topics  include  early  forms  of 
measurement,  basic  units  of  metric  measurement,  and  calculation  of 
length,  area,  mass,  volume,  density,  force  and  weight  with  metric 
units.  Prerequisite:  None. 

PSY  102 

PSYCHOLOGY 

Developmental  Psychology  5 0 5 

Human  growth  and  development  from  conception  through  death, 
developmental  stages  and  the  problems  within  each  stage  are  dis- 
cussed to  give  the  student  an  awareness  and  understanding  of  emo- 
tional, motivational,  intellectual,  social,  and  personality  growth. 

PSY  206 

Applied  Psychology  3 0 3 

A study  of  the  principles  of  psychology  that  will  be  of  assistance  in 
the  understanding  of  inter-personal  relations  on  the  job.  Motivation, 
feelings  and  emotions  are  considered  with  particular  reference  to 
on-the-job  problems.  Other  topics  investigated  are  employee  selec- 
tion, supervision,  job  satisfaction,  and  industrial  conflicts.  Attention 
is  also  given  to  personal  and  group  dynamics  so  that  the  student 
may  learn  to  apply  the  principles  of  mental  hygiene  to  his  adjustment 
problems  as  a worker  and  a member  of  the  general  community. 
Prerequisite:  None. 

EDU  205 

Seminar-Practium  — Seminar  on  Emotional  and 

Behavioral  Problems  3 0 3 

During  the  Developmental  Period,  with  emphasis  on  current  research 
and  methodology.  A learning  theory  model  is  stressed  and  practicum 
experience  is  supervised. 

SOC  103 

SOCIOLOGY 

Sociology  3 0 3 

This  is  an  introductory  course  in  the  principles  of  Sociology.  An  at- 
tempt is  made  to  provide  an  understanding  of  culture,  colective  be- 
havior, community  life,  social  institutions  and  social  change.  The 
course  presents  the  study  of  man's  behavior  in  relation  to  other  men, 
the  general  laws  affecting  the  organization  of  such  relationships, 
and  the  effects  of  social  life  on  human  personality  and  behavior. 
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AUTOMOTIVE  MECHANICS 

Qtr. 

Class  Lab  Shop  Hrs. 

FIRST  QUARTER  Crdt. 

PME  1101  Internal  Combustion  Engines  5 0 15  10 

Development  of  knowledge  and  ability  in  using,  maintaining,  and 
storing  the  various  tools  and  measuring  devices  needed  in  engine 

repair  work.  Study  of  construction  and  operation  of  components 
of  internal  combustion  engines.  Services  and  maintenance  of  pistons, 
crankshafts,  connection  rod,  bearings,  valves,  camshafts,  valve  sys- 
tems, fuel  systems,  exhaust  systems,  cooling  systems,  lubrication 
systems.  Methods  of  trouble  shooting  and  repair  procedures.  Pre- 
requisite: None. 

DFT  1101  Schematics  and  Diagrams  12  0 2 

Interpretation  and  reading  of  schematics  and  diagrams.  Development 
of  ability  to  read  and  interpret  schematics,  charts,  instruction  and 
service  manuals.  Prerequisite:  None. 


SECOND  QUARTER 

PME  1102  Automotive  Fuel  and  Electrical  Systems  5 0 13  9 

This  study  includes  a complete  study  of  the  fuel  and  electrical  sys- 
tem and  their  components,  batteries;  cranking  motor;  generators; 
alternators  and  regulators;  ignition  systems  and  their  components; 
distributors  and  their  operation  at  various  engine  operating  condi- 
tions; carburetors;  fuel  pumps  and  their  operation  and  repair  proce- 
dures. The  course  also  covers  characteristics  of  different  fuels  for 
internal  combustion  engines,  special  tools  and  testing  equipment 
for  fuel  and  electrical  systems,  tune  up  procedures  and  trouble  diag- 
nosis. Prerequisite:  PME  1101. 

DFT  1102  Schematics  and  Diagrams  13  0 2 

This  study  involves  interpretation  and  reading  of  schematics  and 
diagrams  related  to  the  fuel  and  electrical  systems  and  components 
of  the  power  train,  beginning  with  the  engine  and  its  components. 
Symbols  used  in  automotive  electrical  and  fuel  systems  are  also 
studied  and  practice  sketching  of  these  symbols  is  included.  Pre- 
requisite: DFT  1101  and  PME  1101. 
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THIRD  QUARTER 

AUT  1123  Brakes,  Chassis  and  Suspension  Systems  5 0 13  9 

A study  of  various  braking  system  employed  on  automobiles  and 
light  duty  trucks  including  trouble  diagnosis  and  repair  procedures 
for  the  various  components,  and  shop  instruction  on  repair  and  ad- 
justments of  suspension  systems.  Prerequisite;  DFT  1101  and  1102. 

AUT  1124  Automotive  Power  Train  Systems  5 0 4 6 

A study  of  the  purpose  and  operation  of  the  power  train  com- 
ponents, clutches  transmissions,  torque  convertors,  drive  shaft  as- 
semblies, differential  and  rear  axle  assemblies,  including  trouble 
shooting  and  various  repair  and  adjustment  procedures.  Prerequisite: 
DFT  1101  and  DFT  1102. 

FOURTH  QUARTER 

AUT  1125  Automotive  Servicing  7 0 15  12 

Shop  practice  under  close  supervision,  trouble  shooting,  repair  and 
adjustment  procedures,  parts  replacement  and  service  of  component 
parts  of  the  complete  automobile.  Instruction  and  practice  is  related 
to  actual  "shop"  situations  as  close  as  possible.  Prerequisite:  PME 
1101,  PME  1102,  AUT  1123  and  AUT  1124. 

AHR  1101  Automotive  Air  Conditioning  2 0 3 3 

A general  introduction  to  the  principles  of  refrigeration,  including 
the  assembly  of  the  components  and  connections  necessary  to  com- 
plete the  refrigeration  cycle,  control  and  proper  handling  of  refri- 
gerants and  characteristics  of  refrigerants.  Use  of  test  equipment  in 
trouble  shooting  and  repair  procedures  is  included.  Prerequisite: 
PHY  1101. 
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DIESEL  MECHANICS 

(Prerequisite:  Completion  of  the  four-quarter  program  of  Automotive  Mechanics) 

FIFTH  QUARTER 

PME  1103  Diesel  Engines  Servicing  7 0 15  12 

Development  of  knowledge  and  ability  in  using  various  tools  and 
measuring  devices  needed  in  diesel  engine  repair  work.  A study 
of  construction  and  operation  of  various  types  and  brands  of  diesel 
engines.  Servicing  and  maintenance  of  pistons,  crankshafts,  connect- 
ing rods,  bearings,  valves,  camshafts,  valve  systems,  fuel  systems, 
exhaust  systems,  cooling  systems,  lubrication  systems.  Methods  of 
trouble  shooting  and  repair  systems.  Prerequisites:  PMS  1101  and 
PME  1102;  AUT  1123  and  AUT  1124. 

WLD  1102  Basic  Arc  Welding  0 0 3 1 

A study  of  arc  welding  (both  A.C.  and  D.C.)  of  steel  and  cast  iron 
materials  in  the  process  of  repair  work  on  diesel  engines  and 
related  vehicles  and  equipment. 


SIXTH  QUARTER 

PME  1121  Braking  Systems  3 0 6 5 

Braking  principles  are  studied  in  the  operating  principles  of  hydrau- 
lic, pneumatic,  combination  and  vacuum  systems.  Installation  of 
brake  linings  and  shoes,  shoe  reconditioning,  drum  and  rotor  turn- 
ing, assembling  and  adjusting  of  brake  systems  and  servicing  of 
auxiliary  units. 

PME  1144  Power  Trains  3 0 9 6 

A study  is  made  of  types  of  gears,  gear  reduction  ratios,  gear  com- 
binations, bearings,  types  of  clutches,  drive  lines,  universal  and 
hydraulics  as  applied  to  power  transmissions.  The  methods  of 
repairing  and  servicing  of  clutches,  torque  converters,  standard  and 
automatic  transmission,  drive  lines,  and  single  and  multi-speed  final 
drive  assemblies. 


WLD  1101  Basic  Gas  Welding  10  3 2 

A study  in  the  welding  and  practice  welding  of  both  ferous  and 
non-ferous  metals  such  as  steel,  cast  iron,  brass,  and  copper.  The 
use  and  care  of  welding  and  cutting  torches. 

MEC  1002  Machine  Operation  2 0 3 3 

A basic  study  in  machine  shop  operation  such  as  lathe,  milling  ma- 
chine, grinders  drill  press,  and  hand  tools. 


CHILD  CARE  WORKER 

See  course  descriptions.  Early  Childhood  Specialist  (Technical),  first  four 
quarters. 
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COSMETOLOGY 

s 

Course  Descriptions  By  Quarters 

BEGINNERS'  DEPARTMENT 

Students  shall  spend  three  hundred  (300)  hours  in  this  department  before 
entering  the  advanced  department  and  shall  not  \A/ork  on  clients  from  the 
public  during  this  300  hours.  The  hours  earned  in  this  department  shall  be 
devoted  to  Scientific  Study  and  Mannequin  Practice.  Manicuring  practice 
in  this  department  will  be  done  on  the  students  enrolled  in  the  school  dur- 
ing the  first  300  hours. 

FIRST  QUARTER 

C 1001  Scientific  Study  I 4 6 0 6 

This  is  a course  for  beginners  in  Cosmetology.  It  includes  a study  of 
professional  ethics,  grooming  and  personality  development,  steriliza- 
tion, sanitation,  first  aid  and  bacteriology,  cosmetology  law,  anatomy, 
chemistry,  nails,  nail  disorders,  manicuring,  hair,  scalp,  skin,  and  dis- 
orders pertaining  to  the  hair,  scalp,  and  skin. 

C 1011  Mannequin  Practice  1 0 19  7 

This  is  a study  of  finger  waving,  pin  curling,  rollers,  marcelling,  hair 
relaxing,  shampooing  and  rinses,  scalp  treatment,  hair  cutting,  perma- 
nent waving,  hairdressing  and  combing,  hair  tinting,  bleaching,  frosting, 
streaking,  wig  care  and  styling. 

ADVANCED  DEPARTMENT 

The  hours  earned  in  the  Advanced  Department  shall  be  devoted  to  the  study 
and  practice  in  live  models.  Work  in  this  department  may  be  done  on  clients 
from  the  public.  Students  with  less  than  300  hours  of  instruction  and  practice 
shall  not  work  in  this  department. 

SECOND  QUARTER 

C 1002  Scientific  Study  II  4 6 0 6 

This  is  a classroom  study  of  skin,  scalp,  hair,  nails,  and  their  disorders, 
salesmanship,  permanent  waving,  marcelling,  relaxing,  hairdressing, 
wigs,  and  hair  coloring. 

C 1022  Clinical  Application  I 1 0 19  7 

A study  of  live  model  performance,  this  course  is  designed  to  develop 
skills  and  understanding  of  techniques  and  applications  in  the  areas 
of  bacteriology,  pin  curling,  finger  waving,  rollers,  permanent  waving, 
marcelling,  chemical  relaxing,  hairdressing  and  wigs,  manicuring  and 
pedicuring,  skin  and  scalp  disorders,  hair  coloring,  and  hair  cutting. 

THIRD  QUARTER 

C 1003  Scientific  Study  III  4 6 0 6 

This  is  a classroom  study  of  anatomy,  manicuring,  chemistry,  cosmetics, 
facials,  hair  styling,  theory  of  massage,  scalp  treatments,  superfluous 
hair  removal,  grooming  and  hygiene. 

C 1033  Clinical  Application  II  1 0 19  7 

This  course  gives  continued  laboratory  practice  and  application  of  tech- 
niques in  hair  shaping,  professional,  ethics,  manicuring,  chemistry, 
cosmetics-facials,  hair  styling,  hair  coloring  (rinses,  etc.)  and  scalp 
treatments. 
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FOURTH  QUARTER 

C 1004  Scientific  Study  IV  4 6 0 6 

This  includes  a classroom  study  of  chemistry,  sanitation,  sterilization, 
hair  coloring  and  lash  and  brow  tinting,  artistry  in  hair  styling,  beauty 
salon  salesmanship  management,  electricity,  cold  waving  and  hair 
shaping. 

C 1044  Clinical  Application  III  1 0 19  7 

This  is  a continued  study  of  laboratory  practices  in  chemistry,  sanitation, 
sterilization,  hair  coloring  and  lash  and  brow  tinting,  artistry  in  hair 
styling,  cold  waving,  and  hair  shaping. 
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ELECTRICAL/ELECTRONIC  INSTALLATION 

S 

Course  Descriptions  By  Quarters 

FIRST  QUARTER 

DFT  1101  Fundamentals  of  Drafting  13  0 2 

Principles  of  interpreting  blueprints  and  trade  specifications  com- 
mon to  the  building  trades.  Developing  proficiency  in  adapting  elec- 
trical schematics  from  the  information  derived  from  these  blueprints. 
Prerequisite:  None. 

ELC  1101  Direct  Current  5 14  0 12 

A study  of  the  relationship  of  voltage,  current,  and  resistance  in 

series,  parallel  and  series  parallel  circuits.  The  methods  of  applying 
Ohms  and  Kirchhoff's  laws  in  the  solution  of  the  various  circuits. 
The  application  of  voltage  dividers  and  their  calculations.  The  study 
of  magnetism  and  magnetic  materials  and  the  application  of  Lenz's 
law,  and  introduction  of  electromagnetic  induction,  generator  prin- 
ciples, and  electrical  measurements  and  measuring  devices.  Pre- 
requisite: None. 

SECOND  QUARTER 

ELC  1102  Alternating  Current  5 12  0 11 

A study  of  the  generation  of  alternating  current,  and  its  behavior 

in  single  phase  and  poly-phase  systems.  The  calculating  of  the  in- 
stantaneous, peak,  average,  and  effective  values  of  current  and 
voltage.  A study  of  inductance,  capacitance,  and  reactance,  phase 
relationships,  their  calculated  values  in  series,  parallel  and  series 
parallel  circuits.  The  meaning  of  resonance  and  its  application  in 
practical  circuitry.  An  introduction  to  transformers  and  transformer 
action.  Prerequisite:  ELC  1101. 

THIRD  QUARTER 

ELN  1101  Electronic  Fundamentals  I 6 11  0 11 

The  characteristics  of  the  fundamental  circuit  elements  employed  in 
AC  and  DC  networks  are  determined.  Thevenin's  theorem  is  used 
to  analyze  and  simplify  networks.  Introduces  non-sinusoidal  wave- 
shapes. Prerequisite:  ELC  1101. 

FOURTH  QUARTER 

ELN  1102  Electronic  Fundamentals  II  4 6 0 7 

Topics  covered  are  reactive  circuits,  transients,  time  constants,  phasor 
analysis,  advanced  AC  topics,  resonance,  instantaneous  AC  analysis, 
and  switching  circuits.  Prerequisite:  ELN  1103. 

ELC  1103  Residential,  Commercial  and  Indust.  Wiring  5 12  0 11 

Provides  instruction  in  planning  layout  and  installation  of  electrical 
circuits  in  residential,  commercial,  and  industrial  locations.  Em- 
phasized will  be  the  determination  of  light  levels  for  various  tasks, 
the  calculation  of  power  necessary  to  provide  this  level  for  various 
area  dimensions.  Circuits  requirements  for  electrical  machines  and 
the  determination  of  feeder  and  branch  service  conductors,  over- 
current devices  and  controls  for  these  machines,  transformer  require- 
ments, etc.  conforming  in  all  cases  with  the  National  Electric  Code 
Regulations.  Prerequisite:  None. 
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FIFTH  QUARTER 

ELN  1103  Electronic  Principles  I 5 13  0 11 

A study  of  electronic  devices:  how  they  work,  nomenclature,  ma- 
terials, apparatus,  and  characteristics.  Both  tube  characteristics  and 
solid  state  characteristics  are  covered.  This  course  utilizes  the  mathe- 
matical tools  as  they  become  available  and  the  ideas  of  electron 
flow  and  circuit  analysis  using  the  diode  and  transistor  equivalent 
circuit  models.  Laboratory  techniques  and  skills  are  taught  by  use 
of  a variety  of  devices  and  equipment.  Prerequisite:  ELN  1102. 

DFT  1102  Drawing,  Sketching  Electronic  Schematics  13  0 2 

A course  designed  to  develop  graphic  and  illustrative  skills  with 
emphasis  on  presenting  information  effectively  by  use  of  diagrams, 
drawing,  prints,  sketches,  and  graphs,  drawn  freehand  or  with  the 
aid  of  drawing  implements.  Prerequisite:  None. 

SIXTH  QUARTER 

ELN  1105  Digital  Electronics  5 8 0 9 

A study  of  the  binary  number  system  Boolean  algebra,  wave-forms, 
measurements,  transistor  switching,  logic  gates,  multivibrators,  in- 
tegrated circuits,  logical  flip-flops,  blocking  oscillators,  counters,  shift 
registers,  matrix  circuits,  and  parity  checking  circuits.  Emphasis  is 
placed  on  operation  and  on  circuitry  used  in  computers.  Prere- 
quisite: ELN  1103. 

ELN  1104  Electronic  Principles  II  4 8 0 8 

Topics  covered  are  Class  A,  B and  C amplifiers,  field  effect  transis- 
tors, decibels,  frequency  effects  and  integrated  circuits.  Emphasis 
is  on  extensive  laboratory  experience  in  the  techniques  and  skills 
required  to  use  and  understand  the  electronic  devices  used  in  this 
course.  Prerequisite:  ELN  1103. 

SEVENTH  QUARTER 

ELC  1104  Electric  Machines  and  Controls  6 8 0 10 

A comprehensive  study  of  electric  motors  of  direct  and  alternating 
current  design,  series,  shunt,  compound  and  polyphase.  The  purpose 
for  each  and  methods  of  employment  in  circuits,  the  National  Elec- 
tric Code  requirements  for  controls,  the  various  types  of  controls, 
and  the  operation  of  each  type.  Prerequisite:  ELC  1103. 

SAF  1101  OSHA  and  Safety  Requirements  2 0 0 2 

An  introductory  course  to  the  health  and  safety  standards  established 
by  OSHA  and  the  National  Electric  Code.  Instruction  will  cover 
equipment  and  methods  and  inspection  to  maintain  proper  health 
and  safety  standards  for  the  various  industrial  applications.  Pre- 
requisite: None. 

ELN  1106  Electronic  Principles  II  4 10  0 9 

Topics  covered  are  negative  feedback,  feedback  oscillators,  fre- 
quency domain, -intermodulation  and  mixing,  voltage  regulation  and 
vacuum  tubes.  Prerequisite:  ELN  1104. 
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LIGHT  CONSTRUCTION 

Course  Descriptions  By  Quarters 

FIRST  YEAR 


CAR  1101  Carpentry  5 0 14  9 

A brief  history  of  carpentry  and  present  trends  of  the  construction 
industry.  The  course  involves  operation,  care,  and  safe  use  of  car- 
penter's handtools  and  powertools  in  cutting,  shaping  and  joining 
construction  materials  used  by  the  carpenter.  Major  topics  of  study 
will  include  theoretical  and  practical  applications  involving  materials 
and  methods  of  construction,  building  layout,  preparation  of  site, 
footings  and  foundation,  wall  construction  including  form  construc- 
tion and  erection.  Prerequisite:  None. 

BPR  1101  Blueprint  Reading  13  0 2 

Interpretation  and  reading  of  blueprints.  Development  of  ability  to 
read  and  interpret  blueprints,  charts,  instruction  and  service  manuals, 
and  wiring  diagrams.  Information  on  the  basic  principles  of  lines, 
views,  dimensioning  procedures,  and  notes.  Prerequisite:  None. 


SECOND  QUARTER 

MAS  1101  General  Masonry  I 5 0 15  10 

The  history  of  the  bricklaying  and  masonry  industry,  raw  materials, 
basic  manufacturing  processes  and  terminology.  Clay  and  shell  brick 
mortar  laying  foundations,  cutting  masonry  materials;  bounding  and 
the  use,  care,  and  maintenance  of  tools.  Practice  is  given  in  selecting 
the  proper  mortars,  layout  and  construction  of  various  building  ele- 
ments. Prerequisite:  None. 


BPR  1102  Construction  Estimating  3 10  3 

This  is  a practical  course  in  quantity  "take  off"  from  prints  of  jobs 
to  be  performed  by  the  builder.  Practical  problems  dealing  with 
volumes,  weights,  ratios,  measurements,  and  basic  estimating  prac- 
tices for  building  materials.  Prerequisite:  MAT  1101. 

DFT  1101  Mechanical  Drawing  12  0 2 

Introduction  to  field  of  drafting,  lettering,  use  of  instruments,  geo- 
metric constructions,  sketching,  reading,  and  instrument  drawing; 
basic  pictorial  drawings  and  reproduction  process.  Prerequisite: 
BPR  1101. 

THIRD  QUARTER 

CAR  1102  Carpentry  II  5 0 15  10 

Continuation  of  Carpentry  I with  emphasis  on  framing,  roofing,  and 
exterior  finish  of  houses.  Prerequisite:  CAR  1101,  BPR  1101, 
DFT  1101. 


CON  1102  Construction  Planning  3 0 0 3 

Analysis  of  construction  layout  requirements  and  contractor's  organ- 
ization for  building  projects.  Construction  scheduling;  project  control 
and  supervision;  coordinating  trades  on  building  construction.  Oper- 
ations, charts,  and  practical  application  of  Critical  Path  Method 
(CPM)  for  construction  planning;  scheduling  and  "time-cost"  deter- 
mination. Prerequisite:  CAR  1101,  AAAS  1101. 


BPR  1103  Specifications  and  Contracts  2 2 0 3 

The  purpose  and  writings  of  specifications  will  be  studied  along 
with  legal  and  practical  application  to  working  drawings.  Contract 
documents  will  be  analyzed  and  studied  for  the  purpose  of  client- 
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architect-contractor  responsibilities,  duties  and  mutual  protection. 
Prerequisite:  BPR  1101,  BPR  110. 

FOURTH  QUARTER 

AAAS  1102  Masonry  II  5 0 16  10 

Continuation  of  Masonry  1101  with  emphasis  on  fireplaces,  stone- 
work, tile  setting,  and  custom  finishing.  Prerequisite:  MAS  1101. 

MEC  1101  Mechanical,  Electrical,  and  Plumbing 

Installation  and  Maintenance  3 0 3 4 

A combined  course  including  basic  mechanicat,  electrical,  and  plumb- 
ing installation  as  related  to  carpentry  and  masonry,  with  emphasis 
on  estimating  quantities  and  principles  of  electrical  and  plumbing 
functions.  Prerequisites:  CAR  1101,  MAS  1101,  BPR  1103. 


SECOND  YEAR 


FIFTH  QUARTER 

CON  1104  Finishing  and  Advanced  Masonry  6 0 15  11 

Layout  of  reinforced  grouted  brick  masonry,  lintels,  fireplaces,  glazed 
tile  panels,  decorative  stone,  granite,  marble,  adhesive  terra  cotta, 
and  modular  masonry  construction  theory  and  techniques  are  pre- 
sented. Particular  emphasis  is  placed  on  proper  techniques  of  con- 
struction and  finishing.  Motion  saving  methods  and  overall  planning 
of  time  will  be  presented.  Laboratory  experiences  are  designed  to 
reinforce  the  classroom  instruction.  Prerequisite:  MAS  1101,  MAS 
1102. 

SIXTH  QUARTER 

CON  0204  Cabinet  Making  3 0 5 5 

This  course  is  designed  to  introduce  the  student  to  hand  tools  used 
in  a cabinet  shop.  After  several  projects  with  hand  tools  the  stu- 
dent will  receive  instruction  and  practice  woodworking  on  machines. 
Various  types  of  wood  will  be  used  and  identification  of  the  various 
types  of  wood  will  be  taught.  Also  included  is  a study  of  the  type 
of  materials  used  on  tops  and  other  finished  areas.  Each  student 
will  study  built-in  appliances  such  as  ranges,  ovens,  dishwashers, 
and  refrigerators.  Finished  cornice  and  standard  measurements  of 
all  cabinet  work  will  be  presented.  Prerequisite:  CAR  1101,  CAR 
1102. 

CON  0204  Advanced  Masonry  3 0 5 5 

The  students  will  be  working  with  different  types  of  building  stones 
and  field  stone.  This  course  will  present  different  methods  of  fire- 
place building  using  heatalators  as  well  as  different  types  of  damp- 
ers. Each  student  wil  be  required  to  undertake  a series  of  projects 
under  close  supervision  that  will  require  use  of  all  tools  normally 
used  by  a mason.  Clean  work  and  pride  in  workmanship  will  be 
emphasized  in  this  course. 

CON  0207  Construction  Planning  & Estimating  II  3 6 0 6 

This  is  a course  in  construction  planning  using  plans  prepared  by 
an  architect  for  a typical  light  commercial  structure.  Quantities  of 
materials  and  construction  labor  hours  are  calculated  for  each  opera- 
tion. Detailed  bar  charts  and  critical  path  flow  charts  are  then  pre- 
pared from  the  data  to  establish  the  order  of  the  construction  opera- 
tions and  the  time  required  for  the  completion  of  work. 
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DFT  0121  Construction  Drafting  II  ^2  6 0 5 

A continuation  of  Drafting  I.  The  student  will  prepare  a complete 
set  of  working  drawings  for  a single  family  dwelling  including  but 
not  limited  to  miscellaneous  details,  roof  framing  plan,  exterior  and 
interior  elevations,  structural  sections,  foundation  plan,  stair  detail 
(if  required),  fireplace  and  chimney  details,  floor  framing  plan,  door 
and  window  schedules,  door  and  window  detail  and  the  basic  elec- 
trical plan.  Students  will  be  expected  to  develop  their  own  floor 
plan  within  the  limitations  of  1,400  square  feet,  plus  or  minus  50 
square  feet.  Each  student  is  required  to  furnish  the  required  drafting 
instruments.  Prerequisite:  BPR  1101,  DFT  1101. 

SEVENTH  QUARTER 

CON  0205  Construction  Documents  2 3 0 4 

A course  that  establishes  the  responsibilities  and  limitations  of  con- 
struction foremen  and  superintendents  from  the  point  of  view  of 
construction  contracts  and  specification,  invitation  to  bidders,  forms 
of  agreements,  change  orders,  general  conditions,  and  specifications 
are  all  developed  as  they  would  actually  be  used  on  residential  and 
light  commercial  construction  projects. 

ARC  0121  Architectural  Design  5 0 0 5 

The  study  of  basic  design  principles  and  application  in  housing 
design.  Detailed  evaluation  of  each  room  in  the  use  of  color,  texture, 
and  placement  in  the  house. 

CON  1050  Finishing  and  Advanced  Carpentry  6 0 14  10 

Cabinet  making  and  millwork  as  performed  by  the  general  carpenter 
for  building  construction  will  be  introduced.  Use  of  shop  tools  and 
equipment  will  be  emphasized  in  learning  methods  of  construction 
of  millwork  and  cabinetry.  Practical  application  will  include  measur- 
ing, laying  out  and  construction  of  base  and  wall  cabinets,  built-in 
desks,  door  and  window  frames,  stairs,  and  interior  and  exterior 
corners  and  trim.  Materials  and  finishes  will  also  be  studied.  Em- 
phasis will  also  be  placed  on  adherence  to  established  safety  prac- 
tices and  procedures  and  adherence  to  the  Occupational  Safety  and 
Health  Act  provisions. 
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NURSING 
Course  Description 


Qtr. 

Hours  Per  Week  Hrs. 

FIRST  QUARTER  Class  Lab  Crdt. 

NUR  1101  Fundamentals  of  Nursing  6 6 9 

Designed  as  the  foundation  of  all  subsequent  courses  in  nursing. 
Orients  the  student  to  nursing,  to  the  concept  of  wellness,  to  the 
patient,  and  his  environment.  Focuses  upon  principles  and  techni- 
ques needed  by  the  nurse  in  meeting  the  needs  common  to  all 
patients.  Presents  principles  of  body  mechanics,  medical  and  surgical 
asepsis,  and  other  supplementary  nursing  functions.  Nursing  care 
planning,  recording,  observing,  and  communicating  skills  are  in- 
troduced. Although  the  emphasis  is  on  care  of  the  patient's  environ- 
ment, daily  hygenic  needs  of  the  patient  and  total  patient  care,  the 
student  is  taught  to  approach  the  patient  as  a person  with  psycholo- 
gical, social,  and  physical  needs.  The  learning  proceeds  from  the 
simple  to  the  more  complex  situation.  Safe  nursing  procedures  are 
emphasized  throughout.  The  learning  center,  nursing  laboratory,  and 
local  hospital  are  used  for  directed  clinical  practices  for  the  develop- 
ment of  skills  and  techniques  basic  to  the  care  of  all  patients. 

NUR  1102  Nutrition  3 0 3 

Present  practical  study  of  nutrients,  how  they  are  used  by  the  body, 
sources  and  types  of  food  necessary  for  the  balanced  diet  in  devel- 
opment and  ethnic  variations.  Physiological  processes  of  digestion, 
absorption,  and  metabolism  are  discussed.  An  introduction  to  the 
most  commonly  used  hospital  diets  is  included. 

SCI  1101  Basic  Life  Science  4 2 5 

A study  of  the  normal  structure  and  related  functioning  of  the  human 
body  with  man  identified  as  a living  organism  composed  of  living 
cells,  tissues,  organs,  and  systems.  The  normal*  body  is  studied  as 
a basis  for  understanding  variations  from  the  normal  and  man's 
need  to  maintain  hemeostasis.  Included  are  the  skeletal,  muscular, 
digestive,  circulatory,  respiratory,  urinary,  reproductive,  endocrine, 
integumentary  and  nervous  systems,  and  the  special  sense  organs. 
Elementary  principles  and  concepts  of  chemistry,  microbiology,  and 
physics  are  presented  with  the  emphasis  on  the  application  of  the 
normal  human  body.  Encompasses  bacterial  anatomy,  physiology, 
and  student's  learning  of  body  structure  and  function. 

SECOND  QUARTER 

NUR  1103  Child  Health  Nursing  5 8 8 

This  course  is  designed  to  provide  opportunities  for  students  to 
acquire  the  knowledge,  understandings,  and  skills  needed  for  render- 
ing safe  and  effective  nursing  care  of  children  and  infants.  Class- 
room instruction  provides  the  background  essential  for  planned 
clinical  experiences  centered  around  analysis  of  nursing  needs  and 
formulation  of  a nursing  care  plan  to  meet  individual  patient  needs. 

NUR  1104  Pharmacology  3 0 3 

An  overview  of  the  scope  and  dynamics  of  Pharmacology  and  its 
implications  and  twentieth  century  medicine  is  presented.  Emphasis 
is  placed  on  the  general  classifications,  action,  and  effects  of  the 
therapeutic  agents.  The  nurses'  responsibilities  in  relation  to  drug 
therapy  is  discussed.  Instruction  is  given  in  computing  drug  dosages 
and  solutions  according  to  the  metric,  apothecary,  and  household 
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systems.  Sessions  are  structured  to  provide  the  student  \A/ith  experi- 
ence in  computing  drug  dosages  and  administering  medications. 

NUR  1105  Medical-Surgical  Nursing  I 4 8 8 

The  study  of  disease/disorder  by  body  systems,  covers  etiology, 
diagnosis,  treatment,  and  nursing.  Communicable  diseases  of  the 
adult  as  well  as  disaster  and  emergency  nursing  are  included.  Pa- 
tient teaching  and  rehabilitation  are  stressed  as  intrinsic  aspects  of 
the  nursing  process.  Application  of  the  21  Nursing  Problems,  as 
presented  by  Abdullah  is  stressed  as  guides  to  nursing  care.  Objec- 
tive centered  clinical  learning  sessions  are  planned  on  medical- 
surgical  units  of  the  local  hospital,  with  additional  learning  experi- 
ences planned  in  the  emergency  room,  operating  room,  recovery 
room,  inhalation  therapy,  intensive  care  unit,  and  physiotherapy. 
Functioning  as  a member  of  the  nursing  team,  with  team  member 
responsibilities  in  the  fourth  quarter,  and  the  utilization  of  all  health 
team  members  to  promote  and  achieve  total  patient  care  are  im- 
portant aspects  of  this  experience. 

Conferences  are  planned  based  on  hypothetical  situations  relevant 
to  theory  being  studied. 

THIRD  QUARTER 

NUR  1106  Medical-Surgical  Nursing  11  9 8 13 

A continuation  of  NUR  1105. 

NUR  1107  Maternity  Nursing  4 8 8 

Presents  the  physiology  and  nursing  care  of  the  woman  during  nor- 
mal antepartum,  labor,  delivery,  and  postpartum  with  a survey  of 
possible  complications  and  the  needs  of  the  normal  newborn.  Ob- 
jective centered  clinical  practice  sessions  will  be  planned  using  the 
obstetrical  units  of  the  local  hospital  and  selected  patients.  Develop- 
ment of  patient  care  plans  is  to  be  emphasized.  Observations  of 
labor  and  delivery  are  provided,  and  experiences  in  selected  clinics 
are  planned  to  stress  the  scope  of  maternity  nursing. 

FOURTH  QUARTER 
NUR  1108 

NUR  1109 


Medical-Surgical  Nursing  III  8 24  20 

A continuation  of  NUR  1106. 

Seminar  2 0 2 

Comprehensive  presentation  of  the  nurse's  legal  and  ethical  respon- 
sibilities, nursing  organizations,  and  job  opportunities  stresses  im- 
portance of  continued  education.  Discusses  the  Nurse  Practice  Act 
of  North  Carolina  and  other  states.  For  those  students  electing  to 
write  the  State  Board  of  Nursing  Licensing  Examination  for  Practical 
Nurses,  applications  will  be  completed  and  submitted  at  the  end 
of  this  course.  An  orientation  for  the  responsibilities  of  registered 
nurses,  history  of  technical  nursing,  and  the  role  of  the  technical 
nurse  is  given. 
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RELATED  SUBJECTS  - VOCATIONAL 

ENGLISH  Qtr. 

Hours  Per  Week  Hrs. 
Class  Lab  Crdt. 

ENG  1101  Reading  Improvement  2 0 2 

Designed  to  improve  the  student's  ability  to  read  rapidly  and  ac- 
curately. Special  machines  are  used  for  class  drill  to  broaden  the 
span  of  recognition,  to  increase  eye  coordination  and  word  group 
recognition  and  to  train  for  comprehension  in  larger  units.  Pre- 
requisite: None. 

ENG  1102  Communication  Skills  3 0 3 

Designed  to  promote  effective  communication  through  correct  lan- 
guage usage  in  speaking  and  writing.  Prerequisite:  ENG  1101. 

ENG  1103  Technical  Report  Writing  3 0 3 

This  course  is  designed  for  vocational  students  who  will  not  often 
be  faced  with  complex  writing  situations  during  their  professional 
careers  but  who  need  the  necessary  tools  to  handle  competently 
any  technical  communication  with  which  they  will  be  faced.  Methods 
of  constructing  various  types  of  reports  and  letters  are  presented. 

ENG  1001  Grammar 

(Early  Childhood  Specialist  Curriculum)  3 0 3 

This  course  is  designed  to  improve  the  students'  grammar,  diction, 
sentence  structure,  punctuation,  and  spelling.  It  is  intended  to  stimu- 
late students  in  applying  the  basic  principles  of  English  grammar. 
Prerequisite:  None. 

ENG  1002  Composition 

(Early  Childhood  Specialist  Curriculum)  3 0 3 

A continuation  of  grammar  with  emphasis  on  the  sentence,  the  para- 
graph, and  the  whole  composition.  Prerequisite:  ENG  1001. 

ENG  1003  Technical  Report  Writing 

(Early  Childhood  Specialist  Curriculum)  3 0 3 

The  fundamentals  of  English  are  utilized  as  a background  for  the 
organization  and  techniques  of  modern  report  writing.  Prerequisite: 
ENG  1002. 


ENG  1004  Oral  Communications  (Early  Childhood  Specialist  Curriculum) 

Study  of  basic  concepts  and  principles  of  oral  communications  to 
enable  the  student  to  communicate  with  others.  Emphasis  is  placed 
on  the  speaker's  attitude,  improving  diction,  voice,  and  the  applica- 
tion of  particular  techniques  of  theory  to  correct  speaking  habits 
and  to  produce  effective  oral  presentation.  Particular  attention  given 
to  conduction  meetings,  conferences,  and  interviews.  Prerequisite: 
ENG  1001. 

MATHEMATICS 

MAT  0120  Construction  Mathematics  5 0 5 

Review  of  fundamental  operations  with  whole  numbers  and  fractions. 
Indepth  study  is  given  on  the  following  topics:  Measurement,  ratio 
and  proportion,  powers  and  roots,  computed  measurement,  and  con- 
struction estimating.  Prerequisite:  MAT  1101. 

MAT  1010  Practical  Mathematics  3 0 3 

Study  of  the  basics  of  mathematics:  Addition,  subtraction,  multi- 
plication, and  division  with  whole  numbers,  common  and  decimal 
fractions.  Students  will  be  introduced  and  instructed  in  the  principles 
of  math  in  their  particular  field  of  study.  Prerequisite:  None. 
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AAAT  1101  Fundamentals  of  Mathematics  I 5 0 5 

(Includes  Auto,  Light  Construction,  and  Electrical  students) 
Analysis  of  basic  operations:  Addition,  subtraction,  multiplication, 
and  division  of  whole  numbers,  common  and  decimal  fractions. 
Other  topics  covered  include  measurement,  percentage,  finance^ 
graphs  and  exponents  and  radicals,  applied  geometry,  and  applied 
trigonometry.  Prerequisite:  None. 

MAT  1102  Fundamentals  of  Mathematics  II  5 0 5 

(Electrical) 

A study  of  fundamental  concepts  of  Algebra:  basic  operations  of 
additions,  subtraction,  multiplication,  and  division.  Other  topics  in- 
clude powers  of  ten,  units  and  dimensions,  special  products  and 
factoring,  algebraic  fractions,  fractional  equations,  simultaneous 
equations,  and  determinants.  Prerequisite:  AAAT  1101. 


MAT  1103  Technical  Mathematics  I 5 0 5 

A continuation  of  AAAT  1102.  AAathematics  related  to  the  electrical 
field.  Topics  include  fundamental  concepts  and  operations,  functions 
and  graphs,  trigonometric  functions,  system  of  linear  equations  and 
determinants,  factoring  and  fractions,  quadratic  equations,  and  vec- 
tors and  oblique  triangles.  Prerequisite:  AAAT  1102. 

MAT  1104  Technical  Mathematics  II  5 0 5 

AAathematics  related  to  the  electrical  field.  Topics  include  graphs  of 
the  trigonometric  functions,  exponents  and  radicals,  the  j-operator, 
logarithens,  additional  types  of  equations  and  systems  of  equations, 
equations  of  higher  degree,  determinants  and  matrices,  inequalities, 
and  variation.  Prerequisite:  AAAT  1103. 


MAT  1105  Technical  Mathematics  III  (Elective)  5 0 5 

AAathematics  related  to  the  electrical  field.  Topics  include  plane  analy- 
tic geometry,  the  derivative,  application  of  the  derivative,  integra- 
tion, and  differential  equations.  Prerequisite:  AAAT  1104. 


SCIENCE 

PHY  1101  Applied  Science  3 2 4 

An  introduction  to  the  study  of  the  physical  states  of  matter,  the 
principles  upon  which  they  are  based,  and  their  applications  in 
everyday  affairs  and  ih  industry.  Topics  in  this  course  include  meas- 
urements in  both  English  and  AAetric  systems;  properties  of  solids, 
liqi/ids,  and  gases;  heat,  light,  and  basic  electricity.  Prerequisite: 
None. 


PHY  1102  Applied  Science  3 2 4 

Continuation  of  PHY  1102  including  further  study  of  heat,  electricity 
and  magnetism. 

PHY  0101  Physics  — Properties  of  Matter  3 2 4 

An  introduction  to  the  study  of  the  physical  states  of  matter,  the 
principles  upon  which  they  are  based,  and  their  applications,  par- 
ticularly to  the  building  trades.  Topics  include  measurements  (both 
English  and  Metric);  properties  of  solids,  liquids,  and  gasses;  heat 
and  basic  electrical  theory. 

PSYCHOLOGY 

PSY  1101  Human  Relations  3 0 3 

A stucjy  of  basic  principles  of  human  behavior.  The  problems  of 
the  individual  are  studied  in  relation  to  society,  group  membership, 
and  relationships  within  the  work  situation.  Prerequisite:  None. 
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THE  LEARNING  RESOURCES  CENTER 

The  Learning  Resources  Center  is  constantly  working  toward  fulfilling 
its  philosophy  and  objectives  which  parallel  those  of  AAayland  Technical 
Institute  as  a whole.  The  primary  purpose  is  to  facilitate  the  learning 
process  in  whatever  ways  the  LRC  is  capable. 

The  Learning  Resources  Center  is  composed  of  three  areas  of  special- 
ization — library,  audiovisual,  and  learning  laboratory.  It  offers  services 
that  range  from  individualized  instruction  to  providing  audiovisual  equip- 
ment, to  providing  materials  and  information  for  self-study.  Every  expan- 
sion, improvement,  or  growth  in  the  Learning  Resources  Center  area  is 
aimed  toward  service,  toward  helping  students,  faculty,  and  the  public 
at  large  in  the  pursuit  of  education. 
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LIBRARY 


The  library  provides  an  organized  and  accessible  collection  of  mate- 
rials to  meet  the  needs  of  faculty,  students,  and  community  users.  The 
library  operates  from  8:00  a.m.  to  9:00  p.m.  Monday  through  Thursday, 
and  from  8:00  a.m.  to  4:00  p.m.  on  Friday. 

The  Collection 

The  library  collection  is  composed  of  many  forms  of  media  including 
reference  books,  technical  books,  fiction,  and  other  books  in  areas  of 
interest  or  need,  magazines,  ne\A/spapers,  pamphlets,  microfilm,  film- 
strips, film  loops,  transparencies,  and  cassettes.  There  are  approximately 
5,100  volumes  of  books,  100  magazine  subscriptions,  and  over  5,000 
items  of  audiovisual  materials.  New  materials  are  being  added  contin- 
ously. 

Other  Services. 

The  library  will  borrow  materials  it  does  not  own  on  interlibrary 
loan  for  a patron.  It  maintains  a file  of  telephone  directories  for  most 
cities  in  North  Carolina  and  major  cities  throughout  the  United  States. 

Handbooks 

Library  handbooks  are  provided  to  faculty  and  students  outlining 
in  more  detail  the  LRC  and  its  services.  A directory  of  audiovisual  mate- 
rials is  also  available. 


AUDIOVISUAL  DEPARTMENT 

The  audiovisual  department,  under  the  direction  of  a full-time  co- 
ordinator, distributes  and  maintains  A-V  equipment  including  motion  pic- 
ture projectors,  filmstrip  and  slide  projectors,  tape  recorders,  and  other 
equipment. 

Assistance  is  provided  in  the  production  of  movies,  transparencies, 
slides  and  recordings.  The  coordinator  also  serves  as  school  photographer 
and  produces  black  and  white  prints. 

Some  graphic  arts  such  as  brochures  are  designed  by  this  depart- 
ment, which  also  offers  assistance  in  design  of  the  yearbook  and  school 
catalog. 
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LEARNING  LABORATORY 


General  Information 

The  Learning  Laboratory  program  at  AAayland  Technical  Institute  is 
an  individual  study  situation  in  which  a person  18  years  of  age  or  older 
may  study  many  subjects  at  whatever  level  he  requires. 

It  is  designed  to  provide  opportunities  for  study  to  both  regular 
curriculum  students  in  the  Institute  and  adults  in  the  area. 

The  materials  in  the  Lab  cover  the  entire  range  from  non-reader 
through  post-high  school  levels. 

The  Learning  Laboratory  collection  is  composed  of  programmed 
materials,  self-instructional  units,  and  audio-visual  materials  including 
filmstrips,  tape  recordings,  and  disc  recordings. 

Hours  of  Operation 

The  Learning  Laboratory  operates  from  8:00  a.m.  to  10:00  p.m. 
Monday  through  Thursday,  and  from  8:00  a.m.  until  4:00  p.m.  on  Friday. 
A coordinator  is  available  between  these  hours  to  evaluate,  advise,  and 
aid  the  student  in  his  progress.  There  is  no  charge  for  the  student's  use 
of  the  Lab. 

How  Programmed  Materials  Are  Used 

Programmed  materials  are  designed  in  such  a manner  as  to  aid  the 
student  in  learning  information  in  small  sequences  called  "Frames."  Each 
frame  requires  an  immediate  response,  and  each  response  is  immediately 
checked.  If  the  student  fails  to  learn,  or  learns  incorrectly,  the  program 
makes  the  correction  or  reteaches.  In  this  manner  the  student  progresses 
at  his  own  rate.  He  neither  has  to  wait  for  others  to  catch  up  nor  slow 
down  to  someone  else's  rate.  New  students  may  enroll  at  any  time  dur- 
ing the  year  and  may  attend  at  any  time  their  daily  schedules  permit. 

Who  May  Use  the  Lab? 

The  Lab  is  designed  to  serve  a variety  of  diverse  needs  of  both  the 
school  and  the  community. 

1.  Curriculum  Students 

The  Institute's  curriculum  students  who  desire  supplementary, 
remedial,  or  "brush-up"  instruction  to  enrich  their  curriculum 
courses  will  find  the  Lab  most  useful. 

2.  Non-Curriculum  Students 

A.  High  School  Equivalency  Program 

Mayland  Technical  Institute  has  been  approved  by  the 
North  Carolina  Department  of  Public  Instruction  and  by  the 
American  Council  on  Education  as  a testing  center  for  the 
administration  of  the  General  Educational  Development  Test 
Battery  (GED).  This  testing  program,  through  which  adults 
may  earn  a certificate  of  high  school  equivalency,  is  con- 
ducted by  the  Institute's  Learning  Laboratory  where  pretest 
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examination  and  counseling  are  available.  Students  may 
prepare  for  the  GED  test  by  studying  in  the  Lab. 

B.  High  School  Diploma  Program 

Students  can  earn  a high  school  diploma  by  working  in  the 
Lab.  The  Institute  has  an  agreement  with  all  three  County 
Boards  of  Education  by  which  they  will  issue  a high  school 
diploma  when  a student  completes  the  units  which  he  lacks 
for  graduation. 

C.  Preparatory  Program 

Also  available  through  the  Lab  are  two  Preparatory  Pro- 
grams designed  to  help  the  student  get  ready  for  entrance 
into  a Vocational  or  technical  field  of  study. 

Adult  Enrichment  Program 

Another  facet  of  the  Learning  Lab  is  to  provide  study  in  specific 
areas  needed  to  improve  on-the-job  performance.  For  example,  the  Lab 
offers  programs  of  study  in  secretarial  skills,  medical  related  fields,  and 
other  areas. 

The  Lab  provides  an  opportunity  for  adults  to  better  themselves 
through  selected  courses  of  general  interest.  Examples  of  such  courses 
are  foreign  languages,  reading  improvement,  speed  reading,  consumer 
education,  vocabulary  development,  home  decorating,  and  sewing. 

Laubach  Literacy  Program 

The  Learning  Lab  serves  as  a clearinghouse  and  resource  information 
center  for  the  Mayland  Laubach  Literacy  Council  whose  purpose  is  to  as- 
sist in  finding  tutors  for  adults  who  want  to  learn  to  read.  The  Lab's  staff 
assists  in  locating  such  students  and  providing  materials  for  the  tutors. 
Under  the  auspices  of  Mayland  Tech  workshops  are  held  periodically  to 
offer  instruction  to  members  of  the  community  in  the  mechanics  of  tutor- 
ing. The  Laubach  approach  emphasizes  the  use  of  volunteer  tutors  on  an 
"each  one  teach  one"  basis,  using  highly  structured  primers  and  easy-to- 
read  follow-up  literature. 
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CONTINUING  EDUCATION  PROGRAMS 


Mayland  Technical  Institute  views  education  as  a continuing  process 
and  accepts  the  responsibility  of  providing  for  the  people  of  Mitchell, 
Avery,  and  Yancey  Counties  a variety  of  courses  to  meet  their  educational 
needs  and  interests. 

Through  these  programs,  adults  of  the  area  may  continue  learning 
experiences  in  a wide  variety  of  fields,  vocational  and  cultural. 


GENERAL  INFORMATION 

Continuing  education  programs  are  offered  according  to  community 
interest  and  need.  A course  may  be  organized  when  interest  is  expressed 
by  a sufficient  number  of  people  in  a particular  area.  Mayland  Technical 
Institute  cooperates  with  community  organizations  and  agencies  such  as 
schools,  libraries,  civic  and  community  clubs,  religious  groups,  and  busi- 
ness and  industrial  groups  to  provide  needed  educational  service.  Classes 
are  conducted  in  accordance  with  funds  available  to  support  them. 


COURSE  DESCRIPTIONS 

Since  the  courses  offered  depend  upon  interest  and  need,  no  detailed 
course  descriptions  are  given.  Only  examples  of  courses  that  may  be  of- 
fered are  listed.  Announcements  of  courses  offered  are  made  through 
local  newspapers  and  radio  stations  prior  to  the  starting  date. 


CLASS  LOCATIONS 

The  location  of  each  class  is  determined  by  the  convenience  of  the 
students  and  the  availability  of  facilities.  Classes  may  be  held  at  Mayland 
Tech  or  in  local  communities.  At  times,  classes  must  be  scheduled  in  ac- 
cordance with  available  space. 

ADMISSION  AND  REGISTRATION 

Any  person  18  years  of  age  or  older  and  not  presently  enrolled  in 
high  school  may  be  admitted  to  a continuing  education  class.  (In  exten- 
uating circumstances,  by  approval  of  the  high  school  principal  and  the 
superintendent  of  schools,  a student  under  18  may  be  admitted).  The 
local  Admissions  committee  will  meet  to  consider  each  applicant  for  ad- 
mission. 


FEES 

For  vocational  extension  classes  there  will  be  an  extension  fee  of 
$3.00  per  course  except  for  volunteer  firemen,  local  law  enforcement, 
prison  inmates,  volunteer  rescue  and  life  saving  personnel.  Vocational- 
recreational  courses  will  be  on  a self-supporting  basis. 


98 


ATTENDANCE 

s 

Regular  class  attendance  and  participation  are  essential  to  effective 
teaching  and  learning;  therefore,  students  are  expected  to  be  regular  and 
punctual  in  attendance.  A minimum  of  75%  attendance  is  required  to  re- 
ceive the  Adult  High  School  Education  Diploma  and/or  certificates  of 
credit  in  any  other  course.  Upon  the  fifth  consecutive  absence,  the  stu- 
dent by  state  requirements,  will  be  dropped  from  the  class  roll. 


ADULT  BASIC  EDUCATION 

Adult  Basic  Education  courses  provide  instruction  in  reading,  writing, 
social  studies,  basic  science,  mathematics,  consumer  education,  and  health 
education.  Instruction  is  provided  on  any  level  and  students  receive  in- 
dividualized instruction.  Upon  completion  of  the  Adult  Basic  Education 
Course,  students  are  encouraged  to  continue  in  the  Adult  High  School 
Program. 

ADULT  HIGH  SCHOOL  PROGRAM 

Through  special  arrangements  with  the  Mitchell,  Avery,  and  Yancey 
County  Boards  of  Education,  any  person  18  years  of  age  or  older  whose 
original  high  school  class  has  graduated  may  earn  his  high  school  diploma 
through  courses  at  Mayland  Tech.  He  will  receive  credit  for  all  units 
shown  on  his  high  school  transcript,  and  will  need  to  complete  at  May- 
land  Tech  the  remaining  courses.  Upon  completion  of  the  required 
courses,  he  will  be  awarded  a High  School  Diploma  by  the  Board  of 
Education  in  his  County  of  residence. 
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HIGH  SCHOOL  EQUIVALENCY 

Another  program  for  the  adult  who  has  not  completed  high  school 
is  the  High  School  Equivalency  Program.  Under  the  plan,  individuals  may 
take  a series  of  tests  called  General  Educational  Development  (GED). 
Those  receiving  an  acceptable  passing  score  of  225  points  with  no  single 
test  score  below  35  will  be  awarded  a High  School  Equivalency  Certifi- 
cate. This  certificate  is  generally  accepted  on  the  same  basis  as  a high 
school  diploma  for  employment,  promotion,  or  further  education. 

The  GED  tests  cover  five  broad  areas:  English  Expression,  Literature, 
Mathematics,  Social  Studies,  and  Natural  Science.  They  are  administered 
at  the  Institute. 

The  following  requirements  must  be  met  before  taking  the  GED  tests: 

1 . Minimum  age:  1 8. 

2.  Residence:  Current  North  Carolina  resident. 

3.  Application  filed  on  a special  form  available  from  the  GED  ad- 
ministrator at  time  of  testing. 

4.  Application  endorsed  and  approved  by  the  GED  administrator. 

5.  Cost:  None. 

7.  An  appointment  must  be  made  through  the  Office  of  Learning 
Resources. 

The  Institute,  through  the  Learning  Laboratory  or  Adult  High  School 
classes,  offers  the  individual  the  opportunity  to  prepare  for  the  GED  test. 


OCCUPATIONAL  EDUCATION  - EXTENSION 

An  "extension"  course  is  a part-time  course  which  does  not  count 
toward  a diploma  or  a degree,  but  for  which  a certificate  of  completion 
may  be  given.  Extension  courses  may  be  academic,  technical,  vocational, 
or  for  general  self-improvement.  Any  adult  18  years  old  or  older  who 
needs  training  or  re-training  or  who  can  otherwise  profit  from  the  pro- 
posed course  may  be  enrolled.  Students  successfully  completing  an  exten- 
sion course  will  be  awarded  a certificate  by  Mayland  Technical  Institute. 
Credit  (Continuing  Education  Unit)  may  be  earned  at  the  rate  of  one 
C.E.U.  to  each  10  contact  hours. 
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FIRE  SERVICE  TRAINING 


Firemanship 

Ambulance  Attendant  Training 
Hospital  Fire  Training 
Fire  Service  Technology 
Home  Fire  Safety 

Fire  Service  Operation  & Management 


Arson  and  Unlawful  Burning 
The  Company  Officer 
Introduction  of  Firefighting 
Industrial  Fire  Brigade  Training 
Fire  Service  Training 


LAW  ENFORCEMENT  TRAINING 


Introduction  to  Police  Science 
Courts  of  Law 
Elements  of  Offenses 
Laws  of  Arrest 
Search  and  Seizure 
Evidence 

General  Criminal  Investigation 
Narcotics  Investigation 
Motor  Vehicle  Law 
Juveniles 

Chemical  Tests  for  Alcohol 


Police  Administration 
Human  and  Public  Relations 
Supervision 

Traffic  Accident  Investigation 
Fingerprint  Identification 
Firearms  Training 
Riot  and  Crowd  Control 
Criminal  Investigation 
Civil  Procedure 

Computerized  Speed  Detection 


LINESMAN  PROGRAM 

Energized  Lines,  I,  II,  III 
Safety  Training 


HOSPITALITY  TRAINING 


Food  Service  Selling 
Basic  Quantity  Cooking 
Overview  of  School  Food  Service 
Basic  Nutrition  and  Menu 
Planning 

Equipment  Use  and  Care 
Quantity  Food  Production 
Management 
Maid  Training 

How  to  Organize  Your  Work 
Travel  Information 


Organization  and  Personnel 
Management 
Service  Station  Selling 
Personality  Development 
Customer  Relations 
Hospital  Human  Relations 
Hospital  Housekeeping 
Food  Service  Supervision  for 
Hospital  Personnel 
Custodial  Training 
Modified  Diet 
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MANAGEMENT  DEVELOPMENT  PROGRAM 

Management  Development  courses  are  designed  for  potential  and 
active  supervisors  and  management  personnel  who  want  to  prepare  for 
more  effective  leadership  and  advancement.  Courses  may  be  offered  at 
the  Institute  or  in  industrial  plants.  Practical  approach  to  meeting  everyday 
business  needs  such  as  planning,  organizing,  directing,  coordinating,  and 
controlling  will  be  stressed  in  these  courses: 


Principles  of  Supervision 
Job  Relations  Training 
Science  of  Human  Relations 
Art  of  Motivating  People 
Economics  in  Business  and 
Industry 

Effective  Communications 
Effective  Writing 
Effective  Speaking 
Speed  Reading 


Work  Measurement 
Job  Methods 
Conference  Leadership 
Industrial  Safety  and 
Accident  Prevention 
Industrial  First  Aid 
Cost  Accounting  for  Supervisors 
Supervision  in  Hospitals 
Labor  Laws  for  Supervisors 
Job  Instruction  Training 


VOCATIONAL  AND  TECHNICAL  EXTENSION  COURSES 


Heating 
Refrigeration 
Air  Conditioning 
Bricklaying 
Plumbing 
Industrial  Chemist 
Blueprint  Reading 
Drafting 


Basic  Electricity 

Small  Appliance  Servicing 

Machine  Shop 

Small  Engine  Repair 

Welding 

Fruit  and  Vegetable  Production 
Custodial  Training 
Real  Estate 


Typing 

Business  English 
Shorthand 


BUSINESS  EDUCATION 

Bookkeeping 
Accounting 
Business  Machines 


HEALTH  AND  WELFARE  EDUCATION 

These  provide  opportunities  for  persons  engaged  in  all  aspects  of 
health  services  to  up-date  themselves  in  the  professions,  and  to  others 
who  desire  to  expand  their  knowledge  and  understanding  in  the  follow- 
ing areas: 

Child  Development  Maternity  Care 

Nurses  Aide  Training  Child  Psychology 

Drug  Abuse  Day  Activities  for  Mental  Health 

Gerontology  Emergency  Medical  Services 

First  Aid 


102 


TEACHER  EDUCATION 

The  Institute  cooperates  with  local  school  agencies,  senior  colleges, 
and  universities  in  providing  short  courses,  workshops,  and  courses  for 
certificate  renewal  and  professional  growth  in  many  areas  such  as  the 
following: 

Teaching  Reading  Counseling  and  Guidance 

Audio-visual  materials  Physical  Science 

and  method  Social  Health 

Modern  Math 


NEW  AND  EXPANDING  INDUSTRY 

The  major  goal  of  this  program  is  to  promote  the  expansion  of  exist- 
ing industries  and  to  assist  in  the  training  of  employees  for  new  industries 
being  established  in  the  Tri-County  area.  Upon  request  from  a new  or 
expanding  industry,  Mayland  Tech  will  provide  a consultant  to  meet  with 
industrial  management  to  plan  a training  program  to  meet  the  firm's 
specific  needs.  These  programs  are  funded  by  the  State  of  North  Carolina. 


GENERAL  ADULT  EDUCATION  EXTENSION  PROGRAMS 

General  Adult  Education  Extension  Programs  are  the  short  courses 
developed  to  serve  the  general  educational  requirements  for  the  avoca- 
tional-recreational  interests  of  the  adult  population  of  the  community. 
These  courses  help  adults  develop  basic  skills,  develop  talents  in  art, 
music,  and  writing,  and  to  develop  interest  and  appreciation  of  our  fine 
arts  heritage.  General  Adult  Education  Extension  Programs  include: 


Painting 

Drawing 

Ceramics 

Decoupage 

Knitting 


Music  Appreciation 
Creative  Writing 
History  of  Art 
Macrame 


FAMILY  LIFE  PROGRAMS 


Family  Life  Programs  are  designed  to  help  family  members  to  make 
family  life  more  enjoyable  and  more  economical.  They  include: 


Family  Planning 
Modern  Math  for  Parents 
Interior  Decorating 
Cake  Decorating 
Flower  Arranging 
Furniture  Refinishing 


Upholstering 

Sewing 

Cooking 

Arts  and  Crafts 

Nutrition 

Drapery  Making 


CONSUMER  ECONOMICS  PROGRAMS 

Income  Tax  Survey  of  Insurance 

Personal  Investments  Consumer  Problems 
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DRIVER  EDUCATION 

This  is  a program  for  adults  who  want  to  learn  to  drive  under  a 
planned  program  which  offers  behind-the-wheel  observation  and  experi- 
ence as  well  as  classroom  training. 

COMPREHENSIVE  EMPLOYMENT  TRAINING  ACT 

The  Comprehensive  Employment  Training  Act  recognizes  the  need 
for  training  and  retraining  of  a special  group  of  individuals  — workers 
who  have  lost  their  job  due  to  automation,  technical  changes  or  related 
causes  and  who  must  now  face  a new  career  in  an  occupation  perhaps 
entirely  different  from  the  one  in  which  they  had  spent  many  years  of 
their  lives.  The  C.E.T.A.  Program  expands  and  broadens  the  training 
programs  available  for  unemployed  and  underemployed  workers  in  all 
recognized  occupations. 

Mayland  Technical  Institute  cooperates  with  the  North  Carolina  Em- 
ployment Security  Commission  by  providing  training  opportunities  under 
the  Comprehensive  Employment  Training  Act. 
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BOARD  OF  TRUSTEES 


CHAIRMAN,  W.  B.  WILKINS  Avery 

VICE-CHAIRMAN,  JAMES  R.  FOX  Yancey 

SECRETARY,  RICHARD  B.  DOBBIN  Mitchell 

HAZEN  LEDFORD  Yancey 

MARK  W.  BENNETT  Yancey 

BOYD  C.  DEYTON  Yancey 

JOHN  E.  PETERSON,  JR.  Mitchell 

ART  GREENE  Mitchell 

SMITH  PARKER  Mitchell 

RALPH  J.  GWALTNEY  Avery 

JASON  HUGHES  Avery 


County 

County 

County 

County 

County 

County 

County 

County 

County 

County 

County 


S.  B.  LACEY,  JR. 


Avery  County 


ADMINISTRATIVE  STAFF 

DONALD  C.  BAUCOM  Dean  of  Instruction 

B.  S.  Berea  College;  M.  Ed.  N.  C.  State  University  at  Raleigh;  Doctoral 
Work  at  University  of  Tennessee 

O.  M.  BLAKE,  JR.  President 

A.  A.  Wingate  Junior  College;  B.  A.  Wake  Forest  University;  M.  Ed. 
University  of  N.  C.  at  Greensboro;  D.  Ed.  N.  C.  State  University  at 
Raleigh 

JOHN  M.  CUMMINGS  Coordinator  of  Media  Services 

Attended  N.  C.  State  University  at  Raleigh;  attended  Technical  In- 
stitute of  Alamance 

B.  FRANK  DEYTON  Director  of  Evening  Programs 

B.  S.  Milligan  College;  M.  A.  East  Tennessee  State  University 

CHARLES  W.  EDWARDS  Dean  of  Fiscal  Affairs 

B.  S.  Western  Carolina  University;  Additional  Work  at  Western 
Carolina  University 

PAUL  L.  ENGLISH  Director  of  Continuing  Education 

A.  A.  Lees  McRae  College;  B.  S.,  M.  A.  Appalachian  State 
University 
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KAY  GOINS  Secretary,  Dean  of  Instruction 

BARBARA  H.  GOUGE Coordinator  of  the  Library 

Attending  Mayland  Technical  Institute 

DELOIS  B.  GRIFFITH  Bookkeeper 

Attended  Appalachian  State  University 

VAN  D.  GRINDSTAFF  Custodian 

LOUISE  B.  HEMBREE  Director  of  Learning  Laboratories 

B.  A.,  M.  A.  Appalachian  State  University;  Additional  Work  at  Uni- 
versity of  North  Carolina  at  Chapel  Hill 

DAVID  P.  HUSKINS Director  of  Human  Resources  Development 

B.  S.,  M.  A.  Western  Carolina  University 

FRAN  IRION  Receptionist 

B.  S.  University  of  Virginia;  A/\.  S.  New  York  University 

JANICE  JOHNSON  Secretary,  Student  Services 

Diplonna,  Crossnore  School  Business  Dept.  Attended  Caldwell  Com- 
munity College  and  Technical  Institute 

BARBARA  B.  LEDFORD  Secretary,  Human  Resources  Development 

GLENNA  T.  MclNTOSH  Equipment  Coordinator 

RONALD  B.  McKinney  Counselor/Director  of  Student  Financial  Aid 

B.  S.,  AA.  A.  Appalachian  State  University 

ZEYLAND  G.  McKINNEY Director  of  Veterans  Affairs 

B.  S.  Wake  Forest  University;  AA.  A.  Appalachian  State  University 

BETTY  D.  McMURRAY  Administrative  Assistant 

B.  S.  Western  Carolina  University 

AAARGARET  B.  MURDOCK  Secretary,  Continuing  Education 

Secretarial  Diploma,  Steed  Business  College;  Attended  Lees  AAcRae 
College;  A.  AA.  R.  A.  Certificate  for  AAedical  Record  Librarians 

JOYCE  B.  ORNDOFF Director  of  Learning  Resources  Center 

B.  A.,  AA.  A.  East  Tennessee  State  University 

H.  WAYNE  PHILLIPS Director  of  Extension  and  ABE 

A.  A.  S.  Wilkes  Community  College;  B.  T.,  AA.  A.  Appalachian  State 
University 

SUELLEN  W.  PIERCE Secretary,  Learning  Resources  Center 

Attended  Western  Piedmont  Community  College;  A.  A.  East 
Mississippi  Junior  College 

PEGGY  JOHNSON  Evening  Receptionist 

A.  A.  S.  Mayland  Technical  Institute 
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FLORA  B.  ROBERSON  Dean  of  Student  Services 

B.  A.  Tusculum  College;  M.  A.  Appalachian  State  University; 
Additional  Work  at  N.  C.  State  University  at  Raleigh 

BRENDA  B.  WILCOX Secretary,  Student  Services 

Secretarial  Diploma,  McDowell  Technical  Institute 


FACULTY 

IRENE  T.  BLEVINS  Chairman,  Practical  Nursing 

B.  S.  Montreat  College;  R.  N.  Memorial  Mission  Hospital 

KATHLEEN  M.  BUCHANAN  Learning  Laboratory  Coordinator 

Wilkes  College;  Sherwood  School  of  Business;  B.  A.  Mars  Hill  College; 
Additional  Work  at  Appalachian  State  University 

FRANK  W.  CLARK  Chairman,  Electrical  Installation 

Various  Service  Schools  in  Engineering  Technology  and  Electronics; 
U.  S.  Army,  U.  S.  Navy 

JERRY  COX  Electrical  Installation 

B.  S.  Duke  University;  Additional  Work  at  University  of  Florida 

ROBERT  M.  HENSLEY  Light  Construction 

Attended  N.  C.  State  University  at  Raleigh;  Attended  Asheville- 
Buncombe  Technical  Institute 

EVA  LEE  HOWELL  Assistant  Learning  Laboratory  Coordinator 

KATRINA  V.  HUNTER  Business  Department 

B.  S.,  M.  A.  East  Tennessee  State  University 

WILLIAM  C.  INGRAM  Chairman,  Light  Construction 

Attended  East  Tennessee  State  University;  Bristol  Technical  School; 
Various  Service  Schools:  U.  S.  Army 

JOHN  E.  KEEN  Related  Studies 

A.  A.  Hiwassee  College;  B.  A.  Emory  & Henry  College;  M.  A. 
Boston  College 

HATTIE  W.  KELLER  Business  Department 

B.  S.,  M.  A.  East  Tennessee  State  University 

ADDY  MILLER  Cosmetology 

Graduate  of  Andersons  Beauty  College;  Advanced  Study  at  Virginia 
Farrell  Academy  of  Advanced  Hairstyling,  Eugenie  Baverle  School 
of  Advanced  Hairstyling,  Clairol  Institute  of  Haircolor,  Roux  Graduate 
Colorist 

KEARNEY  I.  SMITH  Related  Studies 

B.  A.  University  of  North  Carolina  at  Charlotte;  M.  A.  University  of 
North  Carolina  at  Chapel  Hill;  Ph.  D.  University  of  Georgia  at  Athens 
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HUGO  L.  PETERSON  Chairman,  Automotive/Diesel  Mechanics 

Various  Service  Schools:  General  Motors,  International  Harvester, 
Le  Tourneau,  Bear  Manufacturing  Company,  Coleman  Trucks,  Oskosh 
Trucks,  Murphy  Diesel,  G.  M.  Euclid,  G.  M.  Detroit  Diesel,  and 
Allison 

BRUCE  L.  PHILLIPS  Related  Studies 

A.  A.  Mars  Hill  College;  B.  S.,  M.  A.  Appalachian  State  University; 
Additional  Work  at  Duke  University,  University  of  North  Carolina  at 
Chapel  Hill;  East  Tennessee  State  University;  and  East  Carolina 
University 

W.  B.  RANDOLPH  Business  Department 

B.  S.  Appalachian  State  University 

RALPH  T.  RICE  Chairman,  Business  Department 

B.  S.  Mars  Hill  College;  Additional  Work  at  East  Tennessee  State 
University 

ANN  M.  SCHORTINGHOUSE  _ Early  Childhood 

A.  B.  Trevecca  Nazarene  College 

MARY  P.  SKiLLEN  Human  Resources  Development 

Attended  Randolph-Macon  Woman's  College;  A.  B.  University  of 
North  Carolina  at  Chapel  Hill 

G.  BEAUFORD  SMITH  Light  Construction 

FRED  L.  STOUT  Automotive/Diesel  Mechanics 

Various  Service  Schools:  Sun  Electric  Corporation,  U.  S.  Army;  Aber- 
deen Ordnance  School,  General  Motors,  Detroit  Allison 

MARY  SUTTON  Chairman,  Cosmetology 

Graduate  of  Coco  Panama  Canal  Zone  Beauty  School;  Advanced 
Training:  Robert  Fience,  Ne\w  York,  N.  Y.;  Vearn  Isabelle,  Houston, 
Texas;  Leon  Amdello,  New  York,  N.  Y.;  Hair  Design  of  Munich, 
Munich,  Germany;  Known  in  Southeast  for  platform  work  and 
lecturing  for  a leading  color  company 

BARRY  D.  WEAVER  Business  Department 

A.  S.  Gaston  College;  B.  S.,  M.  A.  Appalachian  State  University 

ROSALIND  N.  WEAVER  Chairman,  Early  Childhood 

B.  S.,  M.  A.  Appalachian  State  University 
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ADVISORY  COMMITTEES 

BUSINESS  DEPARTMENT 

Jennings  Bryant  — Personnel  Director,  Henredon  Furniture  Company, 
Spruce  Pine,  N.  C. 

David  Lawson  — Lawson  United,  Spruce  Pine,  N.  C. 

Glenn  Blevins  — Business  Manager,  Feldspar  Corporation,  Spruce  Pine, 
N.  C. 

Robert  Buchanan  — General  Manager,  Brad  Ragan  Enterprises,  Spruce 
Pine,  N.  C. 

Cara  Cox  — Principal,  Cane  River  High  School,  Burnsville,  N.  C. 

Robert  Rhynhardt  — Glen  Raven,  Inc.,  Burnsville,  N.  C. 

Arthur  Pittman  — Administrative  Personnel  Manager,  Spruce  Pine  Com- 
munity Hospital,  Spruce  Pine,  N.  C. 

Bill  Payne  — Employment  Security  Commission,  Spruce  Pine,  N.  C. 

Ed  Leonard  — Manager,  True  Value  Hardware,  Spruce  Pine,  Burnsville, 
N.  C. 

William  Richard  Bracey  — Principal,  Avery  County  High  School,  Newland, 
N.  C. 

EARLY  CHILDHOOD  EDUCATION 

Mrs.  Lorene  Greene  — former  Head  Start  Director,  Spruce  Pine,  N.  C. 

Mrs,  Elaine  Reed  — Pre-School  teacher,  Creative  Pre-School,  Spruce  Pine, 
N.C. 

Mrs.  Mack  Ray  — Home  Economics  teacher.  East  Yancey  High  School, 
Burnsville,  N.  C. 

Mrs.  Leota  Coffey  — K-1  teacher,  Crossnore  Elementary  School,  Crossnore, 
N.  C. 

Miss  Shirley  Franklin  — Newland,  N.  C. 

Mr.  Joe  MacLeod  — W.A.M.Y.,  Spruce  Pine,  N.  C. 

AUTOMOTIVE/DIESEL  MECHANICS 

1 . Frank  Thomas  — Scenic  Motors,  Spruce  Pine,  N.  C. 

2.  Bob  Brinkley  — Brinkley  Motor  Company,  Newland,  N.  C. 

3.  Warren  Buchanan  — Buchanan  and  Young  Chevrolet  & Plymouth 

Bakersville,  N.  C. 

4.  Howard  Henline  — Mineral  City  Motors,  Spruce  Pine,  N.  C. 

5.  George  Roberts  — Roberts  Chevrolet,  Burnsville,  N.  C. 

6.  Tom  Wise  — Underwood  Chevrolet,  Newland,  N.  C. 

7.  Bob  Harmon  — Greene-McKinney  Chevrolet,  Spruce  Pine,  N.  C. 
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COSMETOLOGY 


Ann  Phillips  — Ann's  Beauty  Shop,  Spruce  Pine,  N.  C. 

Pat  Greene  — Continental  Shop,  Spruce  Pine,  N.  C. 

Mary  Ella  Boone  — Spruce  Pine,  N.  C. 

Roxanna  Roberson  — Newland,  N.  C. 

Jeannie  Smith  — Montezuma,  N.  C. 

William  (Bill)  Simmons  — Style  Beauty  Shop,  Burnsville,  N.  C. 

Mary  Ruth  Webb  — Webb's  Beauty  Salon,  Burnsville,  N.  C. 

Helen  Phoenix  — Burnsville,  N.  C. 

ELECTRICAL/ELECTRONIC  INSTALLATION 

1 . James  F.  Hughes  — Avery  County 

2.  Felton  Suddreth  — Avery  County 

3.  Baxter  D.  Johnson  — Mitchell  County 

4.  Bruce  M.  Pitman  — Mitchell  County 

5.  Harold  Bennett  — Yancey  County 

6.  Franklin  Woody  — Yancey  County 

LIGHT  CONSTRUCTION 

R.  J,  Thompson  — Mitchell  County 
George  Bruce  Morgan  — Mitchell  County 
Luther  Stoppard  — Mitchell  County 
Fred  Biddix  — Mitchell  County 
Charles  Trice  — Avery  County 
Charles  Wiseman  — Yancey  County 
Dan  Fox  — Yancey  County 
Olen  Shepherd  — Yancey  County 

PRACTICAL  NURSING  EDUCATION 

Mrs.  Grace  Davis,  R.N.,  Director  of  Nursing,  Cannon  Memorial  Hospital 
Mrs.  Norma  Duncan,  R.N.,  Director  of  Nursing,  Spruce  Pine  Comm.  Hosp. 
Mrs.  Elizabeth  Wanzer,  R.N.,  Head  Nurse-Surgery,  Cannon  Memorial  Hosp. 
Mrs.  Helen  Ramsey,  L.P.N.,  I.C.U.,  Cannon  Memorial  Hospital 
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Dr.  Robert  C.  Chapman,  M.D.,  General  Practice,  Cannon  Memorial  Hospital 

Mrs.  Nancy  Rominger,  L.P.N.,  ADN  Student 

Mrs.  Louise  Murray,  Student  Nurse,  Mayland  Technical  Institute 

Mrs.  Annetta  Buchanan,  R.N.,  B.S.N.,  Instructor,  Mayland  Tech 

Mrs.  Nellie  Ramsey,  L.P.N.,  Retired 

Dr.  Glenn  Buchanan,  M.D.,  Chief  of  Staff,  Spruce  Pine  Comm.  Hospital 
Ms.  Irene  Blevins,  R.N.,  B.S.,  Department  Chairman,  Mayland  Tech 

LEARNING  RESOURCES  CENTER 

Irene  Blevins  — Practical  Nurse  Education 

Frank  Clark  — Electrical  Installation  & Maintenance 

Addy  Miller  — Cosmetology 

Beauford  Smith  — Light  Construction 

Rosalind  Weaver  — Early  Childhood 

Ralph  Rice,  Chairman  — Business  Administration 

Hugo  Peterson  — Automotive/Diesel  Mechanics 

John  Keen  — Related  Studies 

Kathleen  Buchanan  — Learning  Lab 

Wayne  Phillips  — Adult  Education 

Joyce  Orndoff  — Learning  Resources  Center  (Non-voting  member) 

Community  Members: 

Shirley  McAlister  — Yancey  County 
Winnie  Lawson  — Mitchell  County 

Alternate  — Mrs.  Frank  Watson  — Mitchell  County 
Iva  D.  Smith  — Avery  County 

Student  representatives  are  chosen  each  year  to  serve  on  this  committee. 
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MAYLAND  TECHNICAL  INSTITUTE 
30414  Oak  Street 
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